MocTtaHoBneHue lNMpaBnenus MNMeHcmoHHoro poHaa Poccun ot 31 mast 2019 . N 312n "O6
yTBEpXAeHUN AOMUHUCTPATUBHOIO perfiaMmeHTa npegocraBneHus [NeHCMOHHbIM (POHAOM
Poccuinckon ®epnepaumm n ero TepputopuanbHbIMU opraHamMmuy rocygapCTBEHHOW yCryru no
BblJaye rocygapCTBEHHOro cepTudmkaTa Ha MaTEPUHCKUIA (CeMelHbIn) kanuTan" (C U3MeHeHNAMU
1 JONONTHEHNAMMN)

Pepakuus ¢ nameneHnamm N 70311 ot 23.09.2020

B cooTtBeTcTBMM cO cTaThen 5 PenepanbHoro 3akoHa ot 29 gekabps 2006 r. N 256-93 "O
AONONHUTENbBHBLIX Mepax rocyaapCTBEHHOW MoAAepXku cemen, mmetowmx geten” (Cobpanue
3akoHogaTtenoctBa Poccunckon depepaumm, 2007, N1, ct1.19; 2018, N 45, cT.6845),
depepanbHbiM 3akoHoM oT 27 utona 2010 r. N 210-d3 "O6 opraHusaumm npeaocTaBreHns
rocygapcrtBeHHbIX W MyHuumnanbHbix ycnyr' (CobpaHue 3akoHogaTenbctBa Poccuinckon
®epepaummn, 2010, N 31, cr1.4179; 2019, N 14, cT. 1461) u nocraHoeneHnem [lpaBuTenscTBa
Poccunckon depepauumn ot 16 maa 2011 r. N 373 "O paspabotke M yTBEpPXOEHUU
alMUHUCTPATUBHBIX pPerfnamMeHTOB OCYLLEeCTBIEHUS FOCYyAapCTBEHHOro KOHTpons (Hagsopa) u
aAMWHUCTPATUBHbBIX pPErfiamMeHToOB MpeaocTaBneHnsa rocygapcTBeHHbix yenyr" (Cobpanue
3akoHogartenbctBa Poccunckon ®epepaumn, 2011, N 22, ct. 3169; 2018, N 6, cT. 880, N 25,
cT. 3696; N 36, cT1.5623, N 46, ct1.7050) [lNpaBneHne T[leHcnoHHoro oHaa Poccunckon
depepaumm NOCTaHOBISAET:

1. Y1Bepautb npunaraembln  ALMUHUCTPATUBHBLIM  perrnaMmeHT  npegocTtaBlieHns
[MeHcuoHHbIM  poHaoMm  Poccurickon depepauum 1M ero  TeppuTopuasnbHbIMKM - OpraHamu
rocygapCTBEHHOW YyCryru MO Bblgaye [rocyAapCTBEHHOrO cepTtudmkata Ha MaTepPUHCKUN
(cemenHbIN) KanuTan.

2. KOHTpOnb 3a MCMNOMMHEHMEM HACTOSLLEro MNOCTAHOBIIEHUS BO3MNOXUTb Ha 3aMecTuTens
Mpencenatens lNpaenexus MNOP Yupkosa C.A.

Mpencepatens A. [lposgos

3apeructpmpoBaHo B MuHiocte PO 7 oktabpsa 2019 r.
PernctpaunoHHsin N 56172

YTBepxaeH

noctaHosneHnem MNpaBneHus
NMeHcnoHHoro choHaa
Poccumnckon Pegepauum

ot 31 mas1 2019 r. N 312n

AOMMUHUCTPATUBHbIN perfnameHT
npepocTtaBneHus NeHcnoHHbIM choHaom Poccuinckon depepauum n ero
TeppuTOpUanbHbLIMU OpraHaMmy rocyaapCTBEHHOW YCIyru no Bblaaye rocyaapCcTBEHHOro
ceptudukaTta Ha MaTepUHCKUN (CeMenHbIN) KanuTan

. O6wme nonoxeHuns

MpeameT perynupoBaHusi pernameHTa

1. AOMVHUCTPATUBHLIN pernameHT npegocTtaBneHns eHCMoHHbIM hoHaom Poccumnckon
depepaumm n ero TeppuTOpUanbHbIMWM OpraHamu rocyfapCTBEHHOW YCryrm no Bblgaye
rocygapCTBEHHOro ceptudumkata Ha MaTePUHCKUI (CEMENHbIN) KanuTan (ganee COOTBETCTBEHHO -
rocygapctBeHHasa  ycnyra, AOMUHUCTPATUBHBLIA  pernamMeHT)  onpegensieT  Cpokn U
nocrnefoBaTesNibHOCTb  BbIMOMHEHUS  agMUHUCTPATMBHLIX — MNpouedyp  (aenctsui)  npu
npegoctasneHum NOP n TepputopmansHbiMn opraHamu NP rocygapcTtBeHHOW yCryri.
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Kpyr 3asButenen

2. locypapctBeHHast ycnyra npegocTasnseTca rpaxgaHam Poccunckon depepaumn,
UMEKLWUM NpaBO Ha OOMNOMHUTENbHbIE MepPbl rOCYAAapCTBEHHOW MOAAEPXKKNM B COOTBETCTBUM C
depeparnbHbiM  3akoHOM OT 29 pekabpss 2006 r. N 256-d3 "O [gononHUTENbHBLIX Mepax
rocyadapCTBEHHOM nogdepXkm cemen, umewowmx apeten" (CobpaHme 3akoHogaTenbCTBa
Poccunckon ®epepaumn, 2007, N 1, ct. 19; 2008, N 30, cT. 3616; N 52, cT. 6243; 2010, N 31,
CT. 4210; 2011, N1, c1.52; N 27, c1.3880; N 47, cT. 6608; 2012, N 31, cT.4322; 2013, N 23,
CT. 2886; N 27, c1.3477; 2014, N 26, c1.3377; N 30, cT.4217; 2015, N 10, cT.1424; N 14,
cT. 2008; N 21, c1. 2983; N 48, cT. 6714; 2016, N 1, c1. 53; N 27, cT1. 4235; N 52, c1. 7504; 2017,
N1, ct.11; N52, cT.7934; 2018, N1, cT1.16; N 11, cT.1591; N 45, cT1.6845; 2019, N 12,
cT. 1227; N 26, cT. 3317) (nanee - ®enepanbHbin 3akoH oT 29 gekabpa 2006 r. N 256-93), a
Takke B COOTBETCTBUM cO ctatben 3.1 degepanbHoro 3akoHa ot 22 aekabps 2014 r. N 421-93
"O6 0cOBEHHOCTSIX NPaABOBOro pPeryrimpoBaHnsa OTHOLUEHWUA, CBA3aHHbBIX C NpeaoCTaBreHneM Mep
coumanbHOM 3awwnTbl (MOAOEPXKKM), a Takke BbiNnaT no obaAsaTenibHOMY couuanbHOMY
CTPaxoBaHUIO OTAENbHbIM KaTeropusiM rpaxkgaH, npoXuBawwmx Ha Tepputopusax Pecnybnukm
KpbiM n ropoga depepanbHoro 3HaveHus Cesactonona" (CobpaHue 3akoHogaTenbcTBa
Poccunckon ®epepauumn, 2014, N 52, ct.7532; 2017, N 50, cT. 7543; 2018, N 53, cT. 8454)
(oanee - rpaxgaHe).

3. MNpaxgaHnH MOXeT BOCMONb30BaTbCA rOCYy4apCTBEHHOW YCNYron 4Yepes3 3akOHHOro unu
YNONMHOMOYEHHOIO NpeacTaBUTeENs (ganee - NnpeacTaBUTeNb).

Mpyn 3TOM nMYHOE y4yacTue TrpaxhaHnHa B NPaABOOTHOLIEHUAX MO  MOSyYEeHUIO
rocygapCTBEHHOW YCINyrn He NuWaeT ero npaea MMeTb NPeacTaBUTENs, paBHO Kak W yvacTue
npeacTtaBuTens He nuwaeT rpaxgaHuWHa npaBa Ha JIMYHOE yvacTue B YKa3aHHbIX
NPaBOOTHOLLUEHUAX NO NOMYyYEHNIO rOCY4apCTBEHHON YCIyrn.

Tpe603a|-|m| K nopsagKky VIHCbOpMI/IpOBaHVIﬂ O npepnocTaBJieHUn rocy,qapCTBeHHoﬁ ycnyru

4. NHdopmmpoBaHMe rpaxgaH no BonpocamMm NpenocTaBfieHUs rocygapCTBEHHOW YCIyru
OCYLLeCTBNAeTCA:

AOIMKHOCTHLIM FINLOM CTPYKTYpHOro noapasgenenuna [OP, TepputopuanbHOro opraHa
MN®P, oTBETCTBEHHOro 3a nNpefAocTaBfeHWe rocyaAapCTBEHHOM ycnyrn (ganee - OOMMKHOCTHOe
nnuo), Npyn HenocpeacTBEHHOM obpaLlleHmn rpaxaaHmHa B MNOP, TepputopmanbHbii opraH MNoP;

pabOTHMKOM MHOFO(PYHKLUNOHANBHOrO LEeHTpa MpedocTaBfeHns rocygapCTBEHHbIX U
MYyHUUMNAnNbHbIX YCNYr (ganee - MHOroyHKLUNOHANbHbIN LEHTP);

nocpeacTtsoM TeneOHHON, (PakKCUMUITbHOM U WUHBIX CPEeACTB TeneKOMMYHUKaLWOHHOM
CBA3M;

nyTeM oqoOpMIeHNsT  MH(OPMAUMOHHBIX CTEHOOB B MecTax nNpeaocTaBreHus
rocydapCTBEHHOM YCIyrM, Ha KOTOPbIX pasMeliaeTcsa WHdopmauus, ykasaHHas B absauax
LecTHaguaTom - ABaguaTth TpeTbeM rnyHkTa 38 AOMUHUCTPATUBHOIO pernamMeHTa;

nyTem nybénukaumMm MHOPMaLMOHHbLIX MaTepuanoB B CpeacTBax MaccoBon MHopMaumu,
n3gaHms MHpopMaLUMOHHbIX BpoLutop, BykNeToB, MHOM NeYaTHOW NPOaYKLUMN;

nytem pa3meLleHns MHdopMauum Ha odomumansHOM cante MopP B
NHOPMaLNOHHO-TENEKOMMYHUKAUNOHHOW ceTn "UHTepHeT": www.pfrf.ru (ganee cooTBETCTBEHHO
- cant MNP, cetb "MIHTepHeT") n B heaepanbHOM rocygapCTBEHHON MHMOPMALMOHHON CUCTEME
"EOMHBIN nopTan rocygapcTBEHHbIX W MyHuuMnanbHbIX ycnyr (dyHkumin)" (ganee - EAvHbIN
noprtan);

nytem pasmeuieHunss bpowtop, OyknetoB M ApYyrMx WMHGOPMALMOHHBLIX MaTepuarios B
noMeLLeHNsaxX TeppuTopranbHblix opraHos N®P, npegHasHayveHHbIX ANS npuema rpaxaaH, a Takke
WHbIX OpraHnsaunin Bcex oopM cOBCTBEHHOCTM MO COMNacoBaHUIO C yKa3aHHbIMU OpraHn3aumsmu,
B TOM 4Yucne B MHOrO(OYHKLMNOHAIbHbIX LLEeHTpaXx;

nocpencTBOM OTBETOB Ha NUCbMEHHbIE ObpaLLeHns rpaXKaaH.

5. lpn wvHOpMMpOBaHMM O MNOPSOKE nNpefocTaBneHUs rocyfapCTBEHHOW Yycryru no
TenedoHy OOMKHOCTHOE NMLUO, MPUHSAB BbI3OB MO TenedoHy, AOMKHO NpeacTaBUTLCA: Ha3BaTb
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damunuio, ums, OT4ecTBO (MpM  Hanuuuu), LOSHKHOCTb, HaWMMEHOBaHWE CTPYKTYPHOrO
noapasaenexuna NOP, TepputopuanbHoro opraHa MNoP.

HomkHOCTHOE NnMUo 006583aHO coobWnTL rpadhmk npuema rpaxgaH, TOYHbIN MOYTOBbIN
afpec CTpPYKTypHoro nogpasgenenus MNOP, TepputopmansHoro opraHa N®P, cnocob npoesna K
Hemy.

NHdopmupoBaHne no tenedoHy O nopsake npeaoctaBfieHUA rocyfapCTBEHHOW YyCnyru
OCYLLIECTBMSETCA B COOTBETCTBUM C rpacmkoMm paboTbl CTPYyKTypHOro nogpasgeneHus [MoOP,
TepputopmanbHoro opraHa NoP.

Mpn npepocTaBneHnm B XxXode MHPOPMMPOBAHUS MNOCPEACTBOM TENEMOHHOW WU MHbIX
CPeAcTB  TENEeKOMMYHUKAUVMOHHOW CBA3W rpaxgaHvHy WHOpMaunn, OTHOCALLENCA K ero
nepcoHanbHbiM AaHHbIM, OOMMKHOCTHOE NUUO MAEHTUMUUMPYET NMYHOCTb rpaXaaHuHa nyTem
NPOBEPKN KOPPEKTHOCTU Ha3BaHHbIX rpaXgaHMHOM haMunun, UMeHW, oTyecTsa (NPU HanuMyun);
AAHHbIX OOKYMEHTa, YAOCTOBEPSIOLWEro JIMYHOCTb, KOHTPONbHOW WHOpMauun, ykasaHHOW B
3asiBMIEHN O Bblgaye rocygapCTBEHHOro ceptudukata Ha MaTEPUHCKUM (CEMEWHbIN) KanuTan
(nanee - 3aaBneHue).

Bo Bpemsi pasroBopa [OOSPKHOCTHOE IMUO [LOMMKHO MNPOU3HOCUTL CroBa 4YeTKo W He
npepbiBaTb PasroBop Mo NpUYMHE NOCTYNNEHNSA OPYroro 3BOHKa.

Mpy HEBO3MOXHOCTU OTBETUTb HA MOCTaBIIEHHbIE TPaXAAaHMHOM BOMPOCHI TeNedOHHbIN
3BOHOK [JormkeH 6biTb nepeagpecoBaH (nNepesBefeH) Ha Apyroe [OOSMKHOCTHoe nuuo nnbo
obpatmBLLUEMYCA TpaXOaHUHY OOMKeH ObiTb coobweH Homep TenedoHa, No KOTOPOMY MOXHO
nony4YnTb He06XoaANMY NHPOPMaLUIO.

PaaroBop no TenecoHy He gormkeH npogosmkarteca 6onee 10 MUHYT.

6. [Mpn oTBeTax Ha TeneMOHHblE 3BOHKAM W YCTHble obpalweHns no Bonpocam
npegocTaBfeHnsa rocyaapCTBEHHOM YCNYyrM [OOSDKHOCTHOE nunuo o0643aHO B COOTBETCTBUWM C
NnocTynuBLLMM obpalleHMeM NpeaoCTaBnsaATb CeayoLyo MHOPMaLMIO:

O HOpMaTMBHbLIX MPaBOBbIX akTax, perynupylowmx BOMPOCblI  NpeaocTaBrieHns
rocyaapCTBEHHOM Yycnyrm (HaMMeHoBaHue, HOoMep, AaTa MPUHATUA HOPMAaTMBHOIO MNPaBOBOrO
akTa);

0 NepevHe KaTeropumn rpaxkaaH, MMeLMxX NpaBo Ha NonyYyeHne rocyaapCTBEHHOM YCNyru;

O nepeyHe SOKYMEHTOB, HEOOXOAMMBIX OS5 NOSTyYEeHUS rocy4apCTBEHHON YCNyru;

O CpoKax NpeaoCTaBeHnsi roCyAapCTBEHHOM yCnyru;

06 OCHOBaHUAX OTKa3a B NpeaoCTaBIEHUN rocyAapCTBEHHOM YCNYTIu;

0 MecTe pasmelleHunss Ha caunte [OP wmHpopmaumm no Bonpocam npefocTaBreHns
rocyapCTBEHHOW YCNyru.

7. Ha cante TO®P, B deagepanbHON rocygapCTtBEHHON WHGOPMALWOHHOM CcUcTEME
"depepanbHblin peecTp rocygapCTBEHHbIX yenyr (yHKUM)" (ganee - deaepanbHbii peecTp), Ha
EovHoM nopTane, a Takke Ha CTeHAax B MecTax npefocTaBfieHUsl rocygapCTBEHHOW YCryrn m
YyCInyr, KOTOpble SBMASATCA HeobxoanmbiMKM U obs3aTenbHbIMW - ANA  NpefoCTaBreHus
rocygapCTBEHHOW yCNyru, U B MHOTO(YHKLUMOHANbHOM LEHTPe pasMmellaeTcsa creaylouas
crnpaBoYHas MHdopmauus:

O MecTe HaxoxaeHuss u rpadcdumke paboTbl TepputopuanbHbix opraHoB MOP n wmx
CTPYKTYPHbIX nogpasfeneHvii, OTBETCTBEHHbIX 3a NpeaoCcTaBreHne rocyaapCTBEHHOW YCnyru, a
TaKke MHOroYyHKLNOHANbHbIX LLEHTPOB;

crnpaBoyHble TenedoHbl CTPYKTYPHbIX nogpasfeneHun TepputopuanbHbix opraHoB [1OP,
OTBETCTBEHHbIX 3a MNpedoCTaBfeHne rocygapCTBEHHOW YCnyrM, B TOM 4uUCe HOMep
TenedoHa-aBTOMHGOPMaTOpa (MPU HANMYUN);

agpec ocuymnansHoro canta MNP, a Takke aNeKTPOHHON NoYTbI U (M) opMbl 06paTHOM
CBS3M TepputTopuarnbHbiX opraHos [TOP;

dopma 3aaBrEHUS.

7.1. 'paduk npuema TepputTopmanbHbix opraHoB MNOP 1 nx cTpykTypHbIX nogpasgeneHun,
OTBETCTBEHHbIX 3a MpefoCTaBfeHue roCygapCTBEHHOW YCnyry, yCTaHaBnvMBaeTCs NpUKasoMm
TepputopuarnbHoro opraHa [M®P ¢ yyeToM uWHTEpecoB rpaxaaH, KIMMaTUYecKUX YCroBuK
pernoxa.

Mpuem pomkeH ObiTb OpraHW3oBaH TakuM oOpas3om, 4TOObl UCKNKYMTL ObpasoBaHue
oyepenen, HO He Yalle 3 (Tpex) gHeun B Heaento.
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8. Ha EguHom noprtane pasmellaeTcs cregyrowas nHopMaLms:

a) wucYepnbiBaLWNA NepeyYeHb [JOKYMEHTOB, HeobxoAuMbIX AOns  npefocTaBrieHus
rocyaapCTBEHHOM Yycnyru, TpeboBaHWsA K OMOPMNEHUI0 yKasaHHbIX [OOKYMEHTOB, a Takke
nepeyeHb JOKYMEHTOB, KOTOpPble rpaXaaHWH Brnpase NpeAcTaBUTb N0 COOCTBEHHON UHULNATUBE;

0) nepeveHb KaTeropuh rpaxnaH, MMEKLMX NpaBO Ha MONyYeHne rocygapCTBEHHON
ycnyru;

B) CPOK NpefocTaBneHns rocygapCTBEHHON YCIyru;

r) pesynbTaTbl NpefoCTaBreHUs rOCy4apCTBEHHOW ycnyrn, MOpSAoK npeacTaBneHus
AOKYMEHTa, ABNAILWErocsa pesynbTaToM npeocTaBneHns rocygapCTBEHHON YCIyru;

A) pasmep rocygapCTBEHHOW MOLUSMHBLI, B3MMaeMoWn 3a nNpeaocTaBreHne rocygapCTBEHHON
ycnyru,

€) wucYepnbiBaLWNA MNepeyYyeHb OCHOBaHMM [ANd MNPUOCTAHOBMEHUS WM OTKasa B
npegocTaBfieHUn rocy4apCTBEHHOM YCnyru;

X) O npaBe rpaxgaHmHa Ha pocynebHoe (BHecypebHoe) obxanoBaHwe AOeNcTBUK
(6espenctBnst) U peweHun, NpUHATBIX  (OCywecTBnsieMblX) B XO4e NpeaocTaBneHus
rocyaapCTBEHHOM YCIyru;

3) cbopMbl 3asiBrieHUn (yBegOMIIEHUIA, COOBLLEHNI), NCNONb3yeMble Npu NpeaocTaBieHnn
rocyapCTBEHHOW YCNyru.

WHpopmauma Ha EguvHom noprtane o0 nopsagke Mo Cpokax  npefocTaBrieHus
rocyapCTBEHHOM YCMyrM Ha OCHOBaHUW CBEOEHWUW, cofepXawmxcs B doefepanbHOM peecTtpe,
npegocTasnseTcs rpaxgaHvHy 6ecnnaTHo.

[ocTyn K MHpopmaumm o cpokax M nopsagke npenoctaBneHuUs rocygapCTBEHHOM YCIyru
ocyuwiectBngeTcs 06e3 BbIMOMHEHUA rPaXXAaHWHOM Kakux-rnmbo TpebosaHui, B TOM 4ucrne 6e3
NCNoNb30BaHMA NPOrpamMHOro obecneyeHus, yCTaHOBKa KOTOPOro Ha TEexXHW4Yeckue cpeacTtsa
rpakgaHuHa TpebyeT 3akniyeHns NUMUEH3MOHHOIO UM MHOIo cornalleHnsa ¢ npasoobnagaTenem
nporpamMmMHoro obecneyeHnsa, npegycmaTpmBalolLlero B3MMaHue nnatbl, PerncTpauuio  unu
aBTOPM3aLUMIO rpaXKaaHWHa v npegoctasneHne UM nepcoHarnbHbIX AaHHbIX.

OTka3s B npueme 3asiBfiEHUSI U UHbIX JOKYMEHTOB, HeobxoauMblX Ans NpefocTaBrieHus
rocygapCTBEHHOW ycnyru, B Crydae, ecnu 3adBfieHne W [JOKYMeHTbl, Heobxoaumble Ans
npegocTaBneHns rocyaapCTBEHHOM YCNyru, NnogaHbl B COOTBETCTBUM C UHGpOpMaLMEn O cpokax u
nopsigke nNpefocTaBneHust rocyaapCTBEHHOW ycnyri, onybnukoBaHHOW Ha EanHom nopTtane, He
ponyckaeTcs.

9. B uensx wuHpopmupoBaHua rpaxgaH CcBegeHUss O xXo4e  NpeaocTaBreHus
rocyadapCTBEHHOM YCrnyru MoryT ObiTb HanpaeneHol B dopmMaTe TeKCTOBbIX COOBLLEeHUI
nocpeacTBOM 3MEKTPOHHOW MOYTbl MO0 nepefayn KOpPOTKMX TEeKCTOBbIX COOBLeHun (npu
HanMyum ceegeHnn o6 aboOHEHTCKOM HOMEpe YCTPOMCTBa NOABWXHOW pagnoTenedoHHON CBA3U
rpakgaHmHa) C WCNOfb30BaHMEM CEPBUCOB EAMHOrO noprtana npuM Hanuynun MnUCbMEHHOro
cornacua rpaxgaHnHa 06 MHopPMUPOBaAHUK €ro yKasaHHbIM CNOCOBOM.

Mpn nopaye 3asBneHuMss B OpMe INEKTPOHHOro AOKYMEHTa YyKasblBaeTcs crnocob
WHOPMUPOBaAHMSA, B TOM YUCNEe agpec INEKTPOHHOW MoYTbl, aBOHEHTCKMN HOMEpP YCTPOWUCTBA
NOABWXHOW pagmoTenedoHHON CBA3M AN nepeaayvm KOPOTKMX TEKCTOBLIX COOBLLEHUM.

Il. CraHaapT npegocTaBneHns rocyaapCcTBeHHOM yCIyru

HanmeHoBaHMe rocyaapcTBeHHOM ycnyru

10. MocynapcTBeHHas ycnyra no Bbigaye rocy4apCTBEHHOro cepTudmkata Ha MaTepUHCKUI
(cemeliHbIN) KanuTan.

HaumeHoBaHue opraHa, npefoCTaBMALEro rocyaapCcTBeHHY yCcnyry

11. FocypapcTBeHHyto yenyry npegoctasnsatoT [PP n ero TepputopranbHblie OpraHbl.
AbB3aubl 2 - 3 ytpatunu cuny ¢ 1 mada 2020 r. - NoctaHoeneHve [MeHcMoHHOro doHaa
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Poccunckon degepaunm ot 27 mapta 2020 r. N 2141

12. TOP, TepputopuaneHble opradbl [NPP npu npegoctaBneHnn rocyaapCTBEHHOM YCIyrn
He Bnpase TpeboBaTb OT rpaxgaHuWHa OCYLLEeCTBMEHUS OENCTBUN, B TOM YUCIE COrnacoBaHWin,
HeoOXoauUMbIX AN MOSyYEHUs] TOCYOAPCTBEHHLIX W MyHMUMNANbHbBIX YCAYr U CBSA3AHHbLIX C
obpalieHnem B WHble T[OCy4apCTBEHHblE OpraHbl, OpraHbl MECTHOro CcamoyrnpaBrieHus,
opraHusauuu.

OnucaHue pe3yrbTaTta npegoctaBlieHUA rocyp,apCTBeHHoﬁ ycnyrun

13. Pe3ynbTtatoM npefoctaBneHns rocygapCcTBEHHOW yCnyru aBnseTcs:

Bbl4a4a rocygapCTBeHHOro ceptudurkata Ha MaTEPUHCKNMIA (CeMeNHbIN) kanuTan B popme
9NEKTPOHHOro AOKYMEHTA B Crlyyae Hanvyus npasa Ha JOMNOMHUTENbHbIE Mepbl FOCy4apCTBEHHON
noaaepXKKu;

OTKa3 B Bblgaye rocyaapCTBEHHOro ceptudumkata Ha MaTePUHCKUA (CEMENHbIN) KanuTan B
crnyyae OTCYTCTBMS NMpaBa Ha AOMNOSTHUTESbHbIE Mepbl rOCy4apCTBEHHOW NOAAEPKKN.

PesynbTaT npegoctaBneHna rocygapCTBeHHOM  ycrnyru  odopmnsetcas B doopme
3IEKTPOHHOIrO  [JOKYMEHTa, MNOAMUCAHHOIO YMNOSITHOMOYEHHbIM  OOMMKHOCTHbIM - nuuomMm  [OP,
TepputopmnaneHoro opraHa [M®PP ¢ wncnonb3oBaHMEM  YCUINEHHOW  KBanuvuumMpoBaHHOM
9NEeKTPOHHOM NMoAnucH.

MpaxgaHwH Bnpase NONyYUTb pesyrnbTaT NpefoCTaBneHUs rocyaapCTBEHHOM YCnyrn Ha
OyMaxXHOM HoOcCUTeNe - rocydapCTBEHHbIN cepTUUKaT Ha MaTEePUHCKUM (CEMEWNHbIN) KanuTan,
noaTBepXaalLWmni cogepXaHne rocyaapcTBEHHOro ceptudumkata Ha MaTePUHCKUIA (CEMENHDbIN)
Kanutan B popMe 3MeKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO YMNOMHOMOYEHHbIM AO0SHKHOCTHBIM
nmgom  TMOP,  TepputopuanbHoro opraHa [1PP ¢ ucnonb3oBaHWMEM  YCUNEHHOM
KBannMULUMpPOBaHHOM 3MEKTPOHHOM nognucu, nnbo BbINUCKY U3 defepanbHOro perucrpa nuu,
UMEelLWKnX npaBo Ha AOMOMHUTENbHbIE Mepbl OCYyOApCTBEHHOW MNOAOEPXKW, O Bblaadve
rocygapCTBEHHOro ceptudumkata Ha MaTepUHCKUA (CeMenHbln) kanutan (npunoxeHve N 8 K
AOMUHUCTPATMBHOMY pErfameHTy).

Cpok npefocTaBreHusi rocyaapCcTBEHHOM YCNyru, B TOM Yucrie ¢ y4eTOM Heo6xoanMocTH
oGpalleHnsa B opraH1M3aumm, y4acTByloLWMe B NpeaoCcTaBNeHUu rocyfapcTBeHHOW yenyru,
CPOK NPUOCTaHOBIEHUs NpefoCTaBIeHUsl FOCYAapCTBEHHOM YCnyru B criyyae, ecnm
BO3MOXHOCTb NPUOCTaHOBIEHUsI NpeAyCMOTPEHa 3aKOHOAATeNbCTBOM Poccuinckom
depnepaumm, CpoK Bbiaaum (HanpasrieHUs) AOKYMEHTOB, SIBMSIIOLMUXCA pe3ynbTaToM
npenocTaBrieHUsi roCyfapCTBEHHOW YCNyru

14. PaccmoTpeHune 3asBrieHnst U NPUHATUE pelleHus o Bblgadve nmbo o6 oTkase B Bblgade
rocy4apCTBEHHOIO cepTudukata Ha MaTEepPUHCKUIN (CEMEenHbIN) KanuTan ocywecTtensaerca MNOP,
TepputTopuarnbHbIM opraHom MNOP:

Ha OCHOBaHWW 3asBreHus, nogaHHoro 0o 1 aHBapsa 2021 roaa, - B CPOK, He NpeBbILLaoLLmMin
nATHaguaTv pabounx gHeN co AHA NpuemMa 3asaBreHuns;

Ha OCHOBaHMM 3adBneHusl, nNogaHHoOro HadmHas ¢ 1 aHBaps 2021 roga, - B CpPOK, He
npeBbILLAaLWLNA NATU pabounx AHEN CO AHA NpuemMa 3asBrneHus.

[OKyMeHTbI (KONUM OOKYMEHTOB, CBEAEHMWs), HEOOXOAMMble ONS1 BbIHECEHUSA peLueHUst O
Bblaade nnbo o6 oTkase B Bblgave ceptudumkarta, 3anpawmBatotcsa PP, TepputopmanbHbiMU
opraHamn [1®OP B opraHax, npegocTaBnsWMX rOCyAapCTBEHHbIE  YCIyrn, opraHax,
npefoCTaBNALWMX MyHULMNANbHbIE YCNYIU, UHBbIX FOCYAAapPCTBEHHbLIX OpraHax, opraHax MecTHOro
camoyrnpasfneHuss u noaBedOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHaMm WunM opraHam MeCTHOro
camoynpasfeHnss opraHn3aunsx, eCcnn ykasaHHble OOKYMEeHTbl (KOnuu OOKYMEHTOB, CBeAeHWs)
HaxoOATCA B PacnopsKeHUN Takux OpraHoB NMOO opraHvM3auuMi U rpaxgaHuH He npeacTaBun
yKa3aHHble JOKYMEHTbl CaMOCTOATENbHO.

CooTtBeTcTBYIOWME OpraHbl U opraHu3aumm 00s3aHbl PacCMOTPETb MEXBEAOMCTBEHHbIE
3anpocbl MNPP, TepputopmancHbix opraHoB NP n HanpaBuTb OTBET B CPOK, HE MPEBbILLAIOLWNI
NATU KaneHgapHbiX OHEW CcO [AHA WX MNOCTYNMeHUs B Takue opraHbl W opraHu3auuu, B
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COOTBETCTBUM C YacTbto 4 ctatbn 5 PegepanbHOro 3akoHa ot 29 gekabpsa 2006 r. N 256-03.

B cnyyae HenocTynneHna B yka3aHHbIM CPOK 3anpawmBaembix MNOP, TepputopmanbHbim
opraHom [1®OP cBegeHu M3 COOTBETCTBYHOLLMX OpraHoB, B TOM 4ucre cBedeHUn O dakTax
NULLEeHUSA poauTEeNbCKUX NpaB, 06 OTMEHe YCbIHOBIIEHUS, @ TaKKe UHbIX CBEAEHUN, HEOBXOANMbIX
ana  dopMmupoBaHus UM BedeHus defeparnbHOro perucrpa  nvdg, UMewux npaBo Ha
AONOMNHUTENbHbIE Mepbl rOCy4apCTBEHHOW NOAAEpPXKU (danee - defeparbHbli perncTp), Cpok
NPUHATMA peleHns O Bblgade nmbo o6 oTkase B Bblgave rocygapCTBEHHOro cepTudukata Ha
MaTEPUHCKUN  (CEMEWHbIN) KanuTan npuoCTaHaBNMBaeTCd [0 MOMEHTa  MOCTynsieHus
3anpawvBaemsbix [PP, TepputopunansHeiM opraHoM NPP aokymeHTOB (cBefeHUn).

[MpuocTaHoBEHME CpoOKa MPUHATUA pelleHus O Bblgade Nubo o6 oTkase B Bbladve
rocygapCTBEHHOro ceptudumkata Ha MaTepUHCKNIN (CEMENHBIN) KanuTan oopMIISeTCs peLleHnemM
MoOP, TepputopmansHoro opraHa MN®P (npunoxexve N 2 K AQMUHUCTPaTUBHOMY pPErfiameHTy).

A63au ytpatun cuny ¢ 1 masa 2020 r. - NoctaHosnenne MNMeHcnoHHoro dpoHaa Poccuiickon
depepaumm ot 27 mapta 2020 r. N 21411

Mpu aToM pelleHne o Bbligade (06 OTkase B Bblgaye) rocygapCTBEHHOrO cepTudumkarta Ha
MaTepUHCKUIM (cemenHbin) kanutan (npunoxenne N 4 kK AQMUHUCTPATUBHOMY perfameHTy) B 3TOM
cnyyae npuHumaetcs NOP, TepputopuansHbiM opraHom MNOP:

Ha OCHOBaHuUM 3adaBneHusl, nogaHHoro Ao 1 auBapsa 2021 roga, - He No3gHee 4em B
MEeCSYHbIA CPOK CO AHA NpuemMa 3asiBfeHns;

Ha OCHOBaHWW 3asBfieHNsA, NofdaHHoro HayvHaa ¢ 1 aHBapa 2021, - B CpOK, He
npesblWaLWLnA NATHagUaTM pabounx gHen co AHA npuemMa 3asiBrieHus.

14.1. lpuHATNE pelleHna O Bblgave rocyfapCTBEHHOro cepTudukata Ha MaTepPUHCKUN
(cemenHbIn) kanutan nMbo o6 OTCYTCTBUM NpaBa Ha AOMNOSHUTENbHbIE Mepbl rOCyAapCTBEHHON
nogaepxkn B 6e33asaBUTENbHOM NOPSAAKE HA OCHOBAHWW CBeAEHUN O pPOXAeHUM (YCbIHOBIIEHUN)
pebeHka, NoCTynuBLINX U3 beaepanbHOM rocyaapCcTBEHHOM NH(POPMaLMOHHON cnuctemMbl "EQNHBIN
rocygapCTBEHHbI PEECTP 3annCK aKTOB rpaxkaaHckoro coctosHusa" (ganee - ®riC "EMP 3Arc"),
ocCyLlecTBAsgeTCsa TeppuTopmanbHbiM opraHom MNoP:

Ha OCHOBAHWW CBEAEHUN O poXaeHun (ycbiHOBReHun) pebeHka, noctynmeBlumx n3 OriC
"EIP 3AIrC" po 1 auBapa 2021 roga, - B CpOK, He NpeBbIlIaLWmMn N9THaaUaTM paboymx gHen co
OHSA NOCTYNNeHNa B TepputopuanbHbin oprad N®P ykaszaHHbIX CBEAEHUM;

Ha OCHOBaHWW CBeOEHW O poxaeHuu (ycblHOBNeHun) pebeHka, noctynuewmnx ns ermic
"EIP 3AIC", HaunHasa ¢ 1 sHBaps 2021 roga, - B CPOK, HE NMpeBbIakLWwmni Nt paboymx gHEN co
AHSA NOCTYNNeHus B TepputopuanbHbii oprad MNOP ykasaHHbIX cBeaeHUI.

[OKyMeHTbl (KOonMun OOKYMEHTOB, CBeOEHWA W3 [OOKYMEHTOB), Heobxoaumble Ans
BbIHECEHUS peLleHusi O Bblgaye rocyfapCTBEHHOro cepTudukata Ha MaTEPUHCKUA (CeEMENHbIN)
Kanutan nubo o6 OTCYTCTBMM NpaBa Ha OOMNOMHUTENbHbIE MEpPbl FOCY4apCTBEHHON MOALEPXKKN,
3anpawmBealoTca  TeppuTopuanbHbiMn - opraHamu  [1OP B opraHax, npenoCcTaBfsoLmnX
rocydapCTBEHHblE YCMyrK, opraHax, npeaoCTaBNAWMX MyHUMUMNANbHbIE YCAYTU, WHbIX
rocygapCTBEHHbIX OpraHax, opraHax MeCTHOro CaMoynpaBreHns W MNoABEAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WunM opraHaMm MEeCTHOro CcamMoyrnpaBrieHUs opraHu3auusix, ecnm
yKasaHHble OOKYMEHTbl (KOMUM [JOKYMEHTOB, CBEOEHMWSsI) HaXOOATCS B PaCMNOPSPKEHUU TaKuX
opraHoB nNnbo opraHu3aLumn.

CooTBeTCTBYIOWME OpraHbl U OpraHu3aumm obs3aHbl paccMOTpeTb MEXBEOOMCTBEHHbIE
3anpocbl MNP, TepputopmancHbix opraHoB NP n HanpaBuTb OTBET B CPOK, HE MpPEBbILLAIOLNI
ofHoro paboyero gHs CO OHSA UX MOCTYNMEHNSA B TakMe OpraHbl U opraHu3aumm, B COOTBETCTBUM C
yacTeto 4 ctaten 5 PegepanbHOro 3akoHa ot 29 gekabpsa 2006 r. N 256-03.

B cnyyae HenocTynneHus B ykasaHHbIM CPOK 3anpallmMBaeMblX TEppUTOpUaribHbIM OpraHoMm
M®P cBegeHMn M3 COOTBETCTBYHOLLUMX OpPraHoB, B TOM 4ucCrie cBegeHuin O dhakTax nuueHus
poaUTENbLCKUX NpaB, 06 OTMEHe YCLIHOBIEHUS, CBEAEHUN, HEOBXOAMMbIX AN POPMUPOBaHUS U
BeJeHus doedepanbHOro pernctpa, CpPoK MPUHATUA peLlleHns O Bbldaye rocyaapCTBEHHOro
cepTuukata Ha MaTepuUHCKUN (CeMeRnHbln) kanutan nmbo o6 oTcyTcTBMM npaBa Ha
AONOSHUTENbHbIE Mepbl FOCYyAapCTBEHHOW MOAOEPXKM MpUOCTaHaBNMBaeTCA [0 MOMEHTa
NOCTyNMNeHns 3anpawimMBaemMblXx TepputopuarbHbiM  opraHoMm [1OP  gokymeHTOB  (kOnuw
AOKYMEHTOB, CBELEHUN).

[MprnocTtaHoBNEHNE CpoKa MPUHATUS peLleHna O Bblgade rocyfapCTBEHHOro ceptudukaTa
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Ha MaTEePUHCKUIA (CeMenHbIN) kanutan nmbéo o6 OTCyTCTBUWM MpaBa Ha AONOMHUTENbHbIE MEpbI
rocygapCTBEHHON MNOAAEPXKM OopMnseTcs pelleHMeMm TepputopuanbHoro opraHa [MoOP
(npunoxeHve N 2 K ADMUHUCTPaATUBHOMY perfameHTy).

Mpn 9oTOM peleHne O Bblgaye TroCydapCTBEHHOro cepTudukaTta Ha MaTepUHCKUN
(cemerHbIn) kanutan (npunoxexnve N 4 Kk ADMUHUCTPaTUBHOMY perfniameHTy) nubo peweHne o6
OTCYTCTBMM NpaBa Ha AONOSMHUTENbHbIE Mepbl rOCygapCcTBEHHON nogaepxku (npunoxexHve N 11 k
AOMWHUCTPATUBHOMY perflaMeHTy) B 3TOM Crlydae nNpuHMMaeTcs TeppuTopuarnbHbIM OpraHom
MoP:

Ha OCHOBaHWW CBedeHWN O poXaeHuwn (ycbiHoBNeHuu) pebeHka, noctynuelnx ns ®riC
"EIP 3AIrC" oo 1 anBapsa 2021 roga, - He No3gHee YeM B MECSYHbIA CPOK CO AHS NOCTYMNSEHUs B
TepputopmarsbHbIn opraH NeHcnoHHoro dpoHaa Poccuinckon degepaumm ykasaHHbIX CBEOEHUM;

Ha OCHOBaHWW CBEAEHUN O poXaeHun (ycbliHOBNEHMU) pebeHka, noctynmBlimx ns Ori1C
"EIP 3AI'C", HaunHasa ¢ 1 aHBapsa 2021 roga, - B CPOK, He MpeBbILalLWKWIA NAaTHaauaTn paboumnx
OHEeN CcO [OHA NOCTynfeHuss B TeppuTtopuarnbHbll opraH [leHcnoHHoro doHga Poccuinckon
depepaumm ykasaHHbIX CBEAEHUN.

15. MNMOP, TepputopmnanbHbin opraH MNPP B Cpok He No3gHee 4YeM 4vepe3 oauH pabouni
AEHb CO [HA BblHECEHWA COOTBETCTBYHLLIErO peLeHna HanpasnseT nuuy, nogaswemMy
3asBneHune, ysegomMrneHne o Bblgade (06 oTkase B Bblaadye) rocyaapCTBEHHOrO cepTudmnkata Ha
MaTepUHCKUN (cemMerHblin) kanutan (npunoxenne N 5 K AODMUHUCTPaATUBHOMY perrnameHTty) nnbo
yBeAOMIEHNE O Bblgaye rocygapCTBEHHOrO cepTudumkaTta Ha MaTEPUHCKNA (CEMENHbIN) KanuTan
Ha OCHOBaHMM CBeJeHUMM O poxaeHun pebeHka, noctynuewnx wuns SrcC "Erp 3ArcC"
(npunoxexne N 7 K ADQMUHUCTPATUBHOMY perfiameHTy).

YBegomneHne o Bblgade (06 OTkase B Bblgade) rocyaapCTBEHHOro ceptudukata Ha
MaTepUHCKUN (cemenHbin) kanutan (npunoxeHve N5 kK AOMUHUCTPATUBHOMY pEerfiameHTy)
HanpaBnseTca rpaXxgaHnHy ¢ ykazaHnem nNpuymHbl OTkasa u nopsiaka obxxkanoBaHnsa BbIHECEHHOIO
pelweHns W OOHOBPEMEHHbIM BO3BPaTOM  MOASNIMHHWKOB [OOKYMEHTOB, MpeAcTaBfeHHbIX
rpakgaHMHOM.

HopmaTuBHble NpaBoBble aKTbl, perynupyroline npeaocTaBrneHne rocyfapcTBeHHOM
ycnyru

16. [llepevyeHb HOPMATMBHBLIX MPABOBbLIX akTOB, pPeErynupyloLmMx npenocTaBrneHne
rocygapCTBeHHOW ycnyru, pasmelyaetca Ha cante MNOP, B begepanbHOM peectpe U Ha EgnHOM
noprane.

UcyepnbiBalowmii nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUU C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu1 ANA NPefOoCTaBNeHUsl FTOCyAapCTBEHHOW YCNyru u
ycnyr, KoTopble AABNAITCA He0b6XoAUMbIMU U 06si3aTeNbHLIMU ONSA NpeAoCcTaBleHUs
rocypapcTBeHHOM yCryru, noanexalwux npeactaBreHuio rpakaaHMHOM, cnoco6bl Ux
nony4yeHusi rpaxkgaHMHOM, B TOM YUCTie B 3NIEKTPOHHOM chopMe, NOpA[O0K UX
npeacTaBneHus

17. Ona npeaocTaBneHnss rocygapCTBEHHOW YCRyrn rpaXgaHWHOM NpencTaBnstoTCS
cnegyrowmne JOKYMEHTbI:

a) 3asaBneHue (popma  3asaBneHUa  npegycMoTpeHa  npurnioxenHmem N1 K
AOMUHUCTPATMBHOMY pErnameHTy);

6) LOKYMEHTbI (KONMM OOKYMEHTOB, 3aBEPEHHbIE HOTAPMYCOM WUMN UHBIM FIULIOM B nopsiake,
yCTaHoBneHHom crtatesamn 77, 79, 81 OcHoB 3akoHogaTenbctBa Poccunckon depepaumm o
HOoTapuaTe, yTBepPXAEeHHbIX noctaHoBneHmem BepxoBHoro CoseTta Poccunckon ®epepauum ot 11
depans 1993 r. N 4462-1 (BepomocTtn Cbhesga HapoaHbix genytatoB Poccunckon ®epnepauuu n
BepxoBHoro Coseta Poccuinckon ®egepaumm, 1993, N 10, ct. 357; CobpaHune 3akoHogaTenbCcTBa
Poccunckon ®depepaumn, 2003, N 50, ct.4855; 2016, N1, ct.11) (npanee - OcHOBbI
3akoHogaTensctBa Poccuiickon ®depepaunm o HoTapuarte), YAOCTOBEPSOWME  TNNYHOCTb
rpakgaHuHa.
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18. K 3aaBneHuio, nogaHHOMY OT WMEHW TrpaxiaHvHa ero npencraBuTenew,
NpeacTaBNATCA LOOKYMEHTbl, YAOCTOBEpSIOWMEe MNOMHOMOYMA NpeactaBuTens, a Takke
AOKYMEHTbI, yOOCTOBEpPSIOLMNE ero NMMYHOCTb.

B cnyyae ecnu nonHomouna npeactaBUTENst OCHOBaHbl HA HOTapuaribHO y4OCTOBEPEHHON
AOBEPEHHOCTN, JOKYMEHT, YAOCTOBEPSOLLMIA NMIMYHOCTb rpaXgaHuHa, He nNpeacTaBnseTcs.

Mpn HanpaBneHun rpaxkgaHWHOM 3asBEHUS MOCPEOCTBOM MOYTOBOW CBSA3WM OOKYMEHT,
yOOCTOBEPSOLWNIA JIMYHOCTL rpaxgaHuHa, He rnpunaraeTcs.

B aTtom cnyyae ycTaHOBNEHME FNUYHOCTU FPaXKaaHWHa, a TakkKe CBMAOETENbCTBOBaHWE
NOAMMHHOCTM €ro Noanucy Ha 3asBfeHnn oCyLecTBNAeTCS:

HOTApMycoM WM WHbIM JIMUOM B nopsagke, YyctaHoBneHHom ctatben 80 OcHoB
3akoHogartenbcTBa Poccuinckon degepauum o HoTapuare,

AOJDKHOCTHBIMU  NMLAMM  KOHCYNbCKUX  ydpexaeHun Poccuinckon depepaunmn, ecnu
rpaxkgaHmH HaxoauTcs 3a npegenamu Poccuiickon ®eaepaumn.

19. B cnydasax, korga peructpauusi poxageHumsa (ycblHOBReHus) pebeHka (aeTen)
npousseeHa  KOMMETEHTHbIM  OpraHOM  WMHOCTPAHHOro  rocydapctBa, K 3adBlEeHUIo
npeacTaBNATCA AOKYMEHTbI, NOATBEPXAAOLWNE poXaeHUe (YCbIHOBIEHNE) OETEMN.

19.1 Ecnu um4, 0T4eCTBO U hamMunmsa rpaxgaHuHa B JOKYMEHTe, npeacTaBneHHOM Ang
Nnosly4eHnst rocyaapCTBEHHOWN YCryri, He COBMNagaeT C ero MMeHeM, OTYECTBOM Unu pamunuen,
yKa3aHHbIMU B JOKYMEHTE, yOOCTOBEPAIOLLEM NMIMYHOCTb, PakT NPUHALMNEXHOCTN 3TOr0 AOKYyMEHTa
AaHHOMY rpakaaHWHY yCTaHaBnMBAETCSA HA OCHOBaHUM CBUAETENbCTBA O Bpake, CBMAETENLCTBA
O NepemeHe MMeHW, CBMOETENbCTBA O pacTopXeHun Opaka, cnpaBok o 6pake, 0 nepemMeHe
UMEHN, O pacTopxeHun Bpaka, BblgaBaeMblX OpraHamun 3anucyn akToB rPaKa4aHCKOro COCTOSIHUS,
CNpaBOK KOMMETEHTHbIX OPraHOB (4OJMPKHOCTHLIX NML) MHOCTPaHHbIX rOCYyAapCTB.

NcyepnbiBaowmin nepevyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu1 ANA NPeafoCTaBreHNUs rocyaapCTBeHHOM ycnyru,
KOTOpble HaXOAATCA B pacnopsiXKeHUU rocyfapCcTBEeHHbIX OpPraHoB, OpraHOB MECTHOro

camMoyrnpaBlieHUs U UHbIX OPraHOB, Y4acTBYHOLWMX B NpefoCTaBfeHUN rocyfapCTBeHHbIX
NN MyHULMNAaNbHbIX YCNYr, U KOTOpbIe rpaXxaaHWH BrpaBe NpeacTaBUTb, a Takke
CNocoObl UX NOJTyYeHUs FPaXXAaHUHOM, B TOM YUCHe B 3J1IeKTPOHHOM hopme, NopsAoK Ux
npeacTaBneHus

20. [lokymeHTamu, HeobXoaMMbIMK B COOTBETCTBUN C HOPMATUBHBLIMU NPAaBOBLIMU aKkTamMu
ANa  NpeaocTaBneHna rocygapCTBEHHOW YCNyru, KOTOpble HaxXOAATCA B pacrnopsXeHuu
rocy4apCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CamMoynpaBfieHUs1 U UHbIX OPraHoB, Y4acTBYHOLLMX
B NpefoCTaBfeHMn rocyAapCTBEHHbIX U MYHMUMMAMNbHbIX YCAYr, SABASKOTCA OOKYMEHTbI (Konuu
AOKYMEHTOB, CBeAeHus1), NoATBepXaatoLwme:

absauy ytpatun cuny ¢ 1 masa 2020 r. - NoctaHosneHne MNMeHcnoHHOro cdoHaa Poccuiickon
depepaumm ot 27 mapta 2020 r. N 214[1

NPUHAANEXHOCTb K rpaxaaHcTBy Poccuickon ®enepaumm pebeHka, B CBA3W C poXXAEHMEM
(yCblHOBREHMEM) KOTOPOrO0 BO3HMKIO MpaBO Ha AOMOMHUTEMbHbIE Mepbl rOCy4apCTBEHHON
noaaepXKu;

poxaeHue (ycbiHOBNeHne) pebeHka (aeten);

CMEepPTb XEHLLUMHbI, POAMBLLEN (YCbIHOBMBLLEW) AeTEN, 0ObSABNEHME ee yMepLlen, NuweHne
ee poanNTENbCKUX MpaB B OTHOLWIEHUN pebeHKa, B CBA3U C POXOEHMEM KOTOPOro BO3HMKIO NpaBo
Ha JOMONHUTErbHbIE Mepbl FOCYAapCTBEHHOW NOAOEPXKKMY;

OTMEHY YCbIHOBNEHUs1 pebeHka, B CBA3N C YCbIHOBIEHMEM KOTOPOro BO3HWKIO MpaBO Ha
AOMNOJSTHUTENbHbIE Mepbl rOCy4apCTBEHHON NOLAEPKKY;

cMepTb poautenen (yCbiHOBUTENEW) WM eAWHCTBEHHOro poautenst (YCbIHOBUTENS),
obbsBneHve ymepwumn poauTenen  (ycblHOBUTENEW) WNM  eOWHCTBEHHOro  poauTens
(ycblHOBUTENS), NULLIEHWE poaNTENen poaNTENbCKUX Npas.

21. TlpaxpgaHuH BrpaBe npeacTaBUTb [AOKYMEHTbl (KOMMW [OOKYMEHTOB, CBeOeHMSs
npegycMoTpeHHble rnyHkTom 20 AMUHUCTpATUBHOIO pernameHTta, B PP, TeppuTopuanbHbl
opraH N®P no cobCTBEHHOM NHMLMATUBE.

)
n


http://internet.garant.ru/document/redirect/10102426/80
http://internet.garant.ru/document/redirect/73922679/72
file:///C:/Users/Собар%20Инна.MFC-CHITA/Downloads/Постановление%20Правления%20Пенсионного%20фонда%20России%20от%2031%20мая%202019%20г%20N%20312п%20Об%20утве.rtf%23sub_1020

22. HenpeacTtaBneHnune rpaxgaHWMHOM yKasaHHbIX B AaHHOM nofpasgenie JOKYMEHTOB He
ABNSAETCA OCHOBAHWEM 115 OTKasa B NpefoCTaBleHnm rocyaapCTBEHHOW YCyri.

23. K cBeieHNsIM U3 OKYMEHTOB B 9f1IeKTPOHHON hOpMe OTHOCATCH CBEAEHUS:

noaTreepXxgatoLLne NnpuHagneXHoCTb K rpaXKaaHCTBY;

0 poxaeHumn pebeHka (aeTten), o 3aknoyeHun 6paka, 0 pacTopxeHun 6paka, 0 cMepTy;

06 oTcyTCcTBUM (PaKTOB JNUWIEHUS POAUTENBbCKUX MNpaB, OTMEHbl YCbIHOBIEHUS,
OrpaHNYeHnsa poanTENbCKNX Npas, 0TobpaHns pebeHka;

A63ay ytpaTtun cuny ¢ 1 masa 2020 r. - lNoctaHoBneHne MNMeHcuoHHoro gooHaa Poccumnckon
depepaumm ot 27 mapta 2020 r. N 21411

24. TOP, TepputopuanbHbin opraH MN®P He Bnpase TpeboBaTb NpeaCcTaBNeHUs:

AOKYMEHTOB M WHQOpMauUM WNU  OCYLLECTBNEHUS OENCTBUW, MpeacTaBrneHue Wunu
OCYyLLleCTBMEHNEe  KOTOpPbIX He NpedycMOTPEeHO  HOpMaTUBHbIMKM  MPaBOBbIMW  aKTaMu,
perynmpyowmmMmm OTHOLLEHUS, BO3HMKalOLWMe B CBA3M C MNpedocTaBfieHneM rocyaapCTBEHHOM
ycnyru;

AOKYMEHTOB M WH(OpMaLMK, KOTOpble B COOTBETCTBUM C HOPMAaTUBHLIMW MNPaBOBbIMU
akTamn Poccunckon degepaumm, HOpMaTMBHLIMA MPaBOBLIMW akTamu cybbekToB Poccumnckon
depgepaumm 1M MyHUUMNANbHBIMKM MPaABOBbIMA aKTaMuW Haxoaatca B pacnopsbkeHun [MOP,
TepputopmanbHbIX  OpraHoB MoP, rocyapCTBEHHbIX  OpPraHoB, npeaocTaBnNALLMX
rocy4apCTBEHHYIO YCIYry, UHbIX rOCY4apCTBEHHbBIX OpraHoB, OPraHOB MECTHOrO camoyrnpaBfeHus
n (MnNn) NoABEeAOMCTBEHHbIX rOCYyJapCTBEHHbIM OpraHaM M opraHam MeCTHOro camoynpasfeHus
opraHusaunn, y4acTBYyOLWNX B NPeaoCTaBNEHNN FOCYAAPCTBEHHbIX UM MyHULMNANbHbBIX YCNyr, 3a
WCKNIYEHNEM OOKYMEHTOB, YKasaHHbIX B YacTu 6 ctaten 7 PepepanbHOro 3akoHa oT 27 uons
2010 r. N 210-93 "O6 opraHuMsauun npeaocTaBfieHUs FOCYAAPCTBEHHbLIX W MYHUUMMANbHbIX
ycnyr" (CobpaHue 3akoHoaaTenbctBa Poccuinckon ®egepaunn, 2010, N 31, c1. 4179; 2011, N 15,
cT. 2038; N 27, ct. 3873, 3880; N 29, ct.4291; N 30, cT.4587; N49, ct.7061; 2012, N 31,
cT. 4322; 2013, N 14, cT1.1651; N 27, cT. 3477, 3480; N 30, cT.4084; N 51, cT1.6679; N 52,
cT. 6952, 6961, 7009; 2014, N 26, ct. 3366; N 30, cT. 4264; N 49, cT. 6928; 2015, N 1, CT. 67, 72;
N 10, cT. 1393; N 29, cT. 4342, 4376; 2016, N 7, cT. 916; N 27, cT1. 4293, 4294; N 52, cT. 7482;
2017, N1, ct. 12; N 31, c1.4785; N 50, cT1. 7555; 2018, N 1, c1. 63; N 9, c1. 1283; N 17, cT1. 2427;
N 18, cT.2557; N 24, cr1.3413, N 27, cT1.3954; N 30, cT.4539; N 31, cT.4858; 2019, N 14,
cT. 1461) (nanee - ®egepanbHbin 3akoH oT 27 nona 2010 r. N 210-93);

AOKYMEHTOB W WHOopMauun, OTCyTCTBUE U (MNN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHayarbHOM OTKase B MpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa rocygapCTBEHHON ycnyrn, NMbo B NpefocTaBrneHuu rocyaapCTBEHHOW YCIyrw,
3a MWCKMNIOYEHUEeM cnyyaeB, NpefyCMOTPEHHbIX nyHKToM 4 4yactu 1 ctaten 7 PegepanbHOro
3aKkoHa oT1 27 nionga 2010 r. N 210-93.

UcuepnbiBaowmii nepeyeHb OCHOBaHUM Arnsi 0OTKa3a B NpueMe AOKYMEHTOB, He06XoAUMbIX
ANA NpefocTaBreHns rocyAapcTBeHHON yenyru

25. B npueme 3asiBNeHUs U [OOKYMEHTOB, HeobOXoauMMbIX Ans npenocTaBreHus
rocyaapCTBEHHOM YCNyru, MOXeT OblTb OTKa3aHo B Criyyasix:

HeyCTaHOBEHMS NMMYHOCTM NLa, 0GpaTUBLLIErocs 3a Oka3aHWeM rocy4apCTBEHHOM YCIyTu;

HenoATBEPXAEHUS NOTHOMOYMI NpeacTaBUTenNs rpaxaaHuHa.

OTkasz B npueme 3asiBNeHNs U [OKYMEHTOB, HeoOXoAuMbIX AN MpeaocTaBneHust
rocyAapCTBEHHOM YCMYru, B UHbIX CryYasix He JOoMycKaeTcs.

UcuepnbiBaowmi nepeyeHb OCHOBaHWUM Ansi NPUOCTAHOBIIEHUS UNU OTKa3a B
npeAocTaBleHUN rocyaapCcTBEHHOW yCnyru

26. [lpepoctaBneHve rocyfapCTBEHHOWM YyCnyrm npuocTaHaBnuBaeTCa B Cliyvae
HEenocTynneHns B paMmkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUSA B CPOK, YCTAHOBEHHbIN Y4acCTbHo
4 crtatbu 5 depepanbHoro 3akoHa oT 29 pgekabps 2006 r. N 256-d3, 3anpawmBaeMbix
TepputopmarnbHbiM opraHom MNOP gokymeHTOB (cBeAeHun), HeobxoauMMbIX ANs nNpeaocTaBneHns
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rocyaapCTBEHHOM YCIyru.

27. B npegoctaBneHnn rocyaapCTBEHHON yCnyrn MoxeT OblTb OTKa3aHO B Crlydae, ecnm K
3asBIEHNI0 HE MPUNOXEHblI UMW MPUMOXEHbl HE BCe AOKYMEHTbl, NMPeayCMOTPEHHbIE MMyHKTaMu
17,19 AAMUHNCTPATUBHOIO perrnamMeHTa.

MepeyeHb ycnyr, kKoTopble ABNAKTCA HEOOXOAUMBIMU U 06sI3aTeNbHLIMU ANA
npeAocTaBrieHUA rocyaapCcTBEeHHOMW YCIyru, B TOM Yncrie cBeAeHUs O JOKYMEeHTe
(mokymeHTax), BbigaBaeMoM (BblAaBaeMbiX) OpraHM3auuaMm, y4acTBYOLWUMU B
npeAocTaBleHUN rocyfapCcTBEHHOW yCnyru

28. Ycnyrn, KoTopble SIBAAKOTCA HeobxoanmbiMu 1 oba3aTenbHbIMM ANA NpeaocTaBrieHns
rocygapCTBEHHOW yCcnyru, 3akoHogaTenbCcTBoM Poccuiickon ®egepauun He npeaycMoTpeEHbI.

MNMopspok, pasamep n OCHOBaHUSA B3MMaHUA rocyAapCTBEHHOW NOLUHbI UITM MHOW NNnaThbl,
B3MMaeMoW 3a npeaocTaBrieHne rocyaapCTBeHHOM yCnyrm

29. MNpepoctaeneHne MNOP, TepputopmansHeiMn opraHamu MNOP rocygapcTtBeHHON ycnyrn
ocyulecTenseTca 6ecnnaTHo.

Mopsnok, paaMep U OCHOBaHUA B3MMaHUA NnaThl 3a NpefocTaBreHne ycnyr, KoTopble
ABMNAIOTCA HEOOXOAUMbLIMU U 06513aTeNbHbLIMU ANA NpeAoCcTaBleHUsi rocyaapCcTBeHHOMU
ycnyru, BKro4yasi MHopmauuvio 0 MeToAuKe pacyeTa pa3mepa Takou nnatbl

30. OcHoBaHMsA OnNa B3MMaHWA nnaTbl 3a NpeaocTaBfieHUe YCnyr, KOTOpble SBMSKTCS
HeoOXoauMbIMKM U obsi3aTenbHbLIMM  ANA  NPefoCTaBNeHus  rocydapCTBEHHOW  yCnyru,
3akoHogartenbcTtBoM Poccuinckon ®eaepaumm He npegyCcMOTPEHbI.

MakcumManbHbIN CPOK OXXMAAHUA B o4epeaun npu nogayve 3asiBfieHUA O NpeaocTaBlieHUn
rocygaapCcTBEHHOM yCryru, yCnyru, npesocraBnsieMon opraHusaumen, y4acTeylollen B
npepocTaBrneHMN rocyfapCcTBEHHOW YCIyru, U Npu Nofly4YeHuun pesynbTaTta
npeAocTaBrieHUs TakKnx ycnyr

31. MakcumanbsHoe BpeMa OXuaaHus B ovepeaun npy nogade 3asBrieHnd u npu nosyvyeHmnm
pesyrnbTata npegocTtaBneHns rocygapCTBEHHOW yCnyrn coctaBndeT 15 MUHYT.

CpoK 1 nopsifoK peructpauumn 3asBrieHMs rpaxgaHMHa o npeaocTaBieHun
rocygapcTBeHHOM YCryru u ycrnyru, npeaocraBriieMon opraHusauuen, y4acTtByrolen B
npeaocTaBleHUN rocyaapCTBEHHOM YCIyrn, B TOM YuUche B 3NIeKTPOHHOU chopme

32. 3asiBneHne M AOOKYMEHTbl, Heobxoaumble AN NpeaoCcTaBfieHUs roCygapCTBEHHOW
ycnyr, MoryT ObiTb NogaHbl rpaXkgaHMHOM HenocpeAcTBeHHO B PP, TepputopuarnbHbI opraH
M®P, yepe3 MHOrOMYHKUNOHANbHBIN LIEHTP, HanpasfeHbl NOCPeACTBOM MOYTOBOW CBA3K, a Takke
B (popmMe 3MEeKTPOHHOro AOKYMEHTa nocpeacTBOM EaumHOro noptana wmnu MHGOPMauMOHHOM
cuctembl MOP "NlnyHbin kabuHeT 3acTtpaxoBaHHOro nuua" Ha caunte [OP (gnanee - JInyHbIN
KabuHeT 3acTpaxoBaHHOIo nuua).

33. [llpuem 3asBneHnss ©“ OOKYMEHTOB, HeobxoouMbIX ANns  npefocTaBrieHus
rocygapCTBEHHOW YCRyrk, NOAaHHbIX rPaXkaaHWHOM HenocpeacTBeHHO B PP, TepputopmnanbHbIn
opraH N®P, ocywectensetca NPP, TepputopmanbHeiM opraHoM MNP B AeHb nogayun ykasaHHbIX
3asBneHnsa n gokymeHTos B MNOP, TepputopmansHbii opraH MNoOP.

HormxkHocTHoe nuuo MNP, TepputopmansHoro opraHa MN®P peructpupyet 3asiBrieHve B
AEeHb ero npuvema, BblgaeT pacnucky-yBegoMSIEHME O permcTpauumn 3asiBfieHMst 1 HeoBXoauMbIX
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AOKYMEHTOB C YKaszaHneM perucTpalmMoHHOro Homepa v gaTbl npuemMa 3asBreHuns.

34. [llpuem 3aaBneHUss © OOKYMEHTOB, HeobXxoauMbiX ANns  NpegocTtaBneHust
rocygapCTBEHHOW YCIyrn, HanpasIieHHbIX NOCPEeACTBOM MOYTOBOW CBA3M, ocyulecTtensetca MNOP
n TepputopuanbHbiM opraHom N®P He no3gHee nepBoro paboyero gHs, criegylowero 3a AHeEM
ero nony4yexus NOP, TepputopuansbHeiM opraHom MNOP, ¢ konusaMmm HeoBXoaNMbIX JOKYMEHTOB.

3agaBneHne n Heobxoanmble AOKYMEHTbI HanpaenawTca B [NPP, TepputopuanbHbI opraH
M®P nocpeactBOM MOYTOBOM CBA3KM CNOCOOOM, MO3BONMAKOWMM NOATBEPAUTL (bakT un paty
oTnpaeneHnsa. B aTom cnyyae K 3asiBRNEeHUIO npunaralTcs KONMm HeobXoauMblX LOKYMEHTOB,
3aBepeHHble B Nopsiake, ycTaHoBMNeHHOM ctatbsamu 77-80 OcHOB 3akoHodaTenbcTBa Poccuickomn
denepaumm o HoTapuaTe.

35. [laton npvema 3asBNeHNss CO BCEMU HEOOXOANMbIMU AOKYMEHTamMu, NOCTYNMBLLETO B
TepputopmanbHbin opraH [NPP yepe3d MHOroyHKUMOHANbHLIA LEHTP, cuMTaeTcs parta ero
permctpauuu B MHOroyHKUNMOHaNbHOM LeHTpe.

Pernctpauus 3aaBneHus, MOCTyNMBLUEro B TepputopmanbHbin opraH [MOP  yepes
MHOIrO(OYHKLMNOHAMNbHbLIM LEHTP, OCYLLEeCTBMNAETCA B MOPSAKE UM CPOKW, YKasaHHble B MyHKTax
111-113 AAMUHUCTPATUBHOIO perfiameHTa.

36. Peructpauma 3assneHus, noctynuewero B [N®OP, TepputopuanbHbii opraH [NOP B
doopmMe 3NeKTPOHHOro AOKYMEHTa, OCYLLECTBIISETCS B MOPSiAKE M CPOKWU, yKasaHHble B MMyHKTax
80-85 AOMMHUCTPATUBHOIO perfiameHTa.

37. MNpuem, perncrtpaums 3asBreHns U oueHKa npeacTaBfeHHbIX JOKYMEHTOB He OOJTKHbI
3aHuMaTbL boree 15 MUHYT.

Tpe6GoBaHus K noMeLeHNAM, B KOTOPbIX NpefocTaBnsieTcs rocyfapcTBeHHasa ycnyra, K
3any oxumaaHusi, Mectam Ans 3anosiHeHUs 3asiBNIeHUsA o0 npeaocTaBrieHUn
rocyaapCcTBEHHOM yCryru, MH(popMaLMOHHbLIM cTeHAaM ¢ ob6pa3uamMm NX 3anNOSIHEHUA U
nepevyHeM AOKYMEHTOB, He06X0AUMbIX ANA NpefoCcTaBleHMA KaXaon rocyaapcTBeHHON
yCnyru, pasameLlleHuio 1 othopmneHno Bu3yarnbHOU, TEKCTOBOW U MyNibTUMEAUNHON
MHdopMaLum o nopsaKe NpeaoCcTaBeHUs TaKOW YCIyru, B TOM Yncre K obecnevyeHuo
OOCTYNHOCTU AN UHBaNMAoOB YKa3aHHbIX 00bEeKTOB B COOTBETCTBUM C
3aKkoHoaaTenbcTBOM Poccunckon ®epgepaumm o coumanbHON 3awmMTe UHBaNnuaoB

38. MecTononoxeHne nomeweHnn TepputopuanbHblx opraHoB [1OP, B KOTOpbIX
npegocTaBnsieTcss rocygapcrBeHHasa ycnyra (ganee - nomMeweHust TeppuTopuanbHOro opraHa
M®P), pomkHO obecnevnBaTtb yaobCTBO AN rpaXaaH C TOYKM 3PEHUS NELLEXOQHOM OOCTYMHOCTH
OT OCTaHOBOK O6LLECTBEHHOIO TpaHcnopTa.

[MyTb OT OCTAHOBOK OOLECTBEHHOrO TpaHcnopTa A0 34aHus (CTPOEHUs), B KOTOPOM
pacrnonaraeTcs nomeuweHne TeppuTopuansHoro opraHa [MOP, pomkeH ObiTb o06opyaoBaH
COOTBETCTBYHOLLMMN MHPOPMALMOHHLIMW yKa3aTensmu.

Mpn opraHM3aummn CTOAHKM (MApPKOBKM) BO3Me 34aHus (CTPOEHMUs1), B KOTOPOM pa3smeLleHo
nomelleHne TepputopuanbHoro opraHa [1®P, opraHu3oBbiBaeTCa CTOsiHKa (MapkoBKa) Ang
NNYHOrO aBTOMOOMMBHOrO TpaHcnopTa rpaxgaH. 3a Nonb3oBaHWE CTOSIHKOW (MapKOBKOW) C
rpaxkgaH nnaTta He B3MMaeTcs.

[ns napkoBkM cneuuanbHbiX aBTOTPAHCMOPTHLIX CPEeACTB  ManoMoOunbHbIX  Fpynn
HaceneHusa Ha Kaxgowm cTosHke Bbiaensietca He meHee 10% mecT (HO He MeHee OOHOro MecTa),
KOTOpble He JOMMKHbI 3aHMMAaTb MHble TPAHCNOPTHLIE CPEACTBA.

MomeweHns TepputopuanbHoro opraHa lN®P gormxHbl pa3mMellaTtbCcs NpenMyLLeCcTBEHHO
Ha HWXHUX, NpeanoyYTUTENbHEE Ha NEPBbIX aTaXaX 34aHUN ¢ OTAENbHLIM BXOOO0M.

Bxoa B nomelueHne tepputopuansHoro opraHa N®P gomkeH obecneunBatb cBOOGOAHbLIN
AOCTyn rpaxgaH, a Takke ObiTb obopyaoBaH yaooOHOW NECTHULEN C NOPYYHAMW, LUMPOKUMMU
npoxogamu, crneyuanbHbIMA OrpaXgeHusMn n nepunamMmn, naHgycamu Ona nepeaBukeHus
Kpecen-kondacok. [lepeaBmxeHne no nomMelleHunto TepputopuanbHoro opraHa N®P He gomkHo
cosfaBaTb 3aTpyaHEHUA AN NUL, C OrpaHUYEHHbIMUM BO3MOXHOCTSIMU 3[0POBbS, BKIOYas Tex,
KTO UCronb3yeT Kpecna- KONACKM.

LleHTpanbHbIn  BXOO4 B 34aHMe  (CTpoeHue), rae  pacrnonaraetcs  MoMelleHve
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TeppuTopunanbHoro opraHa [MO®P, obopyayetca WHMOOPMAUMOHHOM TabnmMykon (BbIBECKOW),
coepallen cneayroLyo MHOPMaLUI:

HauMeHoBaHWe TeppuTopuanbHoro opraHa [M®P  (HaumeHOBaHWe  CTPYKTYPHOro
nogpasgernieHunsi, ocyLLeCcTBASLWero npegoctaBneHne rocyaapCTtBeHHON yCnyru);

pexum paboTbl;

rpacovik npunema.

dacag 3gaHua (CTpoeHus), rae pacrnonaraeTcs NoMeLLeHne TeppuTopuanbHOro opraHa
MoP, gomkeH OGbITb 060pyaoBaH oOcBeTUTENbHLIMU MNpubopamMn, MO3BOMAAWNMK FpaxgaHam
O3HAKOMUTBLCA C UHCPOPMALMOHHOWN TabNNYKoN.

B uenax wHdopmMupoBaHWA rpaxgaH O BO3MOXHOCTM WX yyacTuss B OLEHKe
A(PPEKTUBHOCTM  OEATESNIbHOCTU  pYyKOBOAUTENEW TeppuTopuanbHblX opraHoB [1OP  (ux
CTPYKTYPHbIX NoapasaeneHnin) ¢ y4eToM KayecTBa NpegoCcTaBSieHHbIX UM roCyAapCTBEHHbIX YCryr
B roOMelleHun TeppuTopuansHoro opraHa [1OP (MecTe oxugaHud) pasMeLlaroTcs
WH(POPMAUUNOHHbIE MaTepuarnbl O BO3MOXHOCTW Yy4yacTusi rpaxgaH B OLEHKe KadecTBa
npefocTaBeHnst roCy4apCTBEHHbIX YCYT.

MomelleHns TeppuTopuanbHoro opraHa [NPP BknoyalT 3an oXuaaHus U Mecta ans
npuemMa rpaxagaH.

3an oxugaHuss ocHawaeTcs  CTynbsMW, CcTonamm  (CTOMKamu) Ons  BO3MOXHOCTMU
odpopMIieHnst AOKYMeHTOB. KonmyecTBO MeCT OXuaaHua onpenensieTcs ucxons U3 akrmyeckomn
Harpy3kM M BO3MOXHOCTEM AN MX pasMelleHus B 34aHuu. B 3ane oxuaaHus OomkeH ObiTb
YCTaHOBIIEH KOMMNbLIOTEP CO CMPaBOYHO-NPAaBOBbIMX CUCTEMAMMU U NPOrpaMMHbIMU NPOAYKTaMW.
MpaBuna paboTbl C HUM, a Takke amMunus, Nmsi, OTYECTBO (MPK HanuMyuu), Homep TenedoHa,
HOMep KabuHeTa AOSMKHOCTHOro nuua, oTeevarowero 3a paboTy KoMnbloTepa, pasMeLLarTcs Ha
MH(POPMALNOHHOM CTEHAE, PACMONOXEHHOM PAAOM C KOMMbIOTEPOM.

Mpn BxoAe B nomelleHne TeppuTopuanbHoro opraHa MNP u (unun) B 3anax oXxuaaHus
obopyayoTcss WMHPOPMAUMOHHbIE CTeHabl. Ha uHGOpMauMOHHBLIX CTeHOax pasMellalrTcs
cnegyowasa nHopMaunsa U JOKYMEHTbI:

NoYTOBLIN agpec TepputTopuanbHoro opraHa N®P n ero BhbiwecToAWEro opraHa;

agpec canTta MNoOP;

CNpaBOYHbIN HOMep  TenedoHa  TeppuTopmanbHOro  opraHa MoP, HOMep
TenegoHa-aBTOMH(OopMaTopa (Npu Hanu4nn);

pexum paboTbl TeppuTopmansHoro opraHa MNoP;

BblAEPXKKM M3 HOPMATMBHbLIX MPaBOBbIX aKTOB, COAEpXaluMX HOPMbI, perynupyoLlime
AEeATEeNbHOCTb N0 NPeAoCTaBNEHNIO FOCYy4apCTBEHHON YCNyru;

nepedeHb KaTeropui rpaxkaaH, UMeLLmMxX NpaBo Ha NoslydeHne rocyaapCTBEHHOW YCNyru;

nepeyeHb JOKYMEHTOB, HEO6X0AUMbIX AN NONy4YeHUsi rocyaapCTBEHHOW YCRyru;

dopMbl 3a8BAEHNN N 00pasLbl NX 3anONHEHNS.

Mpuem rpaxkgaH No BonpocamM nNpeaocTaBreHnsi rocyaapCTBEHHOW YCYrn OCYLLEeCTBSEeTCH
B kabuHkax (kabuHeTax), crneumanbHO 0OOpPYyOOBaHHbLIX ANA npuemMa rpaxnaH, KoTopble
o6opyaytTCAa MHPOPMALMOHHBIMU TabnMYKaMun C ykasaHUeM:

Homepa KabuHku (kabuHeTa);

dhammnmm, UMeHn, oTyecTBa (MPU HaNMYUKN) AOSMKHOCTHOMO NUua.

Paboyee MecTO [OMKHOCTHOrO nuua AOMKHO 6biTb 060pyaoBaHO MepcoHarbHbIM
KOMMbIOTEPOM C BO3MOXHOCTbIO [OCTYyNa K HeobxoanMmbIM MHAOPMAaLMOHHLIM 6a3aM AaHHbIX
M®P n ero TepputopmnarnbHbIX OPraHoB, MPUHTEPOM U CKAHEPOM.

Ana nuy ¢ orpaHMyYeHHbIMU BO3MOXHOCTSIMU 340POBbSA (BKMKOYAs N, WUCNOSb3YHOLLNX
Kpecna-konsacku n cobak-npoBOAHNKOB) LOMKHbI 06ecnevmBaThCs:

ycrosua ana 6ecnpensTCTBEHHOro AO0CTyna B MNOMELEHUEe TeppuTOpuanbHOro opraHa
MoP;

BO3MOXHOCTb  CaMOCTOSATENbHOrO  MNepeaBuwXeHns Mo  TeppuTopuu, Ha  KOTOPOU
pacnosioXeHo nomelleHne TepputopuanbHoro opraHa MN®P, a Takke Bxoga B nomMelleHue u
BbIXO4a W3 Hero, nocagkn B TPaHCMOPTHOE CPeacTBO WU BbiCAAKM U3 Hero, B TOM 4ucre C
NCronb30BaHMEM Kpecna-KOMACKY;

BO3MOXHOCTb COMPOBOXAEHUS U CaMOCTOSTENbHOIO MEPEABMKEHNS, OKasdaHUs MOMOLLM
WHBanNuaam, MMerLmMM CTOMKME paccTponCcTBa PYHKLUMU 3pEHNS;
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YyCroBMA MO Hagnexawemy pasMeleHnio obopyaoBaHuMs M HOcUTenem uHdopmauuu,
HeobxoouMMbix aAna obecneyeHns OGecnpenAaTCTBEHHOro [[OCTyna WHBaNUAOB C  y4eTOM
OrpaHUYeHUn NX XXU3HEeOEATENbHOCTY;

BO3MOXHOCTb AybnupoBaHus HeobxoouMMoW ONs WHBaNMOOB 3BYKOBOWM W 3pUTENbHOM
WHOpMauuK, a Takke Haanucen, 3HaKOB WU WMHOM TEKCTOBOW U rpaduyeckon unHdopmMauuu
3HaKaMu, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpannsa, gonycka cypgonepeBogymka
n TMdonocypaonepeBoaynka;

BO3MOXHOCTb [ONyCKa B NomeLlleHne TepputopuansHoro opraHa N®P cobakn-nposogHuka
npy HanMuuu OOKyMEeHTa, noATBepXAatollero ee cneuuanbHoe obyyeHne u BblgaBaemoro no
hopme M B nopsake, KOTOpble YCTaHOBMEHbI npukazoMm MuHUCTepcTBa Tpyga M coumanbHOM
3awnTbl Poccuinckon Pepepaumm ot 22 umoHa 2015 r. N 386H "O6 yrtBepxaeHuUn ¢opMbl
AOKYMeHTa, MoaTeBepxpatowero cneunanbHoe obyyeHue cobakm-npoBOAHMKA, WU Mopsiaka ero
Bblga4un" (3apernctpuposaH MuHucTepcTBoMm toctuumm Poccuinckon ®epepauumn 21 niona 2015 r.,
permctpaunoHHbin N 38115);

COOTBETCTBYHOLLASA nomowlb  paboOTHMKOB  TeppuTOpManbHbIX  OpraHoB MopP,
NpefocTaBNSAWNX FOCYy4apCTBEHHbIE  YCryrM, MWHBanNugam B npeojorieHun 6apbepos,
MeLLaoLWmMX NOSTyYEHUIO UMW YCIYr HapaBHe C ApYyrMMu nuuamMu.

B cnyyae HEBO3MOXHOCTW MOSIHOCTBKD MPUCNOCOBUTL OBBLEKT C y4yeToM noTpebHOCTU
WHBanuMga CoOOCTBEHHWK [daHHOro obbekta obecrneymMBaeT WHBanNMAy [OOCTYyN K MecCTy
npegocTaBfieHnsa rocyaapCTBEHHOM YyCryrn, nnMbo, korga 3TO BO3MOXHO, ee npefocTaBfieHue
obecne4vnBaeTcsa No MECTY XUTeNbCTBa MHBaNMga unn B AUCTaHLUNOHHOM peXuMe.

Mopsgok  obecnevyeHust  yCrioBUW  OOCTYMHOCTM AN WHBanMaoB OOBLEKTOB W
npegocTaBnseMblx ycryr B cdpepe Tpyaa, 3aHATOCTU U coLmarnibHON 3aLllnTbl HAceNeHus, a Takke
oKasaHust UM MpyU 39TOM HEeoBGXOAMMOW MOMOLLM YyTBEpPXOeH npukasoMm MwuHucTepcTBa Tpyda u
coumnanbHon 3awmtbl Poccuickon ®epepaumm ot 30 uonsa 2015 r. N 5271 "O6 yTtBepxaeHum
Mopsgka obecneyeHns ycnoBuin SOCTYNHOCTU ANA MHBANUOOB OOBLEKTOB M NpefocTaBisieMblX
ycnyr B cdepe Tpyaa, 3aHATOCTU M coumManbHOM 3alUMThl HAceneHns, a Takke okasaHus um npu
3TOM HeobGxogumowm nomowmn" (3apernctpupoBaH MwuHucTepcTBOM tocTMumMmn  Poccuiickom
®epepaummn 17 ceHTabps 2015 r., pernctpaumoHHbin N 38897).

NMoka3aTtenu AOCTYNHOCTU U KayecTBa rocyjapCTBEHHOM YCIyr1, B TOM Y1CIie KONIM4eCcTBO
B3aMMOAEeMNCTBUU rpaxxgaHMHa ¢ AOSMKHOCTHLIMU NMUuaMu Npu npeaocTaBrieHnn
rocynapCTBEHHOM YCIyrM U UX NPOAOIIKUTENbHOCTb, BO3MOXXHOCTb NOJNTy4YeHuUs
MHcpopmauum o xoae npeaocTaBrieHUs rocyfapCcTBEHHOWN yCnyru, B TOM Yucre ¢

ucnonb3oBaHUEeM MH(POPMaALIMOHHO-KOMMYHUKALMOHHbIX TEXHOSIOMMN, BO3MOXHOCTb NGO

HEBO3MOXHOCTb MONy4YeHUs1 roCyAapCTBEHHOWN YCNYrM B MHOFrOPYHKLMOHANbHOM LieHTpe

(B TOM Yncne B NofIHOM o6bLeme), B nob6om TeppuTopuanbHom opraHe NM®OP no BbIGOpy
rpaxaaHuHa (3KcTepputTopuarnbHbIA NPUHLMN), TOCPEACTBOM 3anpoca o npefocTaBneHum

HEeCKONMbKUX roCyAapCTBEeHHbIX U (MNTN) MyHULUMNANbHbIX YCNYr B MHOrO(PYHKLUMOHaNIbHOM

LeHTpe, npeaycMoTpeHHoro ctatben 15.1 PeaepanbHoro 3akoHa ot 27 utonsa 2010 r.
N 210-®3

39. lNMokasaTtensamn OOCTYMHOCTU M KadecTBa MNpeaoCcTaBfeHns rocygapCTBEHHOW ycnyru
SABMNAIOTCA:

cTeneHb WHPOPMUPOBAHHOCTU FpaxgaH O Mopsiake npeaocTaBfieHUst rocyaapCTBEHHOM
ycnyrm (OOCTYNHOCTb MH(popMauumn O rocyaapCTBEHHOW ycryre, BO3MOXHOCTb Bblibopa cnocoba
nonyyeHnss ntHgopmMmaummn);

BO3MOXHOCTb BbliOOpa rpaxxgaHnHoM hopM NpeaoCcTaBieHMst TOCY4apCTBEHHOW YCryrn, B
TOM 4ucne C WUCNOMb30BaHMEM MHEOPMALMOHHO-TENEKOMMYHUKALMOHHBIX ceTen obLiero
nosfib3oBaHus (B TOM Yncne cetu "UHTepHeT"), BkNtodaa EanHei noprarn,

BO3MO>XHOCTb obpalleHus 3a nosly4eHnem rocygapCTBEHHOM ycnyrm B
MHOrO(OYHKLMOHAMNbHbLIM UEeHTP, B TOM 4uCrie nocpeacTBOM 3anpoca O npefocTtaBieHuu
HECKOJSbKMX rOCYAAaPCTBEHHbIX U (UNM) MyHMLMNAMNbHbBIX YCAYr B MHOrOQYHKLUNOHANBHOM LEHTpe,
npegycMoTpeHHoro crtatben 15.1 depepanbHoro 3akoHa ot 27 wona 2010 r. N 210-903
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(CobpaHue 3akoHogaTtenbctBa Poccuiickon ®epepaumm, 2010, N 31, cT. 4179; 2018, N 1, cT. 63)
(oanee - KOMNNEKCHbIN 3anpoc);

BO3MOXHOCTb OOpalleHns 3a npegocTaBrieHMeM roCydapCTBEHHOW ycnyrm B nobon
TepputopmarnbHbIn oprad N®PP no BbiGopy rpaxaaHuHa (SKCTeppuTopuanbHbIN NPUHLMN);

AOCTYNHOCTb ObpalleHns 3a npeaocTaBNeHWEM FOCy4apCTBEHHOW YCryrn, B TOM 4ucne
ANa MarnoMobunbHbIX rpynn HaceneHus;

cobntogeHne CpoKoB NpPeaoCTaBieHUS rOCy4apCTBEHHOW YCMyrM M CPOKOB BbIMOSTHEHUSA
agMWHUCTPATUBHLIX Npoueayp Npy npefoCcTaBneHnm rocyaapCTBEHHOW YCryru;

oTcyTCTBME 060CHOBAHHbBIX Xanob CO CTOPOHbI rpaXkaaH no pesynbTtatam npeaocTaBneHns
rocyaapCTBEHHOM YCIyru;

npefocTaBfieHMe BO3MOXHOCTM NoJayn 3asiBieHNa U JOKYMEHTOB (CoAepXallmMxcs B HUX
cBedeHun), HeobxoauMmbiX Ons  NpefoCTaBfieHMs rocydapCTBEHHOW ycnyrn, B ¢opme
31IEKTPOHHOIO AOKYMEHTA;

npegocTaBfieHne BO3MOXHOCTU MONydYeHUs uHopMaumMm O Xode npefocTaBneHns
rocygapCTBeHHOW yCryri, B TOM YUcne C UCMNOoSib30BaHNEM MHOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOJIOTUMN.

40. MNpun npegocTaBneHnn rocygapCTBEHHOW YCNyru B 9NeKTPOHHOW (hopme, B TOM YuUche C
ucnonb3osaHnem EavHoro rnoptana wn  canta  [OP, ocywecTtBnawTca  cneaylowmne
agMWHUCTPATUBHbIE NPOLleaypbI:

a) npepocTaBneHvne rpaxgaHvHy mHdopmMaumm n obecneyeHne OOCTyna rpaxaaHuHa K
CBeEeHUAM O NopsiAKe N CpoKax NpeaocTaBneHnsa rocyaapCTBEHHON YCNyru;

6) 3anucb Ha npuem Angd nogayun 3asiBNeHns o NpefocTaBneHum rocyaapCTBEHHOW YCRyru;

B) bopMUpOBaHUE 3asBrieHUs1 O NPeaoCcTaBleHnn rocygapCTBEHHON YCNYrIu;

r) Npuem 1 permcTpaums 3asBrneHns o npegocTaBneHnmn rocyaapCTBEHHOM YCIyru;

A) NonyyeHwe rpaxkgaHMHOM pesynbTata NpegocTaBeHnsa rocyaapCTBEHHON YCNyru;

€) Nony4yeHne rpaxgaHMHOM CBeeHUN 0 Xxo4e NpefoCTaBeHns rocyaapCTBEHHOM YCIyru;

X) OCyLLeCTBNEHME OLIEHKN KavyeCcTBa NpeoCTaBeHnsa rocyaapCTBEHHON YCnyru;

3) pocynebHoe (BHecyaebHoe) obxanoBaHne pelwieHu n gencteun (6esgencteus) MNOP,
TepputopmasbHbIX opraHoB MNOP, nx JOMKHOCTHBIX NvL Npy NpegocTaBfieHun rocyaapcTBEHHOM
yCnyru.

41. B uensx npegoctaBneHUs  rocyJapCTBEHHOW  YCNyru,  KOHCynbTauum U
WH(pOpMUPOBaHMS O XO4e NpedoCTaBfneHWs  rOCyoapCTBEHHOW — ycnyrm  gonyckaeTtcs
OCyLLeCTBIEHNEe npuema rpaxgaH no npeasapuTenbHOn 3anucn. 3annucb Ha NpuemM NpoBOAUTCS
npy NUYHOM OOpaLleHUn rpakgaHuHa UM C UCNOMb30BaHWEM CPeACTB TenedOHHOW CBA3N, a
Takke yepes ceTb "NHTepHeT", B TOM yuncrne yeped cant MNOP n Eannbin noptan.

MpaxgaHwHy nNpefocTaBnsAeTcs BO3MOXHOCTb 3anvcu B nobble cBOOOAHbIE ANS npuema
AaTy 1 BpeMsi B npefenax yCTaHOBMEHHOro B TepputopuansHoM opraHe MN®P rpaduka npuema
rpaxaaH.

Mpn ocywecTBNeHnn NpensapuTenbHOM 3anucyn NyTemM JIMYHOMo obpalleHust rpakaaHuHy
BblJaeTcs  TarnoH-NoATBepXAeHue, codepXawun WHgpopmMaumw O Jate U BpeMEHU
npeacTaBneHns  3adBfneHns W OOKYMEHTOB, HeobxogumbiX  Ons  npefocTaBfieHus
rocygapCTBEHHOW YCNyriu.

Mpn ocylwiecTBneHMn npeaBapuTeNibHON 3anucu No TenedoHy rpaxgaHuHy cooduiaroTcs
Aata n BpeMmsi npuema AOKYMEHTOB, a B Criyvae, eCnun rpaxgaHuH coobwmT agpec anekTPOHHOM
NnoYThbl, HA yKa3aHHbIN afgpec Takke HanpaBnseTcsa TanoH-NOATBEPXKAEHME.

Mpn ocywecTterneHnn npensapuTensHon 3anucu dYepes caut [1OP  rpaxgaHuny
obecne4vnBaeTcs BO3MOXHOCTb pacrneyaTtaTb TanoH-NOATBEPXAEHUE, B Cryvae, ecnn rpaxgaHuH
COOOLWMT adpec 3NEKTPOHHOM MOYThbl, Ha YyKasaHHbIN agpec HanpaeBnsgeTca WHgopmaumsa o
noaTBePXAEeHUN NpeaBapuUTENbHON 3anncuy ¢ ykadaHMeM aTtbl, BpEMEHU U MecTa npuema.

3anucb rpaxgaH Ha onpeferneHHyo AaTy 3akaH4YMBaeTCH 3a CYTKM A0 HACTYNneHust 3Town
AaTbl.

Mpn ocyuwiecTBrneHnn NpeasapuTenbHOM 3anvucu rpaxkgaHuH UHAPOPMUPYETCA O TOM, YTO
npenBapuTenbHas 3anucb aHHYyNMpyeTCca B Criydae ero HesdBkM MO UcTtedeHun 15 MUHYT C
Ha3Ha4YeHHOro BpeMeHu npmvema.

B cnyyae HecooTBeTCTBMA  CBEAEHMW, KOTOpble  COOOWMA  rpaxgaHuH  npuv
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npeaBapuTEnbHON 3anncK (3a UCKNIYEHMEM ONeYaToK, rpaMmmMaTUYecKmnx owmnbokK), JOKyMeHTaMm,
npeacTaBneHHbIM rpaXgaHMHOM Npu NMYHOM NpuemMe, npeasapuTernbHas 3anucb aHHynMpyeTcs.

MpaxgaHuH B Ntoboe BpeMsi BNpaBe OTKa3aTbCs OT NpeaBapuUTeNbHON 3anucu.

42. paxxgaHuH BrnpaBe obpaTuTbCs 3a NpeaocTaBieHneM rocygapCTBEHHON yCcrnyrn Yepes
MHOTrOOYHKLMOHAmNbHbLIM LEeHTP (B criydae, ecnv Mexay TepputopuanbHbiM opraHom [MOP u
MHOrOYHKLNOHAamNbHbLIM LIEHTPOM 3aKI1l04EeHO cornalleHne o B3aMMmoLenCTBUN B COOTBETCTBUMU C
[MpaBunamn opraHMsaunmm AOeaTeNlbHOCTM MHOrO(YHKUMOHAIbHbLIX LEHTPOB MNpefocTaBfeHuns
rocygapcCTBEeHHbIX N MyHUUMMNANbHLIX YCNYr, YTBEPXAEHHbIMU noctaHoBreHnem [paBuTenscTea
Poccuiickon ®depepaumm ot 22 pekabps 2012 r. N 1376 (CobpaHvne 3akoHogaTenbCcTBa
Poccunckon ®epepauun, 2012, N 53, cT1. 7932; 2013, N 45, c1. 5807; 2014, N 20, cT. 2523; 2015,
N 11, c1. 1594, N 29, cT. 4486, N 42, cT. 5789; 2017, N 5, cT1. 809; N 10, cT. 1478; N 32, cT1. 5086;
N 44, ct. 6519; N 52, cT.8143; 2018, N 4, cT.636; N 21, ct. 3019; N 33, cT1. 5415; 2019, N 5,
cT. 392; N 24, ct. 3085) (nanee - lNpasuna N 1376), n rocygapCTBeHHasa ycnyra npegycMoTpeHa
nepeyHeM, yCTaHOBMNEHHbIM COrnalleHnem).

Mpn obpaweHun rpaxgaHuHa 3a npeaocTaBNEeHNEM rocyaapCTBEHHOW yCcnyrm B
MHOrOYHKLUNOHAmNbHbLIM ~ LIEeHTP  MOCPeACTBOM  KOMMMEKCHOro  3arnpoca npenocTaBneHue
rocygapCTBEHHbIX ycnyr, yKa3aHHbIX B KOMMJIEKCHOM 3arnpoce, opraHusyeTcs
MHOFOYHKLUMOHAmNbHLIM  LIEHTPOM MNYTEM COCTaBfEeHUS 3asiBNeHUs O npegocTaBneHuu
rocygapCTBEHHOM YCIyrm B COOTBETCTBUM C ryHKTOM 113 AOMUHUCTPATUBHOIO perrnameHTa
(Banee - 3asBneHne, CoCTaBrieHHOE HA OCHOBAHMM KOMMIEKCHOrO 3anpoca).

43. B3zanmopgencTteue rpaxgaHvHa (ero npeacraButend) ¢ OMMKHOCTHbIMKU nuuamu [MOP,
TepputopmnanbHoro opraHa [M®P, paboTHMkamMu MHOroyHKUMOHANbHOrO LUEeHTpa npu
npegocTaBfieHMM rocy4apCTBEHHOW YCIyrn OCyLLeCcTBNSeTCS ABa pasa - Npu npeacTtaBrieHun B
M®P, TepputopuanbHbin opraH NP, B MHOrogyHKUMOHANbHbLIM LEHTP 3asiBIEHNMS CO BCEMU
HeoOBXO0aUMbIMU JOKYMEHTaMU U NPU Nosly4eHUn pesyrnbTaTa NpeaocTaBrieHns rocyaapCTBEHHON
yCryrm HenocpeacTBeHHO rpaKaaHNHOM.

B cnyyae HanpaBneHus 3asBreHnst C AOKyMeHTamMu, HeobxoanmMbiMn AN NpefoCTaBNeHuns
rocydapCTBEHHOM YCIyrn, MOoCcpeacTBOM MOYTOBOM CBSA3M B3auMMOLEWUCTBME T[PaXdaHuHa C
AOSDKHOCTHLIMU nnuamun MNMOP, TepputopuranbHoro opraHa N®P ocywecTBngeTcs oguH pas - npu
nosly4yeHum pesynbTtata  npegocTtaBneHus rocygapCtBeHHOW  ycnyru rpaxgaHMHOM
HenocpeacTBeHHO B [MPP, TepputopmansHom opraHe MNOP.

B cnyyae HanpasneHna 3asiBneHust nocpeactBoM EamHoro noptana wnm JInvHOro
KabuHeTa 3acTpaxoBaHHOIoO Nuua B3anMOAENCTBUE rpaxgaHnHa ¢ OJOMKHOCTHbIMUY nuuamu MNoOP,
TeppuTopmaneHoro opraHa lN®P ocyuwecTenseTcs:

ABa pasa - npu npeacrasneHnn B NOP, TepputopuanbHbin oprad MNP Bcex Heobxoanmblx
OOKYMEHTOB [Ons  MNOJSIyYeHUss ToCydapCTBEHHOW YCryrm W Mpyu  nosiydeHun peasynbtarta
npefocTaBfeHns roCydapCTBEHHOW  YCRyrn  rpaxgaHuHOM  HenocpeactBeHHo B [1OP,
TepputopmansHom opraHe MNoOP;

OAVH pa3s - Npu npeactasneHun B NOP, TepputopuranbHbin opraHd NP Bcex HeobxoanmbIx
OOKYMEHTOB  ANA  MOfydeHUs  rocydapCTBEHHOM  ycryrm M nosiydeHun  pesynbraTta
rocygapCTBEHHOWN ycrnyrn B (popmMe 3NEeKTPOHHOro OOKYMEHTa, NOANMUCAHHOMO YNOSIHOMOYEHHbIM
AOIDKHOCTHbIM nnuoMm TN®P, TepputopmansHoro opraHa [N®P ¢ mncnonb3oBaHMEM YCUINEHHOW
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

He ocywectBnseTca - npuv nonydeHun BCeX HeobxoaumbiX Ans NpeaocTaBreHus
rocygapCTBEHHOW YCNyrm CBeOEeHUA B  OfEeKTPOHHOM BMAE W MNOMlyYeHMM pesynbTaTta
rocygapCTBeHHOW ycnyru B popme 3NeKTPOHHOro OOKYMEeHTa, MoAMMCaHHOro YNOMHOMOYEHHbIM
AOJDKHOCTHLIM nnuom MOP, TepputopmansHoro opraHa N®P ¢ ncnonb3oBaHWEM YCUITEHHOM
KBanMuumMpoBaHHOM 3NEKTPOHHOW NOAMUCK.

44. MNpoformKUTEeNbHOCTb O4HOrO B3aUMOAEWCTBUS FpaKaaHWHa C OOSMKHOCTHBbIM NULOM
M®P, TepputopmanbHoro opraHa [NMOP npu npegoctaBneHUM rocygapCTBEHHOW ycnyrm He
npesblwaeT 15 MUHYT.

UHble TpeboBaHUsA, B TOM YUCIe yYuTbiBarowme oco6eHHOCTU NpeaocTaBreHus
rocyfapCcTBeHHOM YCIyru nNo aKCTeppuTopuarbHOMY NPUHLMNY U OCOGEHHOCTU
npeaocTaBfieHUsl FOCyAapCTBEHHOW YCIyru B 35IeKTPOHHOW ¢hopme
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45. NpaxgaHvH BrnpaBe 0bpaTUTLCA C 3asdBrEHMEM U JOKYMEHTaMW, HeobXoanMbIMK ANA
npegocTaBneHnsa rocygapCTBeHHoOW ycnyru, B nwobon  TepputopuanbHbii  opraH  [OP,
MHOrOoOyHKLUMOHaNbHbLIM LEHTP B npegenax Tepputopun Poccuiickon degepaumm no Bblbopy
rpaXxgaHuWHa He3aBMCUMMO OT €ero Mecta XuTenbcTBa (npebbiBaHus), MecTa (aKTUYecKoro
NpoOXnBaHuUs.

46. lMNMpuem 3asBneHNa o nNpegocTaBreHUn rocygapCTBEHHOW YCIyrm U ero perncrpauus
MOTYT OCYLLECTBNATLCA OOIMKHOCTHBIM JSIMLLOM Ha Bbl€3AHOM Mpueme rpaxaaH, opraHM3oBaHHOM
TepputopuasrbHbIM opraHom NOP.

B oTaenbHbIX criyyasx Aong npuvema rpaxgaaH, He UMEeoLMX BO3MOXHOCTM MO COCTOSIHUIO
300poBbs obpatuTbCs B TeppuTopuanbHbid opraH [P, ocywecTtenseTca Bbixog (Bble3a)
AOIMKHOCTHOrO LA K MeCTy pakTUYeCKOro NpoXmMBaHUS rpaxaaHuHa.

47. 'paxgaHvH MOXeT HanpaBuTb 3asiBrieHne B (popMe 3NIEKTPOHHOIo AOKyMeHTa, NopagokK
odhopMIIEHMST KOTOPOro onpeaeneH noctaHosneHnem MNpasutenbctea Poccuiickon denepaumm ot
7 wona 2011 r. N553 "O nopsigke odopmreHns n npeactaBneHna 3adBNeHUn U UHbIX
AOKYMEHTOB, HeobxoauMbIX ANA MpefoCcTaBfeHuUss rocygapCTBEHHbIX U (UMW) MyHULMNANbHbIX
ycnyr, B opMe 3nekTpoHHbIX AokymeHToB" (CobpaHue 3akoHogaTenbctBa Poccumnckon
depepaummn, 2011, N29, cT1.4479) wn KOTOpbIN nNepenaeTcd C  MCMNOSb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHBLIX CeTen oObLiero nonb3oBaHWs, B TOM 4uUCre CceTu
"MinTepHeT", BkMovas EavHein noptan M JIM4HbIM  kabuMHET 3acTpaxoBaHHOro  nvua,
obecne4nBaroLLero BO3MOXHOCTb  HarnpasfeHus n nosly4yeHus O[HO3Ha4YHOW n
KOHpmnaeHumanbsHon nHopmaumm, Takke NPOMEXYTOUYHbIX COOOLEHNI N OTBETHOM MHGOPMaLUK
B 3JIEKTPOHHOM BMAe, B TOM 4uCfle C UCMNONb30BaHWEM 3JIEKTPOHHOM MOAMUCK, B MNOPSAKE,
npegycMoTpeHHoM ®PepepansHeiv 3akoHoM oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHOM
nognucn" (CobpaHune 3akoHopatensctBa Poccuinckon ®epepaumm, 2011, N 15, c1. 2036; N 27,
cT. 3880; 2012, N 29, cT. 3988; 2013, N 14, cT. 1668; N 27, cT. 3463, 3477; 2014, N 11, cT. 1098;
N 26, cT. 3390; 2016, N 1, cT. 65; N 26, cT. 3889) (nanee - ®efepanbHbIi 3aKOH OT 6 anpens
2011 r. N 63-93).

Cpefncrea aneKkTpoHHOW MoAanvucu, MpUMEHSIeMble TPaXXA4aHWHOM  MpWU  HanpasfieHUU
3aaBneHna B OpMEe INEeKTPOHHOr0 AOKYMEeHTa, AOMMKHbl ObiTb  cepTuuumnpoBaHbl B
cooTBeTCcTBUMN ¢ PefepanbHbiM 3akoHoM OT 6 anpens 2011 r. N 63-93.

Mpy 9TOM nNO XKenaHww rpaxgaHvHa WHPOPMUPOBaHME O Xode npeaoCTaBreHus
rocygapCTBEHHOM YCIYyrM MOXET OCYLLECTBIATLCA MyTeM nepefayn TEKCTOBbIX COOOLLEHUN Ha
aflpeC 3MEKTPOHHOM MOMTbI rpaXxaaHuHa 6o Ha abOHEHTCKMI HOMEP YCTPOMCTBA MOOBWXKHOM
pagnoTenedOoHHOWN CBA3U rpaxgaHuHa.

48. [paxpgaHam obecneumBaeTcssi  BO3MOXHOCTb  MOMyyYeHust  mHdopmaumm O
npegocTaBnseMon rocyaapcTBeHHon ycnyre Ha EqvHom noptane, cante MNOP.

lll. CocTaB, nocrnenoBaTeNbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YMCIle OCOOEHHOCTU BbINOSTHEHUS
aAMMHUCTPaATUBHLIX NMpoueayp B 3NIeKTPOHHOW chopme

UcuepnbiBawowmm nepevyeHb agMUHUCTPATUBHLIX Npoueayp, BbinonHsaeMbix NMOP,
TeppuTopuanbHbiMU opraHamu NOP

49. NMpepocTtaBneHne rocygapCTBEHHOW YCNyru BKIIOYaET crieayroLme npouenypsbl:

1) onpegeneHne npaBa Ha [JOMOMHUTENbHbIE MeEpPbl FOCY4AapPCTBEHHOW MNOOAEPXKKM W
Bbldaya rocygapCTBEHHOro cepTudmkata Ha MATEPUHCKUA  (CEMEWHbIN) Kanutan B
0e33asiBUTENbHOM MNOpPsSAKE Ha OCHOBAHMM CBEOEHUMM O poXAeHun (YCbIHOBIEHMU) pebeHka,
noctynueLmx ns drmc "eEre 3Arc",

2) onpefeneHne npaBa Ha AOMNOSHUTENbHbIE MeEPbl FOCYAapCTBEHHOW MNOALEPXKKA U
Bbl4a4a rocygapCTBEHHOro ceptudukata Ha MaTEePUHCKUA (CEMENHbIN) KanuTan Ha OCHOBaHWUU
3a8BNeHNa rpaxgaHunHa, BkroyatoLwme B cebs cnegyowme agMMHUCTpaTUBHbBIE Npoueaypbl:

npueM n peructpauusi 3asiBfieHUss U OOKYMEHTOB, HEOOXoouMMbIX ANs npeaocTaBneHus
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rocyapCTBEHHOM YCIyru;

nctpeboBaHne JOKYMEHTOB (CBEAEHMI) B paMKax MexXBeJOMCTBEHHOIo B3aMMOLeNCTBUS;

NPUOCTaAHOBMNEHNE CpoOKa NPUHATUS pelleHns O Bblgade nmbo o6 oTkase B Bblgade
rocygapCTBEHHOro ceptudurkata Ha MaTePUHCKUA (CEMENHBIN) KanuTarn;

paccMOTpeHne 3asiBrieHMs U1 orpeferneHve B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickon ®efepauumn Ha OCHOBaHUM NpeAcTaBeHHbIX JOKYMEHTOB Hannums nnbo oTcyTcTBUS
y rpaxgaHvHa npaBa Ha [OMNoSIHUTElNbHblE Mepbl roCyJapCTBEHHOW MOAOEPXKKN, MPUHATUE
pelleHns o Bblga4ve nMbo o6 oTkase B Bblgade rocygapCTBEHHOro ceptudukarta Ha MaTePUHCKUIA
(cemenHbIN) kKanuTan n HanpasneHne yBeJOMSIEHUS O NPUHATOM peLleHuu;

Bblada rocygapCTBEHHOro ceptudmkaTa Ha MaTePUHCKUIA (CEMENHBIN) KanuTarn,

3) Bblgaya aybnukata rocyaapCTBEHHOro ceptudukata Ha MaTepUHCKUN (CEMENHbIN)
KanuTan;

4) Bblgaya BbINMUCKM U3 edepanbHOro pernctpa O Bblgade rocygapCTBEHHOro
cepTudunkaTa Ha MaTeEPUHCKUIN (CEMENHbIN) KanuTan;

5) wucnpaBneHne [onywleHHbIX oOneYyaTok W ownbOK B BblOaHHbIX B pesynbrate
npegocTaBneHns rocyqapCTBEHHON YCnyrn JOKYMEHTax.

ApMnHucTpaTUBHaA npoueaypa no onpeaeneHuto npasa Ha AONONHUTENbHbIE Mepbl
rocyaapcTBEHHOM NoanepXKKu U Bblaaye rocyfapCcTBeHHOro ceptudukaTta Ha MaTepPUHCKNNA
(cemenHbIN) KanuTan B 6e33aABUTENILHOM NOpsAKe HA OCHOBaHUM CBEAEHUN O POXAEHUMU
(ycbiHoBneHun) pebeHka ®rmc "Ere 3Arc"

50. OcHoBaHveM Onst Ha4Yana agMUHUCTPaTMBHOMW Npoueaypbl SBASEeTCA NocTynneHne mn3s
®Ir'C "EIP 3AI'C" ceegeHunin o poxxgeHumn pebeHka.

[ormkHoCTHOEe nuuo TepputopuanbHoro opraHa [MN®P, nonyuus mnz ®rnC "ErP 3Arc"
cBefeHnMss O poxaeHun pebeHka M Ha OCHOBaHUM CBEOEHUW O CTPaxoBOM Homepe
WMHOMBMAYaNbHOro NMUEBOro cyeTa nuua, poameLuero (ycbiHoBMBLLErO) pebeHka (aeten):

1) ocywectenaer B ®I'MC "EMP 3AIrC" sanpoc wuHpopmaumm O Apyrux AeTsax nuua,
poausLLero (ycbiHOBMBLLUErO) pebeHka (aeten);

2) npoBepseT No AaHHbIM defepanbHOro perucrpa Hannyme (oTcyTcTBue) hakta Bblgaum
rocygapCTBeHHOro ceptudurkata Ha MaTePUHCKUA (CeEMENHbIN) KanuTarn,

3) sanpawwmBaeT B opraHax, NpPeaoCTaBAKWMX TOCYyAAapPCTBEHHbIE YCIyrn, oOpraHax,
npegoCTaBNALWMX MyHULMNANbHbIE YCYTU, UHBIX FOCYAAPCTBEHHbLIX OpraHax, opraHax MecTHOro
camoynpasfneHns M noaBeOOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHaM WM opraHam MeCTHOrO
camoynpasfeHns opraHmM3aunax AOKYMEHTbl (KONUU AOKYMEHTOB, CBeAeHUs), Heobxoammble Ons
BbIHECEHUSI PELUEHMSI O Bblgaye rocygapCTBEHHOro ceptudumkata Ha MaTEPUHCKUIN (CEMEWNHbIN)
KanuTan, noareepxaatome:

NPUHAANEXHOCTb K rpaxaaHcTBy Poccuickon ®enepaumm pebeHka, B CBA3W C poXXAEHMEM
(yCblHOBREHMEM) KOTOPOrO0 BO3HMKIO MpaBO Ha AOMOMHUTENbHbIE Mepbl rOCy4apCTBEHHON
noaaepXxKu;

cMepTb poautenen (yCbIHOBUTENEW) WNNM eAWHCTBEHHOro poautenst (YCbIHOBUTENS),
obbsABNeHne ymepwmMmun  pogutenen  (yCblHOBUTENEW) WM eOMHCTBEHHOrO  poauTens
(ycbiHOBUTENS);

NULWEeHne poanTENbCKUX NpaB B OTHOWEHWW pebeHka, B CBSA3M C POXOEHUEM KOTOPOro
BO3HWKIO NPaBo Ha AOMOMHUTENbHbIE MEPbI FOCYAAPCTBEHHOM NOALAEPXKKN;

OTMEHY YCbIHOBNEHMS pebeHka, B CBA3M C YCbIHOBMEHMEM KOTOPOro BO3HWUKMO MpaBo Ha
AONOJSTHUTENbHbIE MepPbl rOCY4apCTBEHHON NOLAEPKKY;

WHble cBeaeHus, Heobxoammble Ansi OPMUMPOBAHNA U BeAeHUA doefepanbHOro perucTpa,
CBsI3@aHHbIE C YCTAHOBNEHUEM POLCTBEHHbLIX CBA3EN, YTOYHEHNMEM NEPCOHAMNbHbIX AAHHbIX;

4) npekpawaeT ob6paboTky nMHopmauun o poxgeHun pebeHka npu OTCYTCTBMM Yy NuUua,
poausLLero (ycblHOBMBLLErO) pebeHka, CTpaxoBOro HoMepa WMHAMBUAYaNbHOro NUUEBOro cyeTta
nnbo otcytcteumn B PI'AC "ENMP 3AIC" ceegeHun o6 odepeaHOCTN poxaeHus geTen.

MpekpalieHne obpaboTkm nHbopmaumm o poxaeHun pebeHka odopMNAeTcsl peLleHneMm
TepputopmnanbHoro opraHa [P o0 CcHATMM C pacCMOTPeHMst CBEOEHUA O POXAEHUU



(ycblHoBneHun) pebeHka, noctynuBwmnx u3 SrmcC "EMP  3AIrC" (npunoxenve N9 K
AOMUHUCTPATMBHOMY perfnameHTy);

5) NpuHUMaeT pelleHne O Bblgade rocygapCTBEHHOro cepTudumkata Ha MaTepUHCKUN
(cemenHbIn) kanutan nMbo o6 OTCYTCTBUM MpaBa Ha AOMOSHUTENbHbLIE MEpbl roOCy4apCTBEHHON
NoaaepXKN B CPOKKU, YCTAHOBIEHHbIE MyHKTOM 14.1 AOMUHUCTPATUBHOIO pernamMeHTa;

6) NpuvHMMaeT peleHne O MNPUOCTAHOBMEHUM CpOKa MNPUHATUS peLleHns O Bblade
rocygapCTBEHHOro ceptudukaTa Ha MaTePUHCKNA (CEMENHBIN) KanuTan B criydae HenocTynneHus
B CPOK, YCTAHOBMNEHHbIN 4YacTbio 4 ctaten 5 degepanbHoro 3akoHa oT 29 pgekabpst 2006 r.
N 256-93, 3anpalumBaeMbIx TeppuUTopmanbHeiM opraHom N®P ceegeHui;

7) HanpaBnAeT yBeJOMSEHNE O Bblaye rocygapCTBEHHOro ceptudmkaTa Ha MaTepUHCKUIA
(cemenHbI) KanuTanm Ha OCHOBaHUM CBeAEHUA O poxaeHun (yCblHOBNEHWW) pebeHka,
noctynuewmnx mn3 ®rnvC "ErP 3AIrC" He nosgHee 4yem 4epesd oauH paboymMini OeHb CO OHS
BblHECEHUS peLleHust O BblJaye rocyfapCTBEHHOro cepTudukata Ha MaTEPUHCKUN (CeMEeNHbIN)
KanuTan;

8) hopmupyeT rocygapCTBeHHbI CepTUPUKAT Ha MaTEPUHCKUA (CeMEeWHbIN) KanuTan B
dopmMe IMEeKTPOHHOro AOKYMEeHTa W Hanpasnset ero nuuy, wWMmerwemy npaBo Ha
AONOSTHUTENbHbIE Mepbl rOCyAapCTBEHHOW MOAAEPXKU, nocpedcTBOM EavHoro noptana wnu
"NlnyHoro kabuHeTa 3acTpaxoBaHHOrO nuua" - B CfyyYae €ecnv Nnvuo, MMerwee npaBo Ha
AONOSIHUTENbHbIE Mepbl FOCYyAapCTBEHHOW MNOLAEPXKKW, 3apernctpupoBaHoO B dredepanbHom
rocyfapCTBEHHOM  MHQOpPMaUMOHHOM cucTeMe "EOuHas cuctema  uaeHTUdukauum n
ayTeHTU(MKauum B WMHppacTpykType, obecneuymsaroien MHGPOPMaLMOHHO-TEXHONOMMYECKOe
B3aMMOOENCTBME  WMH(POPMALMOHHBbIX  CUCTEM,  WUCMONb3yeMblX  ANd  nNpegocTaBrieHus
rocygapCTBeHHbIX W MyHWUMNANbHbIX  YCAyr eOMHOW  CUCTEMOM  MAEHTUUKauun u
ayTeHTumnkauumn" (ganee - eanHasn cuctemMa ngeHTuduKaumm n ayteHTugukaumm);

9) pesynbTatoM agMUHUCTPATUBHOW MNpoueaypbl SBASETCA Bbldada rocyaapCTBEHHOMO
cepTudukata Ha MaTEpPUHCKUN (CEMEWHbIN) KanuTan B (opme 3SNEeKTPOHHOro AOKYMeHTa
nocpeactsoM EauHoro noptana unm JIndHoro kabuHeTa 3acTpaxoBaHHOro nvua.

AoMMHMUCTpaTMBHas nNpoueaypa No onpeaesieHUIo NpaBa Ha AOMNOJIHUTENIbHbIE Mepbl
rocynapcTBeHHOM NoAnepPXKKU U Bblaa4ve rocyfapCcTBEHHOro ceptucgukarta Ha MaTe pUHCKUN
(cemenHbIN) KanUTan Ha OCHOBaHWM 3asiBNEeHUA rpaxgaaHuHa

Mpuem un perncTpaumsa 3asBneHNUs U AOKYMEHTOB, HEOOXO0AUMbIX ANA NpeaocTaBreHus
rocynapcTtBeHHOM yCryru

51. OcHoBaHMeM pnOnNd Hayana agMUMHUCTPATUMBHOW npouenypbl SBRASETCA NUYHOE
obpallueHne rpaxgaHunHa B MNOP, TepputopmanbHbein opraH NP ¢ 3asaBneHMemM U AOKyMeHTamu,
Heobxo4MMbIMK NS NPefoCTaBneHnst rocygapCTBEHHON ycnyrn, nnbo NocTynneHne 3asBreHns u
HeoOXoOUMbIX OOKYMEHTOB ONd  NpefocTaBreHus  rocygapctBeHHon ycnyrim B TOP,
TepputopuarnbHbin oprad N®P no noyte, yepe3 MHOrOMYHKUNOHAmNbHbLIM LUEHTPp nunu B dopme
3MIEKTPOHHOrO AOKYMEHTA.

52. paxgaHvH BrpaBe o0OpaTUTLCA 3a NpefocTaBfieHMEM FOCYAapCTBEHHOW YCnyrn B
noboe BpemMsa Nocrne BO3HMKHOBEHMSI MNpaBa Ha AOMOMHUTENbHbIE Mepbl roCy4apCTBEHHOM
noaaepXkn nytemM nogadn 3asBrneHns n HeobxoaMMbIX JOKYMEHTOB.

53. 3aasneHve nopgaetcsa B [NOP, TepputopmanbHbin opradH MN®P B cooTBeTCcTBUM C
MyHKTOM 11 AOMWUHUCTPATUBHOIO pernamMeHTa.

54. B Tex cnyyasax, Korga nuuo, UMelolee npaBoO Ha AOMOSHUTENbHbIE Mepbl
rocydapCTBEHHOM NOOLEPXKKW, HABMSETCH HECOBEPLUEHHONETHUM UM HeLeecnoCObHbIM,
3asgBrieHne oT UMEeHW Takoro nuua nogaeTcs ero 3aKoHHbIM NpeacTaBuUTENEM.

3asiBrneHne OT UMEeHM HEeCOBEPLLUEHHONETHEro UM HegeecnocobHOro nuua nogaeTcs ero
3aKOHHbIM MpeacTaBuTeneM (poguTerneM, ycbliHOBUTENEM nnbo OnekyHoM, nonevyuternem) no
MECTy  XuUTenbCTBa  3aKOHHOro  npeacrasutend nmbo NO  MECTy  XuTenbcTBa
HEeCOBEpPLLEHHONETHEro nNn HegeecnocobHoro nuua nbo B MHOW TepputopmanbHbin opraH MNoOP
no BbIOOPY 3aKOHHOIO NpeacTaBUTENS.
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3asBneHne OT UMEHW HeCOBEPLUEHHONETHEro WnM HeaeecrnocobHOro nuvua, 3aKOHHbIM
npegcraBuTenemM  KOTOPOro  SBMSETCA  COOTBETCTBYWOLWAA  opraHusauusi, B KOTOpPOW
HecoBepLUeHHoneTHee wnNn HegeecnocobHoe nuuo npebbiBaeT, nogaeTcd agMuHUCTpaumen
opraHusaumn B TepputopuanbHbii opraH NOP no MecTy HaxoXXaeHnsa 3TOM opraHusauuu.

55. lNpuem 3asBneHns u [OOKYMEHTOB (KOMWA [OKYMEHTOB, CBeAEeHWW) Npou3BOAUTCSA
AOJMKHOCTHBLIM nuuom MNOP, TepputopmnansHoro opraHa MNoP.

B cnyyae ecnu Kk 3asBNeHUIO He MpUnoXXeHbl JOKYMEHTbI (KOMUW OJOKYMEHTOB, CBeAEHUS)
UNU  NPUIIOXEHbI He BCe [JOKYMEHTbl (KONUW [OKYMEHTOB, CBefeHusl), MpedyCMOTPEHHble
nyHktamu 17, 19 AOMMHUCTPATUBHOIO perriameHTa (3a WCKIHYEeHUEeM [LOKYMEHTOB (Komnui
OOKYMEHTOB, CBEOEHWUN), HaxoOsAWMXCA B  pacrnopsikeHuu OpraHoB, MpefoCTaBnsoLwmnX
rocyaapCTBEHHbIE WNN MyHUUMNAnbHbIE YCAYrN, WHbIX FOCY4apCTBEHHbIX OPraHoB, OPraHoB
MECTHOro camMoynpaBfeHuss W MOoABEeLOMCTBEHHbIX rOCYyAapCTBEHHbIM OpraHaMm W opraHam
MECTHOro camoyrnpasfeHus opraHusaunn), JormkHocTHoe nuuo MNOP, TeppuTopmansHOro opraHa
MoP:

a) BO3BpallaeT 3asiBfieHMe W OOKYMEHTbl rpaXaaHwHy B 3-OHEBHbIA CPOK CO AHS UX
nony4yeHus (B criyyae HanpasneHuns X NOCpeacTBOM NOYTOBOW CBA3N);

0) HanpasnseT B TeyeHWe OAHOro paboyero AHA CO OHSA NOMyvYeHUsa 3asiBNeHus U3
MHOIrOYHKLMOHANbHOIO LIeHTPa 3NEKTPOHHOE yBeAOMIEHNE B MHOMOMYHKLMOHAMbHbIA LEHTP C
yKaszaHueM nepeyHs [OOKYMEHTOB (CBeeHuMW U3  JOKYMEHTOB) AN nocnegyrowero
MHOPMUPOBAHUS rpaXKaaHUHA.

B cnyyae HenpeactaBneHnss B CPOK, YKasaHHbIW B ab3aue nsatom  nyHkra 81
AOMUMHUCTPATMBHOIO perfameHTa, HeobxoaMMbIX OOKYMEHTOB K 3asBIEHUIO, NOAaHHOMY 4vepes
EovHein  noptan, rpaxgaHuH ysegomnisetcd 06 oTkase B pacCMOTPeHUM 3asiBrieHus B
cooTBeTCTBUM C ab3auemM ceabMbiM NyHkTa 81 AQMUHUCTPATUBHOIO pernamMeHTa.

56. Npu paccmoTpeHun npeacTaBreHHbIX JOKYMEHTOB JOMKHOCTHOE NULLO:

a) YyCTaHaBnMBaeT JMYHOCTb rpaxgaHuHa (ero npeacrtaBuTens) Ha  OCHOBaHUM
AOKYMEHTOB, YAOCTOBEPSIOWMX NIMYHOCTb M NOATBEPXKOAKLWMX NOSTHOMOYNA npencrasutens (B
Crlydae HeyCTaHOBIIEHMSI JMYHOCTM obpaTMBLUErocs rpaxgaHuHa WNu  HenoaTBepXaeHus
NMOMIHOMOYMA  NpeacTaBuUTeNns  rpaxgaHuHa  oTkasblBaeT  nvuy, obpaTtuBlemycs  3a
rocyaapCTBEHHOM YCNyrou, B npneme 3asBrneHusi U JOKYMEHTOB);

0) JaeT oueHKy NpaBUbHOCTM OPOPMIEHNS 3asBNEHNA N NpeAcTaBnNeHHbIX JOKYMEHTOB,
MOMHOTbLI COAEPKALLUNXCA B HUX CBEAEHUN;

B) M3rotaBnuBaeT KONUU AOKYMEHTOB, NpeacTaBfeHHbIX Ha ByMaxXHOM HocuTene, un (Mnm)
nepeBOaANT TakMe OOKYMEHTbI B 3NIEKTPOHHYIO (LMdpoBY) hopmMmy, 3aBepsieT UxX U BO3BpallaeT
rpaXxgaHuHy;

r) perncTtpupyeT 3asiBfieHMe B XXypHane yyeTa obpallieHun C NpUCBOEHMEM HoMepa Mo
nopsaky U ykasaHuem gaTbl permcrpauuu;

A) BbldaeT pacnucky-yBefoMSEHNEe O npueme 3asiBfeHns u HeobxoauMMbIX AOKYMEHTOB C
yKasaHueM permctTpaumMoHHOro Homepa 1 gatbl npyema 3asBreHus.

57. Peanusauma agMMHUCTPATMBHON Npoueaypbl No Npuemy U perucTpaumm 3asiBfieHus u
AOKYMEHTOB, HeobXoaAMMbIX ANA NpefocTaBfeHns rocyJapCTBEHHOM YCNyru, OCyLlecTBnseTcs B
CPOK, YKa3aHHbIM B NyHKTe 37 AOMUHUCTPATMBHOIO pernameHTa.

58. PesynbTaToM agMWHUCTPATMBHOM Mpouenypbl SIBASIETCA NpueM U perncrpaumd
3a8BNEHNA N AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNSA rocyaapCTBEHHON YCyru.

UcTtpebGoBaHne fOKyMEeHTOB (CBeAeHUIW) B paMKax MeXBeJOMCTBEHHOro B3auMoaeCcTBUA

59. OcHoBaHueM ans Hayana agMMHUCTPATUMBHOM Npoueaypbl SABASeTcs Heob6XxoaMMOCTb
nctpeboBaHUa JOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 20 AOAMUHUCTPATUBHOIO perfameHTa, a
Takke [OOMNONHUTENbHbLIX CBEOEHUW, Heobxoaumbix Ans  opMMpoOBaHUA WU BedeHUs
doefepanbHOro pernucrtpa, B COOTBETCTBYIOLWMX OpraHax, B TOM 4uUcCne cBedeHunM O daktax
NULWLEHNSA poanTenbCKNX npas, 06 OTMEHE YCbIHOBMEHWS.

60. TepputopuansHble opraHbl [N®P B pamkax npegoctaBneHns rocygapCTBEHHON YCIyrn
B3aMMOLENCTBYIOT C:
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cynebHbIMM opraHamu;

opraHamu oneku 1 NonevYnTenbCcTBa;

TepputopuarbHbiMKM opraHamu MuHucTepcTBa BHYTpeHHUX aen Poccuinckon degepaumu;

TepputopmarnbHbiMM opraHamu PoHaa coumanbHOro ctpaxoBaHus Poccuinckon depepaumm
(nanee - opraHbl CC);

opraHamm 3anncu akToB rPakaaHCKOro COCTOAHUS.

61. JomkHocTHoe nuuo MNMOP, TepputopuansHoro opraHa MN®P He nosgHee cnegytowero
paboyero AHs CO AHS NOSTyYeHUs 3asBIieHMs HanpaBnseT 3anpockl B rocyJapCTBEHHbIE OpraHbl,
opraHbl ®CC, opraHbl MeCTHOro camMoynpaBfeHuss U MNOABEAOMCTBEHHbIE TFOCYAapCTBEHHbIM
opraHam WnM opraHam MEeCTHOro caMoynpaBfieHUs OpraHusauun, UMelLmne B pacrnopsKeHun
cnegyoLLyo NHpopmMauuio:

O NoATBEPXOEHUN [OEeNCTBUTENbHOCTU (HeAeWCTBUTENbHOCTM) nacnopta rpaxgaHuHa
Poccuinckon ®epgepaunu;

0 NoATBEPXOEHUN NPUHAANEXHOCTU K rpaXaaHCTBY;

0 poxaeHun pebeHka (geTen), o 3aknodeHMn BGpaka, o pacTopXeHun BGpaka, 0 cMepTH, O
nepemMeHe pammnun (MMeHu, OT4eCTBa);

0 haKTax NULLIEHNS POAUTENBCKUX NPaB, OTMEHbI YCbIHOBMNEHWS;

N3 POOOBbIX CEPTUMKATOB.

62. M'ocynapcTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOoyrnpaBieHNs U NoABe4OMCTBEHHbIE
rocydapCTBEHHbIM OpraHam WnM opraHaM MeCTHOro CamoyrnpaBfieHUs opraHusaumm, B
pacnopsKeHNN KOTOPbIX HAaXOAATCA AOKYMEHTbl (CBedeHus), Heobxoaumble Ons onpeaeneHuns
npaBa Ha [OOMOMHUTENbHbIE Mepbl rOCYyNapCTBEHHOW MNOOLEPXKKW, B CPOK, HE MNpeBblatoLLnii
ofHOro paboyero AOHA CO [OHS MOCTYMMEHUs YKasaHHOro 3anpoca, NpeacTaBfsinT UX B
TeppuTopmaneHbii opraH MNoOP.

63. Pesynbtatom agmMuHUCTpaTMBHOW npoueaypbl  aBndetca  nornydeHue [OP,
TepputopmarnbHbiM opraHoMm [1OP 3anpoOlleHHbIX CBeAeHUM B paMKax MeXBeLOMCTBEHHOro
3MIEKTPOHHOro0 B3aMMOLENCTBUS.

NMpunoctaHoBNeHue cpoka NPUHATUSA peLUeHNA O Bblgade Nnnbo o6 oTkase B Bbiga4e
rocyaapcTBeHHOro ceptudmkata Ha MaTepUHCKUN (CeMenHbIN) KanuTan

64. OcHOBaHMeM [Ons Hadana BbINOSIHEHUA aAMWHUCTPATUBHOW npoueaypbl sBNseTcs
HenocTynfieHne B CpPOK, YCTAHOBMEHHbIM 4acTbio 4 ctatbn 5 PegepanbHoOro 3akoHa ot 29
aekabpsa 2006 r. N 256-®3, 3anpawwuBaembix [1OP, TepputopmanbHbiMm opraHom [1TOP
AOKYMEHTOB (KONUM AOKYMEHTOB, CBEAEHMWI), BIUSIOLMX HA NPaBO rpakgaHuHa.

65. B cnyyae HenocTynneHna B CPOK, YKasaHHbIM B MyHKTe 64 AOMWHUCTPATUBHOIO
pernameHTa, 3anpawwumBaembix [MOP, TepputopuanbHbiM opraHoMm [MOP gokymMeHToB (KOnNun
AOKYMEHTOB, CBeAeHUn), [oImKHOCTHOe nuuo MNOP, TepputopmaneHoro opraHa N®P npuHumaet
peleHne 0 NPUOCTaHOBIEHNN CpOKa MPUHATUSA peLLeHnsa O Bblgade NMbo o6 oTkase B Bblgaye
rocydapCTBEHHOMo cepTudmkata Ha MaTepUHCKUA (CeMerHbIN) Kanutan, pekoMeHOyeMbln
obpasey KoToporo npegycMoTpeH npunoxeHnem N 2 K AQMUHUCTPATUBHOMY perfiameHTy.

66. PesynbtatoM aaMUHUCTPATUMBHOW npouenypbl SBSETCA MPUOCTAHOBIIEHWE CpOKa
NPUHATUA pelleHns O Bblaade nMbo o6 oTkase B Bblgade rocygapCTBEHHOro cepTudmkata Ha
MaTEepPUHCKUI (CEMEeNHbIV) KanuTan.

PaccmoTpeHue 3aaBneHns n onpeneneHue B COOTBETCTBMU C 3aKOHOAATeNIbCTBOM
Poccunckon Pegepaumm Ha OCHOBaAHUM NpeacTaBNeHHbIX JOKYMEHTOB Hanm4ma nmbo
OTCYTCTBUSA Yy rpaxkaaHuHa npaBa Ha JOMOJSIHUTENbHbIE Mepbl roCyAapCTBEHHON
noaaepXkKu, NPUHATUE pPeLleHUA O Bbigade nmbo o6 oTkase B Bbigave rocyaapCcTBeHHOro
cepTudmkata Ha MaTepPMHCKUN (CeMenHbIN) KanuTan n HanpasrieHne yBefOMJIEHUSA O
NPUHATOM peLueHUuun

67. PaccmoTpeHune 3asiBNeHns 1 NpUHATME NO HEMY peLueHus O Bblgadve nnubo ob oTkase B
Bblaye rocygapCTBEHHOro cepTudumnkaTa Ha MaTEPUHCKUIA (CEMENHBIN) KanuTan oCyLecTBAseTCs
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MoOP, TepputopmansHeiM opradHom MNPP no mecty nogayun 3asBrieHus.

68. OcHoBaHMeM [Ons Havana BbINOMHEHUA aAMWHUCTPaATUBHOWM npoueaypbl SABnseTcs
perncTpauus 3asBrneHuss 1 HeobXxooMMbIX OOKYMEHTOB M MOCTYNSfieHne OTBETOB Ha 3anpocbl O
npegocTaBneHnn nHpopmauum, BANKAIOLLEN Ha NPaBo rpaxgaHuHa.

69. JomkHocTHOEe nuuo MNOP, TepputopmansHoro opraHa MNoeP:

a) onpegenser HanuuMe 1nMBO OTCYTCTBME MpaBa rpaxgaHWHa Ha nonyyeHue
rocygapCTBeHHOW yCnyru B COOTBETCTBUM C 3aKOHogaTenbCcTBOM Poccuickon ®epgepauuu;

0) NnpuHUMaeT pelweHne o Bbigade (06 oTKase B Bblgade) rocyaapCTBEHHOro ceptudukarta
Ha MaTepuHCKUM (CEMEWNHbIN) KanuTan B CPOKW, yKa3aHHble B nyHkTe 14 AQMWHUCTPaTUBHOIO
pernamMmeHTa.

PekomeHnayembin obpasey, pelleHns o Bblgadve (06 oTkase B Bblgaye) rocyaapCTBEHHOrO
cepTudukata Ha MaTEepUHCKUA (CeMerHbI) Kanutan npegycMoTpeH npunoxennem N 4 kK
AOMUHUCTPATMBHOMY PErfameHTy;

B) YBEAOMISIET rpaxdaHWHa O MPUHATOM pelleHnn O Bblgade (06 oTka3e B Bblade)
rocygapCTBEHHOro cepTudukata Ha MaTEPUHCKUA (CeMerHbIN) KanuTan He Mo3gHee YeM yepes
oaVH paboumi AeHb CO OHSA BbIHECEHUS pPELLEHNS Yepe3 MHOrOYHKUMOHAMNbHbIN LEHTP, EanHbIn
nopTarsi, UHbIMK cnocobamu B Nopsigke, YCTaHOBNEHHOM cTaTbel 5.2 ®efepanbHOro 3akoHa ot 17
monsa  1999r. N 178-®3 "O rocymapctBeHHOM  coumanbHonm  nomowmn"  (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 1999, N 29, ct. 3699, 2019, N 52, cT. 7779).

PekomeHgyembin  obpasen, yBegomneHnsa O Bblgade (06 oOTkase B Bblgade)
rocygapCTBeHHOro ceptudukata Ha MaTepUHCKMA  (CeMerHbIM)  KanuTan npeaycMoTpeH
npunoxexHnem N 5 K ADMUHUCTPATUBHOMY perfameHTy.

B cnyyae nogaym 3aaBneHna n HeobxoanMbIX JOKYMEHTOB Yepe3 MHOro(yHKLMOHAbHbIN
LEeHTp yBeJOMIIEHME O NPUHATOM peLleHun B popMe 3MEeKTPOHHOro AOKYMEHTA HarnpasnseTcs B
MHOTrOYHKLMOHANbHbLIN LEHTP AN BblAauv rpaXkaaHuHy.

B cnyyae nogayn 3asBneHna B oopme 3MIEKTPOHHOrO AOKYMeHTa nocpeactsomM EAuHoro
noptana unu JIn4Horo kabmHeTa 3acTpaxoBaHHOro Nuua yBedoOMIIEHNE O MPUHATOM peLLeHnn B
dopmMe 9NEeKTPOHHOro [AOKymMeHTa B TeyeHue 1 paboyero OHA nocne NpUHATUS peLUeHus
HanpaBnseTca rpaxgaHuHy nocpeactsoM EguHoro noptana  wnu JIMgHoro  kabuHeTa
3aCTpaxoBaHHOro nuua.

70. PeweHne o6 oTkase B Bblgavye rocygapCTBEHHOro cepTudukata Ha MaTepUHCKUN
(cemenHbIn) kKanuTan BbIHOCUTCA NO OCHOBaHMSM, yKa3aHHbIM B YacTn 6 ctaten 5 ®egepanbHoro
3akoHa oT 29 gekabps 2006 r. N 256-93.

71. Pe3ynbtaToM agMUHUCTPATMBHOWN NpoLeaypbl ABMSETCS NPUHATUE PeLUeHus O Bblaade
rocygapCTBEHHOro cepTudukata Ha MaTEePUHCKUA (CEMEWHbIN) Kanutan nubo o6 oTkase B
BblJade rocygapCTBEHHOro cepTudmkata Ha  MaTEPUHCKMA  (CEMEWHbIN)  KanuTan WU
opMmUpOBaHNE IMEKTPOHHOIO rOCYJapCTBEHHOrO cepTudukaTta Ha MaTEePUHCKUNA (CEMEWHbIN)
Kanutan no copme, yTBEpXAEHHOW npukasom MuHUCTEpcTBa Tpyda M coumaribHOM 3alumTbl
Poccunckon depepaumm ot 18 mapta 2020r. N 1384 "O6 ytBepxaeHun [lpaBun nogayu
3a8BNeHNsa O Bblgade rocyaapCTBEHHOro cepTudmkata Ha MaTEPUHCKUI (CEMEWHbIN) KanuTan u
Bbla4n rocya4apCTBEHHOrO cepTudunkaTa Ha MaTEPUHCKUIA (CeMeNHbIN) KanuTan (ero gybnukarta)
n ¢opMbl rocyaapCTBEHHOro cepTudukata Ha MaTepUHCKMA  (ceMerHbin)  kanutan"
(3apernctpupoBaH MuHuctepctBoMm toctuumm  Poccuinckon ®depepaummn 3 anpens 2020 r.,
pernctpaunoHHsin N 57952).

Bbigaya rocypapcTBeHHOro ceptugukata Ha MaTepUHCKUN (CeMenHbIN) KanuTan

72. OcHOBaHMEM AN Havana BbINOMIHEHUA a4MWHUCTPATMBHOM Npoueaypbl No Bblgade
rocygapCTBEHHOr0 cepTudmkata Ha MaTEPUHCKUIM (CEMEMHbIN) KanuTan sBMASeTCs NPUHATUE
MoP, TepputopmansbHbiM opraHomM NOP peweHna o Bblgave rocyaapCTBEHHOro ceptudukara Ha
MaTEPUHCKUN (CEMENHbIN) KanuTan u (OopMMpPOBaHME TOCYyAapCTBEHHOro ceptudukata Ha
MaTepPUHCKUIN (CEMENHBbIN) KanuTan B (popmMe 3NeKTPOHHOIo AOKYMEHTA.

73. JomkHocTHOEe nuuo MNOP, TepputopmansHoro opraHa MNoeP:

a) hopmupyeT rocyaapCTBEHHbIA CEPTUPUKAT Ha MaTEPUHCKUA (CEMEWHbLIN) KanuTan B
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dopMe 3NEKTPOHHOrO JOKYMEHTa;

0) HanpaBnAeT rocyaapCTBEHHbIN cepTUdUKAT Ha MaTEPUHCKUA (CEMEWNHbIN) KanuTan B
dopme INEeKTPOHHOro AOKYMEHTa rpakaaHuHy nocpenctBoMm EavHoro noptana wnm JludHoro
kabuHeTa 3acTpaxoBaHHOro nuua nuMbo BblgaeT nog nognucbe Ha 6GyMaXHOM HocuTene
3aBEPEHHbIN  MNeyaTbld M NOANUCHI0  YMOMIHOMOYEHHOrO  OOMKHOCTHOro  nuua  [OP,
TepputopmanbHoro opraHa [N®P rocygapcTBEHHbIM cepTUdUKaT Ha MaTEPUHCKUIA (CEMENHbIN)
KanuTan, noaTBEPXOAlLWNN codepXaHue TroCyAapCTBEHHONo cepTudukata Ha MaTepUHCKUR
(cemenHbIn) kanuTan B (OpMe 3MEKTPOHHOro OOKYMEHTa, WM HanpasnseT ero crnocobow,
YKa3aHHbIM rpakgaHMHOM B 3asiBIEHUMW.

74. PesynbTtatoM agMWHUCTPATMBHOW Mnpoueaypbl SBAAeTCA Bblgaya rocygapCTBEHHOro
ceptTudukata Ha MaTEPUHCKMI (CEMENHbIN) KanuTan B opMe 3MNEKTPOHHOro AOKYMeHTa nnbo
BblAa4a Ha ByMaKHOM HocUTeNe rocyaapCTBEHHOrO ceptudumkata Ha MaTEPUHCKUA (CEMEWNHBbIN)
KanuTan, MNOATBEPXAalLWero coaepXaHwe rocyqapCTBEHHOro cepTudukata Ha MaTepUHCKUN
(cemenHbIn) kanuTan B oopMe ANEKTPOHHOIO AOKYMEHTA.

AaMuHUCTpaTUBHasA nNpoueaypa No Bbigaye Ayb6nukata rocyaapcTBeHHOro ceptudgukara
Ha MaTepPUHCKNMN (CeMeWHbIN) KanuTtan

75. OcHoBaHWeM Ans BbINOSIHEHWUS aAMUHUCTPATUBHOW Npoueaypbl No Bblgave gybnukarta
rocygapCTBEHHOro cepTudmukata Ha MaTEpPUHCKUA (CEMENHLIN) KanuTan €BndeTcs Mnpuem
3asiBreHns o Bblgaye gybnukata rocyfapCTBEHHOro cepTudukata Ha MaTepPUHCKUN (CEMEeNHbIN)
Kanutan C YykasaHuem o6CTOATENbCTB yTpaTthl (MOp4YM) rocydapCTBEHHOrO cepTudukaTa Ha
MaTEPUHCKUIN (CEMENHbIN) KanuTar, noslydeHHoro paHee Ha 6ymaxHomMm Hocutene nnbo B popme
9NEKTPOHHOIo LOKYMEHTA.

dopma 3asBrneHna o Bblgade gybnuvkarta rocygapCTtBeHHOro ceptudumkarta Ha MaTepUHCKUM
(cemenHbIn) kanuTan npegycmoTpeHa npunoxeHnem N 6 kK AQMUHUCTPATUBHOMY PerfiameHTy.

76. Mpwn Bblgave gybnukaTta rocyaapCTBEHHOro cepTudurkaTa Ha MaTEPUHCKUIA (CEMENHDbIN)
KanuTtan gosfmkHocTHoe nnuo MNOP, TepputopmansHoro opraHa MNoP:

a) B rocydapCTBEHHOM cepTuduKaTe Ha MaTEepPUHCKUA (CeMerHbli) Kanutan genaet
oTMeTKy "gybnukat";

0) 3aBepsieT neyaTbio M Nognuceto pykosoautena MNOP, TepputopuansHoro opraHa MNoOP,
BblaasLlero aybnuvkar;

B) pernctpupyeT Bblgady Aybnukata rocygapCTBEHHOro cepTudukata Ha MaTepUHCKUN
(cemenHbIN) kanuTan B XXypHane BblAaHHbIX rOCY4apCTBEHHbIX CEPTUMUKATOB HA MaTEPUHCKUN
(cemenHbIn) kanutan MNOP, TepputopmnansHoro opraHa MNoP;

r) BblgaeT rpaxpaHuHy NoA4 noanucb NUBOo Hanpasnset Aybnukat rocygapCTBEHHOro
cepTuukata Ha MaTEPUHCKUMA (CEMEWHbIN) KanuTan CrnocoboM, yKa3aHHbIM rpaXxJaHWHOM B
3asiBreHnn.

CpokK ocyLLeCTBEHNS aaMUHUCTPATUBHOW nNpoueaypbl coctaBnseT 15 MuHyT.

77. PesynbTaTOM aAMWHUCTPATUBHOM nMpoueaypbl sBnseTca Bblgada Aaybnukarta
rocygapCTBEHHOro ceptudurkata Ha MaTePUHCKUA (CEMENHBIN) KanuTarn.

AaMuHUCTpaTUBHas npoueaypa No Bbigaye BbINUCKU U3 deaepanbHOro perucrpa o
Bblga4ye rocyaapcTBeHHOro ceptucukata Ha MaTepPUHCKUN (CeMenHbIN) KanuTan

78. OcHOBaHMEM ANS BbINOMIHEHUS aAMUHUCTPATUBHON NpoLueaypbl Mo BbliAaye BbINUCKK U3
degepanbHOro perMctpa O Bblgade roOCydapCTBEHHOro ceptudukata Ha  MaTepUHCKUN
(cemenHbIn) kanuTan (ganee - BbiNMCKa 13 egeparnbHOro pernctpa) ABnseTcsa npmem 3anpoca o
Bbla4ye BbINUCKN 13 heaepanbHOoro pernctpa nuy, MMeKLWmnX npaBo Ha AOMNOSTHUTENbHbIE MepbI
rocygapCTBeHHOW NoAAepXKW, O Bblgaye rocygapCTBEHHOro cepTudukata Ha MaTepUHCKUN
(cemenHbIN) kanuTan (aanee - 3anpoc BbINUCKM U3 heaepanbHOro perncrpa).

dopma 3anpoca BbINUCKN U3 heaepanbHOro pernctpa npegycmotpeHa npunoxennem N 10
K AOMUHUCTPaTMBHOMY perfameHTy.

Mpn nonyyeHun BbLINUCKKM U3 dedepanbHOro pernctpa  AoMKHOCTHoe nuvuo [OP,
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TepputopmarnbHoro opraHa N®P:

a) hopmMumpyeT BbINUCKY U3 beaepanbHOro perncTpa;

6) peructpupyeT BbINUCKY W3 pedepanbHOro pernctpa B XKypHane ydeTta
TepputopuanbsHoro opraHa NoP;

B) BbldaeT BbINUCKY M3 defepanbHOro peructpa nog nognucb nNnbo HanpaenseT ee
cnocobom, ykasaHHbIM rpaxgaHMHOM B 3anpoce.

PekomeHgyembin  obpasel BbINMUCKM U3 hedepanbHOro permctpa npegycMOTpeH
npunoxexHnem N 8 K ADMUHUCTPATUBHOMY perfnameHTy.

Cpok ocyLlecTBreHUss agMUHUCTPaTUBHOM npouenypbl coctasnsgeT 15 MUHyT.

Pesynbtatom agMuHUCTpaATUBHOM  Mpouedypbl  SBNSeTCA  Bblgada  BbIMUCKM U3
heiepanbHOro peructpa.

I'Iopﬂp,ox ncnpaBrieHunAa gonyweHHbIX onevyaTtoKk u OWNOOK B BblAaHHbIX B pe3ynbTaTe
npeaocTaBIieHUA Focy,ﬂapCTBEHHOVI ycnyrn oOKyMeHTax

79. TOP, TepputopuanbHbin opraH MNP, npenoctaBnAwWMA rocyaapCTBEHHYIO YCIyry,
ero A0SMKHOCTHOE NUO UcnpaBnsaeT SOMyLEeHHbIe onevaTkm 1 olwnbkn B BblAAaHHOM B pesyrbTaTte
npegocTaBneHnsa rocygapCTBEHHOW YCNyrM rocygapCcTBEHHOM cepTudukate Ha MaTepUHCKUN
(cemenHbIN) KanuTan B Te4eHue Tpex paboymx AHen co AHA obpalleHna rpaxgaHuHa.

B cnyyae BHeceHWA WuW3MeHeEHWA B BblgaHHbIA MO pes3ynbTataMm npegocTtaBneHns
rocygapCTBEHHOW YCryrn OOKYMEHT, HamnpaBfeHHbIN Ha ucnpasfieHMe ownbok, JoNyLEeHHbIX Mo
BuHe MNOP, TepputopmansHoro opraHa lN®P, nnarta ¢ rpaxgaHMHa He B3MMaeTCs.

Mopsaok ocyuwecTBNeHMA aAMUHUCTPATUBHBLIX Npoueayp B 3NeKTPpoHHOU dhopme, B TOM
yucne ¢ ucnonb3oBaHmem EguHoro noptana un canta NoOP

80. [nsa ocyuwecTBneHna npegBapuTenbHOM 3anucu nocpeactsoM EfvHoro noprtana
rpaXxgaHuUHy HeobxoaMMOo ykasaTb 3anpaluvBaeMble CUCTEMON JaHHbIe, B TOM YMChE:

hamnnuio, Ms1, 0TYECTBO (NocnegHee - NPU Hanuyumn);

CTPaxoBOW HOMEpP MHAMBUAYANbHOIO NMLEBOro cyeTa 3acTpaxoBaHHOIoO Nuua;

HoMep TenedoHa;

aZlpec 3NEKTPOHHOM MOYTbI (MO XenaHuto);

xXernaemyto gaTy 1 Bpems npuema.

TepputopmanbHbii opraH MNOP He BnpaBe TpeboBaTb OT rpaxgaHWHa COBEPLUEHUST UHbBIX
OENCTBUIA, KPOME MpPOXOXAEHUs wuaeHTUdMKaumm un ayTeHTudukaumm B COOTBETCTBUU C
HOpMaTMBHbIMM NpaBoBbIMK akTamu Poccuinckon depepaummn, ykasaHua Lenum npvemMa, a Takke
npegocTaBeHnst CBeAEeHNn, HeOBXOANMbIX ASs pacyeTa ANUTENbHOCTU BPEMEHHOIO UHTepBana,
KOTOpbIN HeobXxoaMMo 3abpoHMpoBaThL A4S Npuema.

81. dopmupoBaHue 3aaBNEHUs rpaKgaHMHOM OCYLLIECTBISIETCA NOCPEACTBOM 3anosIHEHUS
9NEKTPOHHOM (popmbl 3aaBneHuss Ha EavHom noptane, cante [OP 6e3 HeobxoanmmocTu
AONOSTHUTENBHOM NoAaun 3asBNeHust B Kakon-nnbo nHom opme.

82. MNpun dbopmupoBaHumn 3asBreHNs rpaxgaHmHy obecneymBaeTcs:

BO3MOXHOCTb NnevaTn Ha ByMaKHOM HOCUTESNE KONUKU SNEKTPOHHOW DOPMbI 3a8BrEHNS;

COXpaHeHVe paHee BBEAEHHbIX B 3NEKTPOHHYI (hOpMy 3asiBfieHMS 3HavyeHun B nobon
MOMEHT MO XEMNaHUK rpaxxgaHuHa, B TOM 4Yucfe Npu BO3HMKHOBEHUM OLIMOOK BBOAA M BO3BpaTe
AOS99 NOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO (hOpMY 3asiBNeHus;

3anofiHeEHWEe nofen 3NeKTPoOHHOW (opMbl 3asiBNeHNA 00 Havana BBOAA CBeOEHUN
rpa>kdaHWHOM C WUCMOSb30BaHMEM CBedeHWUN, pasMeLleHHbIX B dpedeparibHOM rocygapCTBEHHON
nHdopmMaunoHHon cucteme "EguHas cuctema  umageHtudukaumm Mo ayteHTudukaumm B
WH(ppacTpykType, obecneumBarowen UHGPOPMALNOHHO-TEXHOMNOMMYECKOE  B3anMMOLENCTBUE
WH(POPMALUNOHHBIX CUCTEM, UCMOMb3yeMbIX ANA  NpefoCTaBNeHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYr B 3NeKTPOHHOW hopme", co3gaHHOM B COOTBETCTBUM C MOCTaHOBMEHUEM
MpaButenbctBa Poccuinckon Pepepaumm ot 28 Hosbpa 2011 r. N 977 "O denepanbHom
rocyfapCTBEHHOM  MHQOpMaUMOHHOM cucTeMe "EauHas cuctema  uaeHTudukauum n
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ayTeHTudmnKaumm B UMHGPACTPYKType, obecneumBaroliern WHPOPMALMOHHO-TEXHONOMYEeCcKoe
B3auModencTtesme - UHAPOPMAUMOHHBLIX  CUCTEM,  MUCMOMb3yeMbIX AN npefocTaBneHus
rocygapCTBEHHbIX M MyHMUMNanbHbIX  ycrnyr B anekTpoHHonm  copme"  (CobpaHue
3akoHopaTtenbctBa Poccurckon ®epepaumn, 2011, N 49, ct. 7284; 2012, N 39, cT. 5269; 2013,
N 5, ct.377; 2013, N 45, c1.5807; 2013, N 50, ct. 6601; 2018, N 28, cT.4234; 2018, N 49,
ct. 7600), u cBegeHun, pasMeleHHbIX Ha EaguvHom noptane, B JIn4HOM kabuHeTe
3aCTpaxOBaHHOINO nvua, B 4acTu, Kacawwenca cCBeAeHUW, OTCYTCTBYHOLWMX B €OUHOW cucTeme
naeHTUdmKauum n ayTeHTudmkauuny,;

BO3MOXHOCTb BEPHYTbCS Ha nobGON M3 3TanoB 3anofIHEHUA 3NEKTPOHHOW OpMbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOPMaLNW;

BO3MOXHOCTb [JOCTyna rpaxgaHmHa Ha EguHom noptane wunm B JIMMHOM KabuHeTe
3aCcTpaxoBaHHOIO nuua K paHee noAdaHHbIM UM 3asBEeHUSM B TeYEeHWe He MeHee OfHOro roga, a
TaKkKe YaCTU4YHO CHOPMUPOBAHHbLIM 3arpocam - B TeHeHne He MeHee 3 MecsILEB.

CdopmumpoBaHHoe 3asBrieHne Hanpasnsetca B [MOP, TepputopuanbHbii opraH [NOP
nocpencteoM EanHoro noptana u JIndyHoro kabmvHeTa 3acTpaxoBaHHOMO nuua.

83. TP, TepputopuanbHbii opraH [NOP obecneunBaer npuem 3asaBAEHUS WU €ro
permcTpauuio B CPOK, YKasaHHblh B nyHkTe 84 AOMUMHUCTPATUBHOIO pernameHTta, 6e3
Heo6Xxo4MMOCTN NOBTOPHOIO NpeacTaBrieHns Ha ByMaxxHOM HocuTene.

Mocne peructpauumn 3adBneHWe HanpaeBngeTcsas B CTPYKTypHoe nojgpasgeneHve,
OTBETCTBEHHOE 3a NpefocTaBreHne rocygapCTBEHHON YCIyru.

[Mocne NpuHATUA 3adBNEeHUs LOSMKHOCTHBIM JIMLOM CTaTyC 3asiBNeHus rpaxgaHuHa B
JlnyHOM KabuHeTe Ha EovHom nopTtane, JlInyHoMm kabuHeTe 3acTpaxoBaHHOro nvua obHoBnseTcs
Ao ctatyca "npuHATo".

84. lNpuem 3aaBneHus, noctynusellero B MN®P, TepputopmanecHbii opraH MNOP yepes ceTb
"MIHTepHeT", B TOM uuncne 4yepes JIndHbin kKabuHeT 3acTpaxoBaHHOro nuua U EauHbIn nopTtan,
OCYLLECTBISAETCA HE NO34Hee nepeoro paboyero gHs, cnegyowero 3a gHemMm noctynnenus B MNoOP,
TepputopuarnbHbIn opraH N®P ykazaHHOro 3asiBneHus.

85. [domxkHocTHoe nuuo MNPP, TepputopuaneHoro opraHa N®P He nosgHee cnepyoLero
paboyero AHS CO AHS NOMyYeHnsa 3asBneHusl, Nog4aHHOro B popme 3feKTPOHHOrO AOKYMEHTA:

a) yBeAOMIISIET B 3NIEKTPOHHOM (bopme O Npueme 3asiBNeHus;

0) B criyyae ecnu K 3asiBfIEHUIO HE MPUNOXEHbl AOKYMEHTbI (KOMUU JOKYMEHTOB, CBEAEHUS)
(32 ucknoyeHnem OOKYMEHTOB (KOMUN OOKYMEHTOB, CBEAEHMWI), HAaXOOALWMXCA B pacnopsiKeHUn
OpraHoB, MNPeaoCTaBAWMX FOCYAAapPCTBEHHbIE WX MyHUUMNAnbHble  YCAYrK,  UHbIX
rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro CcamoyrpaBfeHusa W MNoABeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam u opraHam MeCTHOro camoyrnpaBfieHUs opraHu3aumin), AOSHKHOCTHOe
nmuo TepputopuanbHoro opraHa [NM®P He nosgHee pabodero AOHSA, crnegylowero 3a gHeM
nosilyyeHust 3aaBneHusi, opmupyeT W HanpaenseT 3asBUTENO0 B 3NEKTPOHHOW opme
yBeJOMIMEHNe O TMOofyYeHUn 3asBfeHUs C yKasaHMeM MnepevHs W AaTbl NpeacTtaBneHus B
TeppuTopuansHbeli opraH PP HeobxoouMMbix OOKYMEHTOB (KOMWUW [OOKYMEHTOB, CBEOEHWI)
nocpenctsomMm EanHoro noptana unm JinyHoro kabuHeTa 3acTpaxoBaHHOIo nmua.

Cpok npegcraBneHus 3asButenem AOKYMEHTOB (KOMUN JOKYMEHTOB, CBEOEHWUI) HE OOSTKEH
npeBblwate 3 paboumx [HEW CO [JHA HanpaBneHus TepputopuanbHbiM opraHom [OP
yBeAOMIEHUS.

86. lNpu npegcrtaBneHun 3aaBuTeneM nocpencTsoMm EavHoro noprtana wnu JIMYHOro
KabuHeTa 3acTpaxoOBaHHOroO fnuua AOKYMEHTOB (KOMWA OOKYMEHTOB, CBEeAEHWN) OO0SHKHOCTHOEe
nmuo TepputopuanbHoro opraHa [N®P B geHb nocTynneHus pernctpypyeTr MX W Hanpasnsiet
3as1BUTESIO B 3MEKTPOHHOM (hopMe yBEOOMIEHME O NpUeEMe 3asiBIEHMS.

B cnyyae ecnu 3asBuTenb HEe NpeacTaBuil B TeHEHWE yKa3aHHOro Cpoka AOKYMEHTbI (Konuu
AOKYMEHTOB, CBeeHUs1), OH yBeaomndeTcs 06 oTkasze B paCCMOTPEHUN 3asiBIIEHUS NOCPELCTBOM
EaovHoro noptana wnu JlndHoro kabuHeTa 3acTpaxOBaHHOrO nuua B TeyeHue pabodero AHs,
cnefywouwlero 3a OHEM OKOHYaHUs CpoKa npeacTaBfeHuMs OOKYMEHTOB, C yKa3aHuem MnpuydnH
oTKa3sa.

[ormkHoCcTHOE NULO TeppuTopuansHoro opraHa N®P dopmupyeT n HanpasnseT B nopsagke
MeXBEJOMCTBEHHOINO B3aMMOAEWNCTBUA 3anpoCbl B OpraHbl W oOpraHuvsauuu, wumerowme B
pacrnopsikeHnn cnefyoLyo MHPopMaLmio:


http://internet.garant.ru/document/redirect/990941/2770
http://internet.garant.ru/document/redirect/990941/2770
http://internet.garant.ru/document/redirect/990941/2770
file:///C:/Users/Собар%20Инна.MFC-CHITA/Downloads/Постановление%20Правления%20Пенсионного%20фонда%20России%20от%2031%20мая%202019%20г%20N%20312п%20Об%20утве.rtf%23sub_1084
http://internet.garant.ru/document/redirect/990941/2770
http://internet.garant.ru/document/redirect/990941/2770
http://internet.garant.ru/document/redirect/990941/2770
http://internet.garant.ru/document/redirect/990941/2770

- O TMOATBEPXAEHUU OeUCTBUTENbHOCTM (HEQENCTBUTENBLHOCTWU) nacnopTa rpaxgaHuHa
Poccuinckon ®epepaunu;

- 0 NPUHAANEXHOCTU K rpaXaaHCTBY;

- 0 poxaeHun pebeHka (geten), o 3aknoveHnn bpaka, o pacTopxeHun Bpaka, o cMepTy;

- 0 (pakTax InuvWeHUs poauUTenbCKUX MpaB, OTMEHbl YCbIHOBIIEHUS, OrpaHUYeHus
poaMTENbLCKUX NpaB, 0oTobpaHnsa pebeHka.

87. PesynbTatT npefocTtaBneHusl rocy4apCTBEHHOM YCNYrM HanpasBri ieTCa rpaxaaHuHy B
dopmMe IMEKTPOHHOro [OKYMEHTa B CpPOKM, YCTAHOBMEHHble MyHKTOM 14 ALMWHUCTPATUBHOIO
perrnameHTa.

88. 'paxgaHnH nmMeeT BO3MOXHOCTb MOoSlydeHuUss MHopMauum o xone npenocTaBreHus
rocygapCTBEHHOW yCnyru B COOTBETCTBUM C NMYHKTOM 9 AAMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn npepocTaBneHUM rocygapCTBEHHOW YCMyrM B ONEKTPOHHOW opMe rpaxgaHuHy
HanpasnsieTcsa:

yBeZJOMSIeHNe 0 Npueme 1 perncTpaunn 3assreHuns;

yBeJOMIeHne O pesyrbTaTe NpeaoCcTaBleHnsi roCyaapCTBEHHOMN YCyri.

89. [paxpaHuMHy obGecneymMBaeTCa BO3MOXHOCTb OLEHWUTb [OOCTYNMHOCTb U Ka4yecTBO
rocygapcTBeHHOW ycnyrn Ha EgnHom noptane B COOTBETCTBUM C MyHKTOM 99 AOMUHUCTPATUBHOIO
pernamMeHTa.

IV. q)Oprl KOHTpPOJIA 3a ucnosfiHeHnem A,qMMHMCTpaTMBHOFO pernamMeHTa

Mopsaok ocylecTBNEeHUs TeKyLLEero KOHTPOssA 3a cCo6MAeHMeM U UCNONTHEHUEM
OTBETCTBEHHbIMU JOMMKHOCTHLIMU NULLAMU TeppuUTopuanbHoro opraHa NM®P nonoxeHun
ALOMUHUCTPATUMBHOIO pernamMeHTa U MHbIX HOPMaTUBHbLIX NPaBOBbLIX aKTOB,
yCcTaHaBNUBaKLWMX TpeOGoBaHUA K NpeaoCcTaBNeHno rocyaapCcTBEHHON yCIyru, a Takke
NPUHATUEM UMW PeLLeHUN

90. TeKywmn KOHTPOSb 3a COGMOAEHMEM U UCMOSTHEHWEM AOSMKHOCTHbIM nuuom [P,
TepputopuanbHoro opraHa [1®P  nonoxeHnn AOMUHUCTPATUMBHOIO perflaMeHTa, UHbIX
HOPMaTUBHbIX MPaBOBbIX AaKTOB, YCTaHaBnuBawwWmx TpeboBaHWs K NpefoCcTaBNEeHUIo
rocygapCTBeHHOW ycnyrn (ganee - TEKyWUW KOHTPOSb), OCYLLECTBSIETCA pyKoBoguTenem
CTPYKTypHOro nogpasgenenus [1OP, TepputopmnaneHoro opraHa [N®PP, oTBeTCTBEHHOro 3a
npegocTaBfieHMe rocygapCTBEHHOM YCNYru, a Takke PYKOBOACTBOM TeppuTOpuanbHOro opraHa
MoP.

91. Tekywmn KOHTPOSb 3a COGMOAEHMEM U UCNOSTHEHUEM AOSMKHOCTHbIM nvuom [P,
TeppuTopmaneHoro opraHa N®P nonoxeHnn AOMUHUCTPATMBHOIO perflameHTa oCyLlecTBAsaeTCs
Ha MOCTOSIHHOM OCHOBE (MO MTOram pabodero AHA) NO OaHHbLIM XypHana yyeTa 3asiBfieHun U
peLleHnin TepputopuanbHoro opraHa MNoP.

Mopsnok n nepMoanYHOCTb OCYLLECTBIIEHUA NNTAaHOBbLIX U BHEMJIAaHOBbLIX NPOBepPOK
NONHOTHLI U KayecTBa NpeAoCTaBlIEHUS rocyAapCTBEHHOW yCryru, B TOM Yucrie NopsiAoK U
dopMbI KOHTPONSA 32 NONTHOTOW M Ka4YeCTBOM NpeAoCTaBIIEHUA rocyfapCTBEHHOM yCIyru

92. B uenax ocyLwecTBeHMs KOHTPONsa 3a cobniogeHneM u UCNOMHEHWEM LOMKHOCTHBIM
nmuom TepputopuanbHoro opraHa MOP nonoxeHun AOMUHUCTPATUMBHOIO perramMeHTa, WHbIX
HOPMATUBHbIX MPaBOBbIX aKTOB, YCTaHaBnuBawwWmx TpeboBaHWs K NpeaoCTaBNEHUIO
rocygapCTBEHHOW yCryrn (Oanee - KOHTPOSfb 3a NpefoCTaBfieHMEM rOCy4apCTBEHHOW YCNyru),
MoP, otpoeneHns MOP moryT npoBoauTb NPOBEPKU MOMHOTBI U KayecTBa MNpefocTaBreHns
rocygapCTBEHHOW yCnyru TepputopuanbHbiM opraHom MNOP (ganee - nposepka).

[MpoBepKM OCyLECTBNAOTCA Ha OCHOBaHUKU akToB NMPP 1 pacnopaguTenbHbiX AOKYMEHTOB
otoeneHun MNoP.

93. lNMpoBepkn MOryT ObiTb MMAAHOBLIMU (OCYLLECTBNATLCSA HA OCHOBaHWM MNMaHoOB paboThl
MNP, otaenenun MNOP) n BHeNNaHOBbLIMMU.
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[MnaHoBble NPOBEPKM NPOBOAATCSA C NEPUOONYHOCTLIO OANH pa3 B TpW roga.

BHennaHoBLIEe nNpoBepkuM NpoBoadAtcs no nopydeHuto lNpeacepatensa [Npasnexus MOP,
3amectutenen [lpeacepnatena [MpaBneHus [P, npaBoOXpaHUTENbHbIX UMW  UHbIX
YMOMHOMOYEHHbIX FOCYAapCTBEHHbLIX OpraHoB, ynpasnswwmx otgeneHvsamu MOP. [Nposepka
TaKke MOXET NPOBOAUTHLCH MO KOHKPETHOMY ObpalLeHMIo rpaxxaaHuHa.

94. NnaHoBble NPOBEPKM OCYLLECTBNAKTCA MO Creayowmum HanpaBneHNaMm:

opraHusauunsa paboTbl N0 NPeOCTaBNEHNIO TOCYAAPCTBEHHOMW YCIYIW;

NofiHOTa N Ka4yeCcTBO NPeAoCTaBNEHNs roCygapCTBEHHOW YCNyru;

OCYLLEeCTBIEHNE TeKyLLEero KOHTPOn4.

[MpoBepkM Takke MOryT HOCUTb TeEMaTUYECKUIN XapaKTep.

Mpn npoBepke MOryT paccMaTpuMBaTbCsl BCE BOMNPOCHI, CBSA3aHHblE C MpeaocTaBrieHneM
rocyapCTBEHHOW YCNyru.

[MpoBepkn nMpoOBOAATCA C UEeNbl  BbISABNEHUS W YCTPAHEHUS HapylleHunh rnpu
npegocTaBneHnn rocyaapCTBEHHOM YCIyru.

OTBeTCTBEHHOCTb AOIMKHOCTHbLIX Nuy, N®PP, TepputopuanbHbix opraHoB N®PP 3a peweHus
n pencreun (6espgencTeme), npUHMMaeMble (ocyllecTBnsieMble) UMK B Xofe
npeaocTaBrieHUs1 rocyaapCcTBEHHOWN yCIyru

95. [1o/mKHOCTHOE NULLO HECET NepPCOHanbHY0 OTBETCTBEHHOCTL 3a COONOAEHNE CPOKOB U
nopsigka npefocTaBrieHnsi FoCy4apCTBEHHOM YCIyru.

96. [lepcoHanbHasi OTBETCTBEHHOCTb [OJSPKHOCTHOrO nuua onpegensietcas B - €ro
AOJDKHOCTHOM MHCTPYKUMM B COOTBETCTBMM C TpeboBaHUSMM 3akoHoAaTernbcTBa Poccuinckon
depepaumn.

97. lNepeyeHb N, OCYLLECTBASAKOLWMX KOHTPOSMb 3a NpefocTaBfieHMEM rocyaapCTBEHHOM
yCnyru, yctaHaBnmBaeTCs BHYTPEHHUMU pacnopsguTesibHbIMU AOKYMeHTamu (npukasamu) MNMoOP,
TepputopmarnbHoro opraHa NoP.

Tpe6oBaHUA K NOPAAKY U (hopmamM KOHTpOSISA 3a NpeAoCTaBlieHUEM rocyaapCcTBEHHOM
yCrnyru, B TOM YUCIie CO CTOPOHbI FpaXxaaH, X o6 beguHEeHUn n opraHusaymm

98. TepputopmanbHbin opradH [1OP ocyuwectBngeTr MNOCTOAHHbLIN  KOHTPOSib  3a
npegocTaBfieHMEM rocyaapCTBEHHOW YCYTIu.

TeppuTtopumanbHbiMn opraHamum NOP ocyuiectBnaeTcs aHanms pesynbTaToB NPOBEAEHHbIX
NPOBEPOK, Ha OCHOBAHWW KOTOPOro MPUHUMAOTCA Heobxoaumble Mepbl MO YCTPaAHEHWUHo
HeJOCTaTKOB B OpraHnsaunm npeaocTaBneHns rocyaapCcTBEHHON YCnyru.

99. KoHTponb 3a npefocTtaBfieHMEM rOCyAapCTBEHHOM YCRYrM CO CTOPOHbI rpakaaH
(o6bbeanHeHun, opraHusaumi) OcCyLLeCcTBAsSieTCs B nopsiake u  opmax, npeaycMoTpPeHHbIX
noctaHoeneHnem lpaButenbctea Poccunckon degepauum ot 12 gekabpsa 2012 r. N 1284 "O6
oLeHKe rpaxgaHaMmy apPeKTUBHOCTU OeATENbHOCTU PyKOBOAUTENEN TeppuTopuarbHbIX OpraHoB
degeparnbHbIX OpraHoB WUCMOMHUTENbHOM BRactM (MX CTPYKTYPHbIX MNoApasgeneHun) u
TeppuTopuasnbHbIX OpPraHOB T[OCYOAPCTBEHHbIX BHEOMKETHbIX (OHOOB (MX pernoHanbHbIX
OTAENEHUN) C y4eTOM KadecTBa NPedoCTaBfieHMss UMW TOCYLapCTBEHHbIX YCIyr, a Takke O
NPUMEHEHUN pe3yrbTaTOB YKa3aHHOM OLEHKM KaK OCHOBaHWA ANs MNPUHATUA peLleHun O
AOCPOYHOM  NpekpaweHUM  UCMOSIHEHUA  COOTBETCTBYOLMMW  PYKOBOAUTENSMU  CBOMUX
AOIMKHOCTHBLIX 0b6sa3aHHocTen" (CobpaHne 3akoHopatenoctBa Poccuickon depepaunn, 2012,
N 51, cT. 7219; 2015, N 11, cT. 1603, N 40, cT. 5555; 2016, N 48, cT1. 6765; 2017, N 15, cT1. 2235;
2018, N 15, cT. 2161, N 36, cT. 5631, N 49, cT. 7600).

Mpn npepocTaBneHUN rpaxngaHWHy rOCyAapCTBEHHOM YCryrn OOMMKHOCTHOE  Nvuo
TeppuTopuanbHoro opraHa [MOP (paboTHMK MHOroyHKUMOHANbHOro LeHTpa) o06s3aTenbHo
MHoOpMUpPYET ero o cbope MHEeHUN rpaxpgaH O KadecTBe NpeaoCTaBfEHHOW rocyapCTBEHHOW
ycrnyrm 1 npegnaraet emy nNpeaoctaBuUTb aOOHEHTCKMM HOMeEpP YCTPOMCTBA MNOOBUXKHOM
paguoTenedoHHOM CBA3WM OS19 y4aCTUa B OLEHKe KadecTBa npefoCcTaBeHusi rocygapCTBEHHON
ycnyrn (Mnv OUEeHNTb NPeaoCTaBNEHHYO MY rOCYAapCTBEHHYIO ycnyry B cetn "HTepHeT").
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B cnyyae oTkasa rpaxgaHvHa OT OLEHKM Ka4yecTBa NnpefocTaBrieHnsa rocyaapcTBEHHOMU
yCrnyru C MUCnonb3oBaHWEM CpeacTB MOABMXHOM pagnoTenedoHHOM CBSA3M OOSMKHOCTHOE NnuOo
TeppuTopuanbHoro opraHa [M®P (paGoTHMK MHOrogyHKUMOHANbLHOrO UeHTpa) npeanaraet
nucnonb3oBaTb ANS y4acTUs B yKas3aHHOW OUEHKe TepMWHanbHOe WM WHOe YCTPOWCTBO,
pacrnonoXxeHHoe HenocpeacTBEHHO B MecTe npedocTaBlieHusi pesyrnbTata rocygapCTBEHHON
ycnyrm (Mpy HanuuMm TeXHUYECKUX BO3MOXHOCTEN), NMBO OLEHUTb KayecTBO NpenoCTaBfieHHON
eMy rocyJapCTBEHHOM YycCrnyrm Ha cneumanuaunposaHHoMm caunte ("Baw koHTponb") B ceTu
"MInTepHeT", a Takke B JInyHOM kabunHeTe Ha EanHom nopTane.

B cnyyae cornacma rpaxgaHuHa Ha yvacTue B OLEHKe KadecTBa npefocTaBfeHus
rocyfapCTBEHHOM YCNyrm C MOMOLLBID YCTPOMCTBA MOABMXHOW paguoTeniepoHHOM CBA3N
rpaXxgaHuH npenoctaBnisieT abOHEHTCKUM HOMep YCTPOMCTBa MNOABWKHOW pagnoTenedOHHOM
CBSI3W, KOTOPbIA COBMECTHO C KOHTaKTHbIMW AaHHbIMW, HEOOXOAMMbBbIMU AN BbISBNEHUS €ro
MHEHUS O  KayecTBe MpefoCTaBfeHus  rocydapCTBEHHbIX  YCnyr, nepejaeTcs B
aBTOMaTM3NPOBaHHYIO WHAOPMAaLNOHHYIO cucTemy "MHdopmaunmoHHO-aHanMTu4eckass cmcrtema
MOHUTOPUHIa KadecTBa rocyfapCTBEHHbIX ycnyr", [lonoxeHne 0 KOTOPOW YTBEPXOEHO MpuKa3om
MwuHucTepcTBa akoHOMUYeCKoro pa3suTtus Poccuickon ®egepaumm ot 1 mapta 2013 r. N 114 "O6
yTBEpPXOeHUn [MonoxeHus 06 aBTOMaTU3NPOBAHHOW MHdOPMaLNOHHOM cucteme
"MIHdbopMaLUNOHHO-aHanNMTN4Yeckass CUCTEMa MOHUTOPUHra KayecTBa rocy4apCTBEHHbIX ycnyr"
(3apeructpupoBaH MwuHucTepcTBOM tocTtuumm Poccuinckon ®epepaumm 27 mapta 2013 r,
permctpaunoHHsin N 27904).

V. llocynebHbin (BHeECyaeOHbIN) NOpAAOK 06XanoBaHUs peLleHUN N AeCTBUN
(6e3pencTBusa) NPP u ero TepputopranbHbIX OPraHoB, NpefoCcTaBNAIOLWMNX
rocyaapCcTBEHHYHO YCIyry, a TakkKe UX AOMKHOCTHbIX nuL

UHdopmauus o npase rpaxaaH (npeacrasutenen) Ha gocyaebHoe (BHecyaebHoe)
oGxxanoBaHune gencTBumn (6esgencTBusa) u (MnNu) peleHnin, NPUHATLIX (OCYLEeCTBNEeHHbIX) B
xope npenocTaBrieHUs rocyaAapCTBEHHOW yCcnyru

100. lpaxgaHuH (ero npeacTaBuTeENnb) MMEET MpaBo Ha AocyaebHoe (BHecyaebHoe)
obxanosaHue peweHun n gencteun (6esgencteus) MNOP, TepputopmanbHbix opraHoB MNMOP, nx
AOIMKHOCTHbIX nmu, MHOrOyHKLMOHANbHOro LeHTpa, a Takke paboTHMKa
MHOrO(PYHKLMOHANBbHOro LEeHTpa Npu NpeaocTaBfeHnn rocyaapCTBeHHOW ycnyrm (ganee -
xanoba).

OpraHbl rocyfapCTBEHHOW BNacTu, opraHM3aumm U yrnosilHOMO4YeHHble Ha pacCMOTpeHne
)anoO6bl NMUa, KOTOPbIM MOXeT ObITb HanpaBneHa xanoba 3aaBuTensa B gocyaeoHoOM
(BHecynebHOM) nopsake

101. B gocynebHom (BHecyaebHoM) nopsgke rpaxkgaHuH Bnpase obpaTtntbcs ¢ xanobon B
NMMCbMEHHON dopMe Ha OyMaXHOM HocuTene wWnnm B 3NeKTpoHHou ¢opme B TOP,
TeppuTopuanbHbeii opraH N®P, MHOroyHKLMOHANbHbIN LEHTP MO0 B COOTBETCTBYIOLLMIA OpraH
rocygapCtBeHHOM  BnactM  (opraH  MEeCTHOro  camoynpasfieHusi)  nyGrnmn4HO-NpaBOBOro
obpa3oBaHus, SABMAIOWNNCA yupeamTenem MHOrogyHKLMOHANbLHOro LeHTpa (ganee - yupeauTtens
MHOTOYHKLMOHANbHOrO LIeHTpa):

B PP - Ha peweHne n (nnn) gencteusa (6e3genctene) pykoBOAUTENS CTPYKTYPHOro
nogpasgenexmss [NOP, oTBeTCTBEHHOrO0 3a NpefocTaBfneHne rocygapCTBEHHOW  YCryri,
pykoBoAUTENS TeppuTopuansHoro opraHa MNoP;

B BbILWECTOAWMN TepputopmanbHbin opradH PP - Ha peweHne u (Mnn) [encreus
(6e3pencTtBne) pykoBoautena u (Mnn) OOMKHOCTHOrO fMua HMKECTOSILWEro TeppuUTOpManbHOro
opraHa NoP;

K pykoBoaAUTEN TepputopuanbHoro opraHa [N®PP - Ha peweHne wn (unu) [encTeus
(6e3pencTBme) QOMKHOCTHOMO NUUa TepputTopmaneHoro opraHa MNoP;
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K pyKoBOOMTENIO MHOrO(YHKUMOHANbHOrO LUEeHTpa - Ha pelweHna wn  OencTBusd
(6e3pencTBme) paboTHUKaA MHOrO(PYHKLNMOHANBHOIO LIEHTPA;

K ydpeguTento  MHOrO(YHKUMOHANbHOrO  LUEHTpa  unM  OOSDKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MPaBOBbIM akToM cybbekta Poccunckon depepauun, - Ha
pelieHnsa n gencteus (6esgenctane) MHOroyHKLUMOHANMbHONO LIEHTPA.

Cnoco6bl MHhopMUpOBaHUA rpaXaaH o Nopsigke NoAayYu U PacCMOTPEHUA XKanoodbl, B TOM
yucne ¢ ncnonb3oBaHmem EgmnHoro noprana

102. WHdopmaumss o nopsgke nogaym M pacCcMoOTpeHust Xanobbl pasmeliaeTcd Ha
MHPOPMAUUNOHHBIX CTeHOAax B MecTax npefocTaBlieHUsl rToCydapCTBEHHbIX ycnyr, Ha cante PP,
EovHom nopTtane, a Takke npeaocTaBnsieTca B YCTHOM doopme no TenedoHy un (Mnn) Ha fNYHOM
npueme nMbo B NMCbMEHHOM (POpPME MOYTOBLIM OTMPAaBEHMEM UMW SNEKTPOHHbIM COOOLLEeHneEM
no agpecy, ykazaHHOMY rpakgaHnHOM (ero npeacTaBUTENEM).

MNepeyeHb HOPMaATUBHbLIX NPaBOBbIX aKTOB, PEryfiMpyrLWKnX NOpAAOK AoCyAeOHOro
(BHecyaebHoOro) o6xanoBaHuA peleHun n gencTenmn (6esgencTeusl) opraHa,
npeaocTaBnAOLWEro rocyaapCcTBEHHYIO YCNYry, a TakKe ero AOMKHOCTHbIX nuy,

103. Tlopspgok pocyoebHoro (BHecyaebHoro) obxanoBaHus peweHuin W OEeNCTBUN
(6espencTBus) TeppuTopmnansHoro opraHa N®P, npegoctaBnAwLLEro rocyaapCTBEHHYIO yCnyry, a
TaKKe ero JOSMKHOCTHbIX MWL, perynupyeTcs:

depepanbHbIM 3akoHoM OT 29 gekabpsi 2006 r. N 256-93;

depepanbHbiM 3akoHom oT 27 nons 2010 r. N 210-93;

nocrtaHosreHnem MNpaButensctBa Poccunckon ®epepaunm ot 16 asrycta 2012 r. N 840 "O
nopsigke nogadn u pacCMOTPEHUS xanob Ha pelueHnsa u gencteus (besgenctene) deaepanbHbiX
OpraHoB WCMNOSNTHUTENbHOW BNAacTU M UX AOIMKHOCTHbIX Nul, defepanbHbIX rocyaapCTBEHHbIX
CnyXalumx, [AOJDKHOCTHbIX JWUL, TOCYyAapCTBEHHbIX BHEOWMKETHbIX doHaoB Poccunckon
depepaumm, rocygapCTBEHHbIX KOpNopauun, HageneHHbIX B COOTBETCTBMM C doedeparibHbIMK
3aKOHaMW NOSTHOMOYUAMM MO NPeOCTaBMNEHUIO FOCY4apCTBEHHbIX YCIYr B YCTAaHOBNEHHOW cdepe
AEATENbHOCTU, U UX AOIMKHOCTHbIX ML, OpraHu3auun, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
®epepanbHoro 3akoHa "O6 opraHuMsaumy npefoCcTaBneHUst rocyaapCTBEHHbBIX Y MYHMLMNANbHbIX
yenyr', u unx paboTHMKOB, a Takke MHOroyHKUMOHANbHbLIX LEHTPOB NpenoCTaBneHus
rocygapCTBEHHbIX WU MyHMUMNanbHbIX ycnyr u ux paboTtHukoB" (CobpaHue 3akoHogaTenbCTBa
Poccuinckon ®epepauumn, 2012, N 35, cT. 4829, 2014, N 50, cT1. 7113; 2015, N 47, cT. 6596; 2016,
N 51, ct. 7370; 2017, N 44, cT. 6523; 2018, N 25, cT. 3696);

noctaHosneHnem lMpasutensctBa Poccuiickon degepaumm ot 20 Hos16pa 2012 r. N 1198
"O depepanbHOM rocygapCTBEHHOM WMHAOPMALMOHHOM cucteme, obecneudmBarollen npoLecc
aocynebHoro (BHecyaebHoro) obxxanoBaHus pelleHnin n genctsnn (6es3genctaunst), CoBepLUEHHbIX
npv NpegocTaBnNeHnn rocyaapCTBEHHbIX U MyHUUMnanbHbix yenyr" (CobpaHme 3akoHogaTenbCcTBa
Poccuinckon ®epepaummn, 2012, N 48, ct. 6706; 2013, N 52, cT. 7218; 2015, N 2, cT. 518; 2018,
N 49, ct. 7600).

104. NHdopmaumsa o npaBe rpaxgaH Ha pgocynebHoe (BHecygebHoe) obkanoBaHue
pencteun  (6esgenctBusa) U (UNKU)  peLleHUn, MPUHATbIX  (OCYLECTBMEeHHbIX) B  Xode
npegocTasneHns rocygapcreeHHon ycnyrm [OP, TepputopmanbHbiMn opraHamu [MOP, unx
AOIMDKHOCTHLIMM ~ NLAMK,  MHOTODYHKLUMOHANbHbIMKA  LIEeHTpaMn, a Takke paboTHMKamu
MHOTO(YHKLUMOHAnNbHbIX LEHTpOB, 06 opraHax, opraHu3auusx WM nuuax, YNoSTHOMOYEHHbIX Ha
paccMmoTpeHne xanobbl, HanpaBneHHon B focyaebHom (BHecyaebHoM) nopsigke, cnocobax
WH(POPMUPOBAHUSA TpaxdaH O MNOopsaKke Modayn M paccMOTpeHus xanobbl, B TOM 4ucne cC
ucnonb3oBaHmeM EAuHOro rnoptana, a Takke nepevyHe HOPMaTMBHbIX MPaBOBbIX aKTOB,
perynupylowmx nopsaok gocyaebHoro (BHecyaebHoro) obkanoBaHus pelleHun n OencTBUN
(6espenctenga) TOP, ero TeppuTopmarnbHbIX  OpraHoB, WX  AOSMPKHOCTHbIX  fuu,
MHOTFOOYHKLMOHANbHbIX LEHTPOB, a Takke paboTHUKOB MHOrO(YHKUMOHAmMNbHbLIX LEHTPOB,
noanexuT obasaTensHOMy pasmMeLleHunio Ha EgmuHom nopTtane.
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VI. Oco6eHHOCTU BbINONTHEHUSA aAMUHUCTPATUBHbLIX Npoueayp (aencTteun) B
MHOroyHKLMOHarnbHbIX LLeHTpax npeaocTaBfieHUsA rocyfapCTBEHHbIX U MYHULMNANbHbIX

ycnyr

105. lpaxpgaHnH BnpaBe oOpaTUTbCA C 3asiBieHUMEM B 06O MHOrogyHKUMOHASbHbIN
LeHTp B Npeaenax tepputopumn Poccuiickon ®epepaumm no Bblbopy rpaxgaHnHa He3aBnuCUMO OT
ero MecTa XuTernbCcTBa, MecTa npebbiBaHUs, MecTa PakTUYeCKoro NpoXuBaHWUsS B Criyyae, ecnm
Mexagy TepputopuanbHbiMu opraHamu [NOP, npegoctaBnaloWUMN rocygapCTBEHHYO YCnyry, U
MHOMO(YHKUMOHANbHbIM LEHTPOM 3aKIOYEeHO corfaweHne O B3auMOAeucTBMM W nojada
YKa3aHHOro 3asiBNneHusi npegycMoTpeHa nepeyHeM rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT,
npegocTaBnsaeMbIX B MHOMO(YHKUMOHANbHOM LIeHTpe, NpefyCMOTPEHHbIM COrfalleHneM.

UcuepnbiBaowumn nepevyeHb agMUHUCTPATUBHbIX Npoueayp (AencTBUK), BbINOSTHAEMbIX
MHOro(yHKLNOHaNbHbIMU LEHTPaMMn

106. [lpepocTtaBrieHne rocyaapCTBEHHOM YCNyrM MHOrOYHKLUMOHANbHBIM  LEeHTPOM
BKMOYaeT B cebsa cneayolme agMMHUCTPaTMBHbIE NpoLeaypbl:

WHpOPMUPOBaHME FpaxdaHWHa O Mopsake NpenoCcTaBfeHuMs rocygapCTBEHHOW yCrnyru B
MHOMO(YHKUMOHANbHOM  LIeHTpe, O Xo4e BbINOSIHEHUA 3anpoca O NpeaocTaBreHun
rocyaapCTBEHHOM YCNyru, N0 UHbIM BOMPOCaM, CBA3aHHbIM C NPeaoCTaBNEHNEM rOCy4apCTBEHHON
YyCnyru, a Takke KOHCYNbTMpPOBaHWE rpaxgaH o nopsake npefocTaBneHusi rocygapCTBEHHON
YCIyrn B MHOroyHKLMOHANTbHOM LEHTPE;

npuem ” perncTpauusa 3asiBNeHns rpaxgaHuHa O npeaocTaBneHun rocyaapCTBEHHOM
YCInyrn n AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeaoCTaBNeHNs rocygapCTBEHHON yCnyru;

dopMMpoBaHNE M HarnpaBfieHWe MHOrO(YHKUMOHAMNbHbIM LEHTPOM MEXBELOMCTBEHHOMO
3anpoca B OpraHbl, NpPeaoCTaBNAWME T[OCYAapPCTBEHHbIE YCNYyrM, B WHble OpraHbl
rocyaapCTBEHHOM BMNacTU, OpraHbl MECTHOIO0 CamoyrnpaBfieHUs U opraHu3aummu, yyacTBylowuve B
npeaocTaBeHnn rocyaapCTBEHHbIX YCIYT;

Bbldaya rpaxgaHuwHy pesynbTata NpeaocTaBreHus rocyAapCTBEHHOW YCNyrn; AenCTBUS,
HeobxoouMMble Ons NpPeaoCTaBfieHUss TOCYAapCTBEHHOM YCRyrn, B TOM 4UCre CBSA3aHHble C
NPOBEPKON  OENCTBUTENIbHOCTM  YCUITEHHOM  KBanNUMUUUPOBAHHOM  3NEKTPOHHOM  MoAnuMcu
rpakgaHuHa, MCMNonb30oBaHHOW Npu obpalieHun 3a MNoslyYeHnem roCcydapCTBEHHOW yCnyrun, a
TaKkKe C YCTaHOBIEHMEM MEpPeYHs CPeACTB Y4OCTOBEPSIOWMX LLEHTPOB, KOTOpble OOMyCKarTCs
ANS MCNonb30BaHNSA B Lenax obecneveHnst ykasaHHOM NPOBEPKN M ONpeaenstoTca Ha OCHOBaHUA
yTBEPXXAAeMON OpraHoM, MNpedoCTaBnALWMM FOCYy4apCTBEHHYKO YCMyry, MO COrfacoBaHuMilo C
depepanbHon cnyxbon 6esonacHocTn Poccuinckon degepaumm mMogenu yrpo3 6esonacHocTu
WHpopMauun B WH(OPMALNOHHOW CUCTEME, UCMONb3yeMOu B Lensx npvema obpalleHuin 3a
nonyyYeHnem rocyaapCTBEHHOW ycrnyrm u (unu) npeaocTaBneHns Takon ycrnyrm B COOTBETCTBUM C
nyHktom 15  T[paBun pa3paboTkm W yTBEPXAEHUS aAMUHUCTPATUBHBIX  pPeErnameHToB
npeaocTaBneHns roCcyqapCTBEHHbIX YCNYr, YTBEPXAEHHbIX MnocTtaHoBneHnem [lpaButenbcTea
Poccuiickon ®epepauum ot 16 mas 2011 r. N 373 "O paspabotke u yTBEpPXAEHUU
agMWHUCTPATUBHbLIX PErnamMeHTOB OCYLIECTBNEHUA rOCYyAapCTBEHHOro KOHTpons (Hagsopa) u
aOMWHUCTPATUBHbLIX pPEernameHToB NpegocTaBfieHns rocyaapcTBeHHbix ycnyr'  (CobpaHue
3akoHogartenbcTBa Poccuinckon ®epepaumn, 2011, N 22, c1. 3169; 2011, N 35, ct. 5092; 2012,
N 28, cT.3908; N 36, cT.4903; N 50, ct. 7070; N 52, c1. 7507; 2014, N 5, cT. 506; 2017, N 44,
CT. 6523; 2018, N 6, cT1. 880; N 25, cT. 3696; N 36, cT. 5623; N 46, cT. 7050).

AAMMHMUCTpaTMBHaA nNpoueaypa No MH(OPMMUPOBAHUIO FPpaXaaHUHa O Nopsake
npeaocTaBrieHUsi rocyAapCTBEHHOM yCnyrM B MHOro(yHKLMOHANbLHOM LieHTpe, 0 Xxoae
BbINOJIHEHMA 3anpoca O NpeaoCcTaBlIeHUN rocyaAapCTBEHHOW YyCIyru, No MHbIM Bonpocam,
CBSAI3aHHbIM C NpeAoCcTaBlieHUeM rocyAapCTBEHHOW YCIyru, a Takke KOHCYNbTUpPOBaHue
rpaxaaH o nopsiake npenocTaBrieHUsi FOCy[apCTBEHHOM yCnyrn B MHOroyHKLUMOHANbHOM
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LeHTpe

107. OcHoBaHMeM AnNs Havana aAMWHUCTPATUMBHOM npouenypbl sBnsetrcs obpalleHve
rpakgaHuHa 3a WHopmMaumen o nopsigke npedocTaBrieHUs rocyLapCTBEHHOW YCnyrn B
MHOIMO(YHKLUMOHANbHOM LIEHTPe, O XO4e NpefoCTaBlieHUsl roCyfapCTBEHHOW ycrnyrm wnu o
rOTOBHOCTU JOKYMEHTOB, SIBMSIOWNXCA pe3ynbTaToOM npeoCTaBfeHns rocygapCTBEHHON YCIyTri.

MHdopmupoBaHne rpaxkgaHuHa o nopsagke npefocTaBfieHUsl rocyfapCTBEHHOW yCnyrn B
MHOrO(PYHKLMOHANBHOM LeHTPEe OCYLLEeCTBNAETCS:

B X0[e JIMYHOro npuemMa rpaxgaHuHa;

no TenewgoHy;

Mo 3fIEKTPOHHOM MoYTE.

108. B cnyyae obpaleHunsa rpaxgaHnHa B MHOMO(YHKUMOHANbHbLIN LEHTP C 3anpoCoM O
pesyrnbTate npeaocTaBNeHnsa rocyaapCTBEHHOM YCIyrn nocpeacTBOM  3IEKTPOHHOM MOYTbI
MHOTrO(OYHKLUMOHANbHbLIN LEHTP HanpaBnsieT OTBET rpaxgaHuHy He no3gHee paboyero AHs,
crnegyrouwero 3a AHeM NoslyYeHUs MHOro(YHKLUMOHaNbHbIM LLIEHTPOM yKa3aHHOro 3anpoca.

109. Pe3ynbTaToM agMMHUCTPATUBHOW Npoueaypbl SBASeTCa npeacraBneHne ceeaeHnin o
nopsiake npefocTaBneHns rocyaapCTBEHHOM YCIyrM B MHOrOQYHKLMOHAbHOM LieHTpe.

AOQMUHUCTpaTUBHaA npoueaypa no npuemMy U permcTpauum 3asiBfeHusi rpaxaaHuHa o
npenocTaBreHUN rocyaapCTBEHHOW YCIyru U AOKYMEHTOB, He06X0AUMbBIX Ans
npeaocTaBreHUsi rocyAapCTBEHHOW YCNyru

110. OcHoBaHMEM [Ans Havana aAMUHUCTPATUBHOW npouenypbl SIBASETCA NUYHOE
obpalleHne rpaxgaHvmHa B MHOTOMYHKUMOHAMbHbBIA LEHTP C 3asBNeHMEM W OOKYMEHTaMMu,
HeobxoouMMbIMW ANA NpefoCcTaBneHuss rocyaapCTBEHHOM YCnyry, MNOAaHHbIMA B TOM 4uchne
nocpeacTBOM KOMMJIEKCHOrO 3anpoca.

MpaxgaHnH mMoxeT obpaTuTbCa 3a NpeaocTaBfeHneEM rocyaapCTBEHHOM ycnyru B noboe
BpeMsi Mnocrie BO3HWKHOBEHMWS MpaBa Ha LOMOSHUTESbHbIE Mepbl rOCy4apCTBEHHOW MOLAEPXKKU
6e3 orpaHu4eHust Kaknm-nnbo CpoKoM NyTeM nogayum 3asiBfieHUs B MHOTO(PYHKUMOHAMNbHbIN LEHTP
nM4YHO NMBO Yepes npeacTaBUTens.

111. Tllpnem 3asBneHMss M HeobXxOAUMbIX [OOKYMEHTOB MNPOM3BOAUTCA PabOTHMKOM
MHOIFO(PYHKLNOHANBHOrO LieHTpa.

Mpn paccMoTpeHun npeacTtaBrieHHbIX LOKYMEHTOB pPabOoTHMK MHOrogyHKUMOHaNbHOro
ueHTpa:

AaeT  OUeHKY nMpaBWNbHOCTU  OMOPMIMEHUS  YKa3aHHbIX  OOKYMEHTOB,  MOSHOTHI
coaepXaLlmxcsi B HUX CBeAEHUN;

N3roTaBnMBaeT KOMuMM LOKYMEHTOB, MpeAcTaBfeHHbIX Ha OymaxkHoM Hocutene, un (unu)
nepeBoauT Taknme AOKYMEHTbl B ANIEKTPOHHY (LMdpoBYO) hopMy, 3aBepsieT UX U Bo3BpallaeT
rpakgaHuHy;

perucTpupyeT 3asiBfieHMe B >XypHane y4yeta obpaleHui C NpuUcBOEHWEM HOMepa Mo
nopsaaky U ykasaHMeM gaTbl perucrpauuu;

BblJaeT pacnucky-yBeJoOMMEeHME O npueme 3asaBfeHUs U HeobXOOUMbIX AOKYMEHTOB C
yKaszaHuem pernctpaumMoHHOro Homepa 1 gaTbl npuema 3asBreHus.

Mpuem, pernctpauus 3asiBNEeHUA U OLeHKa MNpenCTaBfeHHbIX OOKYMEHTOB He AOSMKHbI
3aHuMMaTb 6onee 15 MUHYT.

112. C y4yeTom TpeboBaHui npenocTaBneHns rocyfapCTBEHHbIX ycnyr
MHOTrOOYHKLMOHAIbHbLIM LIEHTPOM, npeaycMoTpeHHbIx [Mpasunamu N 1376, 3aaBneHue, a Takxke
3asiBfieHne, COCTaBfIEHHOE Ha OCHOBAHWW KOMMSIEKCHOrO 3anpoca, CBeAeHUsl, OOKYMEHTbl Wu
WHpopmauusa, Heobxoaumble ANA nNpenoCTaBfeHUs FOCyOapCTBEHHOW YyCrnyrn, MoOryT ObiTb
HanpasfieHbl MHOFOYHKLMOHANbHBbIM LIEHTPOM B TepputopuarnbHbin opraH MNOP B anekTpoHHON
dopMe MO 3alULEeHHbIM KaHanaMm CBS3W, 3aBepeHHble YCUINEHHOM KBanuuumMpoBaHHOM
3NEKTPOHHOM NOANUCHI0 PAaBOTHUKA MHOTO(PYHKLMOHANBbHOMO LeHTpa.

Mpn 3TOM OpurMHanbl Ha3BaHHbIX 3asBNEHUS U OOKYMEHTOB Ha ByMaxHbIX HOCUTENsX B
TepputopuarnbHbIn opraH NPP He npeacTaBnalTCS.
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113. 3asBneHune, cocTaBneHHOEe Ha OCHOBaHWMM KOMMMEKCHOrO 3anpoca, LOOMMKHO ObiTb
noanncaHo yrnosIHOMOYEHHbIM PabOTHMKOM MHOrOYHKLMOHASbHOMO LEeHTpa, CKpenneHo nevyaTbio
MHOrO(PYHKLNOHANBHOrO LieHTpa.

OpgHOBpEMEHHO € KOMMJIEKCHbIM  3arnpoCoM  rpaXgaHuWH  npeacTaBnaeT B
MHOTrO(YHKLMOHANbHbLIN LEHTP CBeAEHUs, JOKYMEHTbI U (Mnu) nHpopmauuio, Heobxogmmble Ang
npegocTaBneHnsa rocyaapCTBEHHbIX M (UMW) MyHUUMMANbHLIX YCAYr, yKadaHHbIX B KOMMIIEKCHOM
3anpoce, 3a UCKIKYEHNEM OOKYMEHTOB, Ha KOTOpPble pacrnpocTpaHsieTcss TpeboBaHue nyHkTa 2
yactn 1 crtaten 7 ®epepanbHoro 3akoHa ot 27 wuions 2007 r. N 210-d3, a Takke cBeOeHUMN,
AOKYMEHTOB U (Unn) MHGOpMaumn, KOTOpble Yy rpaaaHuHa OTCYTCTBYOT W AOSMKHbI ObiTb
nonyyeHol MO pes3ynbTatam nNpeaoCTaBfieHUs WHbIX YKa3aHHbIX B KOMIMMEKCHOM 3anpoce
rocygapCTBEeHHbIX U (MNIM) MyHULMNANbHbIX YCNYT.

3asBrneHne, cocTaBfeHHOE Ha OCHOBaHMM KOMMIIEKCHOro 3anpoca, a Takke cBefeHus,
AOKYMEHTbl U MHGOpMauusi, Heobxogumblie AONs NpenoCTaBneHUs roCyLapCTBEHHOW YCRyru,
HanpaBnalwTCA B  TeppuTopuanbHbih  opraH [1OP ¢ npunoxeHnem  3aBepeHHOM
MHOTrOOYHKLMOHAIbHbLIM LLEHTPOM KOMUM KOMMMEKCHOro 3anpoca.

114. PesynbtaToM agMWHUCTPATMBHOW Mpoueaypbl SIBNAETCA NpueM U perncrpauus
3asiBreHns.

AAMUHUCTpaTUMBHaA npoueaypa no (oopMUPOBaHUIO U HanpaBlieHUIO
MHOropyHKLMOHaNbHbIM LLIEHTPOM MeXBe4OMCTBEHHOro 3anpoca B OpraHbl,
npeAocTaBnsoLWMe rocyAapCcTBeHHbIe yCNnyru, B MHble OpraHbl rocyfapcTBEHHOM BIacTH,
opraHbl MECTHOro camoynpaBrieHUs U OpraHu3aumm, y4acTByloLMe B NpeaocTaBneHnum
rocynapcTBeHHbIX yCnyr

115. dopmumpoBaHme " HanpaeneHve MEXXBEOOMCTBEHHbIX 3anpocoB
MHOropyHKLMOHaNbHbIMM LeHTpamMn Npu NpeaoCcTaBieHUn rocyAapCTBEHHOW YCryrn B OpraHbl,
npenocTaBnsoLMe rocyAapCTBEHHbIE YCNYrK, B UHblE OpraHbl FOCYAapCTBEHHON BRacTu, OpraHbl
MECTHOro caMoynpaBfieHUs U opraHM3auuy, y4acTByowmne B NPeaoCTaBNeHnn rocyaapCTBEHHbIX
YCRyr, He OCYLLECTBSIIOTCS.

AaMuHUCTpaTMBHasA npoueaypa nNo Bblaaye rpaxaaHuHy pesynbTaTta npegocTtaBneHus
rocynapcTBeHHOM yCryru

116. OcHoBaHMeM Ans Havana BbINOMHEHUA agMUHUCTPATMBHOW Npouenypbl ABNAeTCs
NnocTynneHne B MHOroQYHKLUMOHANbHBLIN LEeHTP BbINUCKU M3 (beaepanbHOro perucrpa o Bblgaye
cepTudukara.

PaboTHMK MHOrOYHKLMOHANBHOMO LeHTpa:

a) peructpupyeTt BbINMUCKY K3 deaepanbHOro perncrpa O Bblgade rocygapCTBEHHOMO
cepTudukaTa Ha MaTEPUHCKUIN (CEMENHBIN) KanuTan B XXypHane obpalleHui;

0) BblgaeT BbINMUCKY U3 defepanbHOro pernctpa O Bblgavye rocygapCTBEHHOro
cepTudukaTa Ha MaTEPUHCKUIN (CEMENHBIN) KanuTan rpaxgaaHuHy nog nognuch.

117. PesynbTaToOM agMWHUCTPaATMBHOW npouenypbl SBNSETCHA Bblgaya BbIMUCKY# U3
deqepanbHOro perucrpa nmu.

HencrtBus, Heob6xoaMMbIe ons NpeaocTaBreHUs rocyaapCTBEHHOW yCnyru, B TOM Yucne
CBfi3aHHble C NPOBEPKON AEUCTBUTENIbHOCTU YCUNEHHON KBanuduuupoBaHHOMN
3NEeKTPOHHOM NOANUCHU rpaXXaaHUHA, UCNOSIb3OBaHHOW NpU obpaLleHun 3a nonyyeHuem
rocyaapCTBEHHOW YCIyru, a Takke ¢ yCTaHOBIIEHUEM NepeyHs CpeaAcTB yAOCTOBEPSAOLWMX
LeHTPOB, KOTOpPbIe AOMNYCKalTCA ANA UCMONb30BaHUA B LiensAX obecnevyeHus: ykasaHHOM
NPoOBepKMU U onpenensaroTCsa Ha OCHOBaAHMU YTBepPXXAAaeMOW OpraHom, NnpeaocTaBsoWmUM
rocyaapcTBEHHYHO YCIyry, no cornacosaHuio ¢ PeaepanbHon cnyxb6om 6esonacHocTH
Poccuickon ®egepauum mogenm yrpo3 6esonacHoctn uHdopmauumm B uHhopmaLmMoHHOMN
cucteme, UCMONb3yeMoOMn B LieNAX npuemMa obpalleHni 3a nony4yeHMemM rocyaapctseHHOM
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ycnyru v (Mnu) npenocTaBrieHUMs Takou yCrnyrn B COOTBETCTBUM € NyHKTOM 15 lMpaBun
pa3paboTku n yTBepXaeHMA agMUHUCTPaTUBHbIX perfilaMeHToOB NnpeaocTaBreHus
rocynapcTBeHHbIX YCIyr, yTBepXAeHHbIX noctaHoBneHuem lNMpaButenbcTtBa Poccumckon
®depepauum ot 16 masa 2011 r. N 373 "O pa3paboTke U yTBEPXKAEHUN aAMUHUCTPATUBHbIX
pernamMeHTOB OCYLLECTBNEHUsI FOCyAapCTBEHHOro KOHTpons (Hagsopa) u
aAMUHUCTPATUBHbIX pernaMmeHToOB NpeaocTaBfieHUsi rocyaapcTBEeHHbIX ycnyr”

118. lNpu obpalwleHnn rpaxgaHnHa 3a npefoCTaBfeHWEM TOCYy4apCTBEHHOW YCNyrn B
COOTBETCTBUN C MyHKTOM 47 AOMUHUCTPATMBHOIO pernamMeHTa 3asiBrneHve MnoAnucbiBaeTcs
NPOCTOMN 3MEKTPOHHOW MOANUCLIO TPaXAaHWHA, KOoTopasi MNpOXOAUT NPOBEpPKY MNocCpeacTBOM
€4NHON CUCTEMbI MAEHTUMKALUM N ayTEeHTUdUKaLUN.

MpunoxexHne N 1

K AAMUHUCTPATUBHOMY perfamMeHTy

npepocrtaBneHua NeHCNOHHbIM (hOHAOM
Poccuinckon Penepaumm n ero tTepputopmuanbHbIMU
opraHamu rocyaapcTBeHHOM ycnyru no

BblAaye rocyaapcTBeHHOro ceptudpukara

Ha MaTepPUHCKUMN (CeMenHbIN) KanuTan

(c usmeHeHnssmMu ot 27 mapta 2020 r.)

Popma
(HaMMeHOBaHME TEepPPUTOPMUAJIBHOTO oOpraHa IlleHCMOHHOTO QoHIA
Poccurickoy denmepalun)
3ASBJIEHUE
O BHpaue I'OCyHapCTBEHHOI'O cepTudmMkaTa Ha MATEPMHCKMUI (CEeMEeMHHI) KanuTal
(bammimsa (B ckobkxax dammimsa, KoTopas Ovla IPpM POXIOEHMM), MM, OTUECTBO
(mpm HaMuuM)

1. Craryc

(MaThb, oTel (BO3HMKHOBEHME MpaBa NPM IIpeKpalleHuM npaBa y maTtepu /

MYyX4UMHA — €IOMHCTBEHHBIM YCEHHOBMTEJIbE), PEeOEHOK — yKasaThb HYXHOE)
2. loxn

(KeHCKMM, MYXCKOM — yKasaTb HYXHOE)
3. HOaTa poxIeHUS

(umciio, Mecsal, ron)
4. MeCcTO POXIOEHUH

(pecnybnuka, kpay, oOOJIaCThb, HACEJIEHHBM IIYyHKT)
5. IokyMeHT, YIOOCTOBEPAWIMM JIMUHOCTDb
(HaMMeHOBaHME, HOMEep U cepus IOOKyMeHTa, KeM UM KOoI'Ja BHIOaH)
6. [IpUMHAIJIEXHOCTL K TPaXIaHCTRBY
(rpaxnanka (MH) Poccumickom demepally, MHOCTPAHHBMU

TpaXxOaHMH, JMLUOo 0e3 I'paXIaHCTBa - yKas3aTb HYyXHOE)
7. CTpaxOBOM HOMEP MHIMBMUIOYAJLHOTO JIMLIEBOTO cueTa (CHWIC) (npm Hanu4dmm)

8. CBemeHUS O MECTe XUTeJILCTBa
(mouToOBHM MHIOEKC, HAMMEeHOBaHMe peruoHa Poccumckom demepaumnwy,

paroHa, TOopoIa, MHOTO HACEJIEHHOTO NyHKTa, YJMIUE,; HOMEep IoMa, KoplIyca,
KBAPTUPE Ha OCHOBAHMM SBalucCU B OOKYMEHTE,

yooCcTOoBeEpAKIEM JIMYHOCTE, MM IOOKYMEHTe, IIOOTBEepXIawleM permMCcTpalMi II0
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MEeCTy XUTeJIbCTBAa (eciu npenbsaBJIEH He [IacHOopT, & MHOM HOOKYMEHT,
YOOCTOBEPAKOUWMUM JIMUHOCTL), KOHTAKTHEI TeJjedoH)

9. CBemeHMsS O 3aKOHHOM nmpencTaBUTEeJIE MJIM OJOBEPEHHOM JIMILE

(baMmnmsa, uMdA, OTUECTBO (OPM HAJIWUYUU)

(IOYTOBE aOpec MeCTa XUTeJIbCTBa (NpebbBaHMsa) QakTUUYEeCKOTO NPOXUBAHUA,
KOHTAKTHRNM TeJjieQoH)

10. JaTa poxIeHUS

(umciio, Mecdll, Tox)
11. MecTO pOXIeHUA

(pecnybimka, kpaly, o00JlaCThb, HACEJIEHHEBI IIYyHKT)
12. JOxkyMEHT, YIOOCTOBREPSIUN JIMUHOCTD
(HamMeHOBaHME, Cepus, HOMEp, KeM M KOoI'Ja BBIOAH)

13. JOKyMEHT, IMNOOTBEPXIAMMI TOJIHOMOUM S 3aKOHHOTO OpencTaBUTeNd BZNgNZ1
OOBEPEHHOTO Juila

(HamMeHOBaHMUE, ceprd M HOMEep IOKYyMEHTa, KeM BbBIOaH, OTaTa BBEIDQAYUN)
B ToM ciiyuae, eciM 3aKOHHBM InpeacTraBmUTEeJIEM WMJIM IOJOBEPEHHEIM JIMIIOM ABJIA€TCHA
wmpnindyecroe JIMio, TO IOOIIOJIHMTEJIBHO YKAa3BBAITCA PEKBUM3MTEI, B TOM dumciie
OaHKOBCKHUE, OPMINMYECKOI'O JIMilla

14. CBemeHus O meTax (MO OUEPENHOCTM POXIAEMOCTU (YCHIHOBJIEHUS) :

N damunums, Mon PekBun3nTbl Yucno, MecTto paxgaHcT
n/n nvs, cBMOeTenbCcTBa O Mecsl, rog | poxaeHus BO
OTYECTBO poXxaeHun (Homep, poXaeHus

cepusi, Kem 1 Koraa

BblaaHo (Homep, AaTa

N MECTO permcrpauuu
aKTa 0 poXgeHun)

[Ipomwy BBIDATH MHE I'OCYyIapCTBEHHBM CepTHUOMKAT Ha MaTEPMHCKUM (CEeMeMVHE)
KanmMTaJl B CBA3M C poxIeHMeM (YyCHHOBJIEHMEM) (HYXHOE MNOIOUYEPKHYTH)
(yxkasaTh OUepelHOCTh pPOXIOeHMSA (yCBHOBJIeHMA) pebeHka) (bamMmnmsa, uMmd,

OTUEeCTBO (OpM HaauM4dMM), IaTa POXIeHMsa (YCHHOBJIeHUS) pebOeHKa)
T'ocynapCTBEeHHE CePTUPMKAT Ha MATEPUHCKUM (CeMEeMHBM) KanuTajl paHee

(He BBIIABAJICS, BHIABAJICS - yKazaTb HYXHOe)
PomuresnbCKMX Hpak B OTHOWeHUM pebeHka (meTen) .
(He JsmmaJsack (cg), Jgumajgachk (cg) -
yKa3aThk HYXHOE)
YMBIIIJIEHHBEIX MPECTYIIJIEHMM, OTHOCSMMXCS K [NPEeCTYIJIEHUSIM IIPOTUB JIMUHOCTU U
MIOBJIEKIIMX 3a CODOM JMIIEHME UM OTPaHMUEeHMEe POIOMUTEJIBCKUX IIPaB B OTHOIEHUN
pebeHka (meTel) (He coBepmaJ(a), copepumalJ (a) - yKasaThb HYXHOE)

Cnoco® mnoJsiydeHus I'OCYyHapCTBEHHOTO cepTudmkara:

JITYHO []'

’

1



no noure L;

IIOCPENCTBOM €IOMHOTO MNopTajla I'OCYIOapCTBEHHBIX UM MYyHMIMIAJBHBX YCIyD
(QYyHKLMIA) D ;

mocpelCTBOM MHOOPMALMOHHOM CHUCTeMbl [[eHCMOHHOTO doHIa PoccuMckom demepallu
"JIMUYHEIM KabOMHEeT 3acTpaxoBaHHOTO Juua" |:];

yepe3 MHOTOOYHKUMOHAJIBHEIM LIEHTP [].

Bun nosiydaeMoro cepTuomkarTa:

Ha OyMaxHOM HOCUTeJIe |:];

B bopmMe DIIEKTPOHHOT'O IOOKYMeHTa [].

T'ocynapCTBEHHEM CcepTH@MKAT NpPOolly HAaNpaBUTh IO agpecy:
(mouToOBBEM ampec HoJydaTessa

(mpM HaAXOXIEHMM [NOUTOBOTO aIpeca IOoJiydaTelsia 3a IpelejylaMUu TepPUTOPUM
Poccurickon demepaluM ampec 3aloJIHIAeTCS JIATUMHCKMMU OyKBaMM)

K 3agBjieHuio npujaramn cilenyoilye OOKYyMEeHTH :
1.
2.
3.

O6 OTBETCTBEHHOCTM 3a INOCTOBEPHOCTH NPENCTAaBJIEHHHX CBEIEHUN MNpenynpexneHa
(IpenynpexieH) .
(mommnmce)

O xome M pesyJbTaTax PACCMOTPEHMs IaHHOTO 3afgBJIEHMSA Ipouly MHPOPMMPOBATH:
[] MeHS JIMYUHO [] MOEeT'0 MNpelCTaBUTEIH
[lyTeM Hnepenadm TEKCTOBEIX COOOIEHUN:

[] Ha alpec 3JIEKTPOHHOM IIOYTEH

(ykasaTb ajpec 3JIEKTPOHHOM IIOYTH)

[] Ha abOHEHTCKMM HOMEp YCTPOMCTBa NOABMXHOM paInoTesiebOHHOM CBA3U

(yxazaTe abOHEHTCKMM HOMep, KOINOBOe CJIOoBO (1)

(mara) (moonmce IpaxIaHKHA)

IaHHBIE, yKaBaHHBE B BasBJIEHMM, COOTBETCTBYIT IPEINCTAaBJIEHHBEM IOKYyMEeHTAaM.
3asBJjeHMe UM OOKYMEHTH I'PaXIaHKM (I'paxIaHMHA)
3apPETUCTPUPOBaHEL

(perMCTPalMOHHE HOMEP 3asBJIEHMS)

MpuuAan

(maTa npueMma 3afaBJIeHMA) (IDOONMCH ClIelMaliMcTa) (pacumbpoBka MONNUCU
crieumayimucTa)

Pacnmucka-yBegomMmiieHme
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BagBjieHMe ¥ NOKYMEHTH TPaxIaHKM (TpaxIaHMHa)

(perMCcTpallMOHHEI HOMEP =3agaBJIeHMU)

[IprHAT

(DaTa npmeMa 3afaBJIeHMA) (DOONMCH CHelMaJinucTa) (pacumdpporka NOONUCU
crieuuaJamucTa)

(1) Yxa3bIBaeTcst KOJIOBOE CJIOBO, TOMMEHOBAHHOE B ITOCJICTHEM 3asIBJICHUH.

MpunoxeHune N 2

K AAMUHUCTPATUBHOMY perfamMmeHTy

npepocrtaBneHuA NeHCNOHHbIM (hOHAOM
Poccuinckon Penepaumm n ero tTepputopmuanbHbIMU
opraHamu rocyaapCcTBeHHOM ycnyru no

BblAaye rocyaapcTBeHHOro ceprudpukara

Ha MaTepPUHCKUMN (CeMenHbIN) KanuTan

PekomeHayembin obpasew,
PEINIEHUE
O NPMOCTAHOBJIEHMM CpOKa MPMHSTHSI PelleHusI O Bmpade (o6 orTkase B BHpaue)

TOCynapCTBEHHOT'O cepTudmMkaTa Ha MATEPMHCKMUN (CEeMeMHBli) KanuTall

oT N

(HaMMeHOBaHME TEPPMUTOPMAJIbHOTO OpraHa I[IeHCMOHHOTO QoHIAa
Poccurickom denmepalun)

pPacCcMOTpPEeB 3asBJIEHME O BbHIA4Ye I'OCYIHapCTBEHHOI'O CcepTudMKaTa Ha MaTEPUHCKUM
(ceMeMHBIM) KanmTall

(baMmnvsa, wmMsa, OTUECTBO (IIpM HaJIM4dUM)

or " " 20 r. N

CTPaxXxOBOVM HOMEP MHIMBUIYaJIbHOT'O JMLUEeBOTO cueTa (CHUIC) ,
B CBABM C HelNpelCTaBJIEeHMEM I'OCYHAapPCTBEHHBIMM OpIaHamMM, opraHaMM MeCTHOIO
caMoynpaBJieHusa JMOO IONBEINOMCTBEHHBIMM I'OCYIapCTBEHHEIM OpI'aHaM MJIM OpIl'aHaM
MECTHOT'O CaMOYyIIpaBJIEeHMS OpPIraHM3alUMSaMM B YCTaHOBJIEHHBIM 3aKOHOIOATEJILCTBOM
CPOK HOOKYMEHTOB, HeOOXOOMMEIX IJIA NPelOoCTaBJIEHMSA T'OCYINAapPCTBEHHOM YCJYyI'M II0
BHIIaUe TI'OCYIapCTBEHHOI'O CepTUdMKATa Ha MATEPUMHCKUM (CEeMEMHEN) Kanmras,
peunsl NIpMOCTAaHOBUTEL CPOK NPUMHATUSA PEIleHMd O Bblade JmbOO 00O OTKaze B
BBIIaUe TI'OCYyIapCTBEHHOI'O CepTMdMKATA Ha MATEPUHCKUN (CeMEeMHBIM) Kanmraia cC

" " 20 I'. OO IOJIydeHMs 3alpallMBaeMblX CBEIEHMUM, HO Ha
Cpok He nosznHee " " 20 1.

M.II. PykoBOIMTEJIbL TEPPUTOPMAJILHOI'O
opraHa IIPP

(mommuce) (pacumdpoBKa MNOONMCH)

MpunoxexHune N 3
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K AAMUHUCTPATUBHOMY perfiaMmeHTy

npepocrtaBneHns NeHCUOHHbIM choHAOM
Poccuickon ®epgepaumnm 1 ero TepputopuanbHbIMU
opraHamu rocyaapcTBeHHOMW ycnyru no

BblAaye rocyaapcTBeHHOro ceptudukara

Ha MaTepPUHCKUIN (CeMenHbIN) KanuTan

PekomeHayembin obpasew,

YBEJOMIJIEHUE
O NPMOCTAHOBJIEHMM CpPOKa NPMHSITUS PelleHMsI O BhHmaue (o6 oTkase B Bmpade)
TOCynapCTBEHHOT'O cepTudmMkaTa Ha MATEePMHCKMUM (CEeMeMHBIli) KanuTall

Ytpatuno cuny ¢ 1 maa 2020 r. - [lNocraHosneHune [lleHcnoHHOro ¢oHga Poccumnckon
®epepaumm ot 27 mapta 2020 r. N 21411

MpunoxexHue N 4

K AAMUHUCTPATUBHOMY perfiaMmeHTy

npepocrtaBneHuA NeHCNOHHbIM (hOHAOM

Poccuinckon Penepaumm n ero tTepputopuanbHbIMU

opraHamu rocyaapCcTBeHHOM ycnyru no

Bblaye rocygapcTBeHHOro ceptucukara

Ha MaTepPUHCKUMN (CeMenHbIN) KanuTan

PekomeHayembin obpasew,
PEINIEHUE
o Bmpaue (06 oTkaBe B BHIaue) I'OCyLapCTBEHHOT'O cepTubmkara

Ha MaTEePMHCKMM (CeMeMHENI) KammMTall

oT N

(HaMMEeHOBaHME TEPPUTOPMAaNIbHOTO opraHa IleHCMOHHOTO QoHIa
Poccurickom denmepalun)
paccMoTpes 3asaBJIEHME Ip. ’
(baMmnva, mMsa, OTUECTBO (NPpM HaJIMUUM) )
CTPaxXxOBOM HOMEP MHIMBUIOYAaJIBHOTO JMLUEeBOTO cueTa (CHUIIC) ,
lyy  pemms BHOAThL €M (eMy) TOCYNAapPCTBEHHHM CepTudMKaAT Ha MaTEPUHCKUNA
(cemeMHBII) KaOMTalJl B pasMepe

(cyMMa MaTEepMHCKOTO (CeMeMHOI'0) KanuTala

LLI/[(DpaMM M IIPOIIVMCBIO Ha ATy BbIOAYM CepTM@MKaTa)
B CBA3M C POXIEeHMEM (YCI:IHOBJ'IeHMeM)

(HyXHOEe MNOOYEPKHYTH) (ykazaThb OUEepelHOCTb POXIOeHMS (YyCBIHOBJIEHMS)
pebeHka :
(baMmnvsa, uMsa, OTUECTBO (IIpM HaJIMUUM)
oaTa poxIeHus pebOeHKka)
ly pemmn oTkaszarb, e (emMy) B BBHIAUYE I'OCYIHAPCTBEHHOTO CepTuduKarTa Ha

MaTEPMHCKMM (CEeMEeMHE) KalMTajl B CBA3U C POXIeHMeM (yYCHHOBJIEHUEM)
(HyXHOEe MNOIYEPKHYTH)

(ykasaTh OUepelHOCTb POXIOeHMS (YyCBIHOBJIEHUSA)
pebeHka:

(bammims, wmMs, OTUECTRBO,


file:///C:/Users/Собар%20Инна.MFC-CHITA/Downloads/Постановление%20Правления%20Пенсионного%20фонда%20России%20от%2031%20мая%202019%20г%20N%20312п%20Об%20утве.rtf%23sub_1000
http://internet.garant.ru/document/redirect/73922679/14
file:///C:/Users/Собар%20Инна.MFC-CHITA/Downloads/Постановление%20Правления%20Пенсионного%20фонда%20России%20от%2031%20мая%202019%20г%20N%20312п%20Об%20утве.rtf%23sub_1000
file:///C:/Users/Собар%20Инна.MFC-CHITA/Downloads/Постановление%20Правления%20Пенсионного%20фонда%20России%20от%2031%20мая%202019%20г%20N%20312п%20Об%20утве.rtf%23sub_111
file:///C:/Users/Собар%20Инна.MFC-CHITA/Downloads/Постановление%20Правления%20Пенсионного%20фонда%20России%20от%2031%20мая%202019%20г%20N%20312п%20Об%20утве.rtf%23sub_111

OaTa poxIeHus pebeHKa)

10 CcllegyinyM OCHOBAaHMAM:

(ykaz3aTb OCHOBAHUSA)

M.II. PykoBomuTesib TEpPPUTOPUATIBHOTO
opraHa II®P
(mnoponmce, pacumdpoBKa MDOANMCH)

! 3amnoHsIeTCS OJIHO U3 3HAYCHUH.

MpunoxexHune N 5

K AAMUHUCTPATUBHOMY perfamMmeHTy

npepoctaBneHua NeHCUOHHbIM (hOHAOM
Poccuinckon ®enepaumm n ero tTepputopuarnbHbIMU
opraHamu rocyaapCcTBeHHOM ycnyru no

BblAaye rocyaapcTBeHHOro ceprudukara

Ha MaTepPUHCKUMN (CeMenHbIN) KanuTan

PekomeHayembin obpasew,
YBEJOMJIEHUE
o Bmpaue (06 oTkaBe B BHIaue) I'OCyLapCTBEHHOT'O cepTubmkara

Ha MaTEePMHCKMM (CeMeMHENI) KammTal

oT N

YBaxaemas (bI1) ,
(baMmnvsa, mMsa, OTUECTBO (IpM HaJIMUUU)

CTPaxOBOM HOMEp MHIMBUIOYAJIBHOT'O JMUEeBOT'O cduetTa (CHUIC)

(HaMMeHOBaHME TeppUTOPMAaJIbHOTO opraHa [leHCMOHHOTO QOoHIa
Poccurickom denmepalmm)

paccMoOTpeHO Bale 3adaBjieHMe O BHIOAde TOCyIapCTBEHHOT'O cepTudmukaTa Ha
MaTEPMHCKMM (CEeMEeMHE) KalMTajl B COOTBeTCTBUM C dermepalibHEM 3aKOHOM oT
29 pmexabps 2006 r. N 256-03 "O OONOJIHUTEJIbHBIX Mepax TOCyIapCTBEHHOM

IIOOOEPXKNU CeMeIZ, uMennmx nerten" u IIPMJIOXEHHBIE K HeMy IJOKYMEHTEHL.
[To re3syJsipTaTaM PaCCMOTPEeHMA BCeX IpelCTaBJIEHHBIX JOKYMEHTOB BEIHECEHO

peweHue ot " " 20 r. N
lo Bomaue BaM TI'OCYOapCTBEHHOTO CepTUdMKaATa Ha MAaTEPMHCKMNA (ceMeVHbBIM)
KanmuTa.

Tl'ocymapcTBeHHBEM cepTudMKAT Ha MATEPMHCKUM (CEeMEeMHEI) Kanmrasl BEI
IOJIyuuTe

(HyXHOe yKasaThb °)

lo6 oTkaze B BHOaue BaM IOCYIHAapPCTBEHHOT'O CepTubdmMkaTa Ha MaTEPMHCKUM
(ceMeMHEBIV) KaOouTaJl 10 CJAenyUMM OCHOBAHMSM:

(ykazaTb OCHOBAHUSA)
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PemeHre MOXeT OBITH OOXaJIOBAHO B BRIIECTOSWMM OpraH IleHCMOHHOTO QoHIa
PoccurickoM OdenepaliuM MM B CyHOeOHOM MOpsAalKe.

M.II. PykoBomuTesib TEPPUTOPUATIBHOTO
opraHa IIOP

(nomnmucek, pacumdpoBKa NOANMUCH)

! BanosnHseTcs 0IHO U3 3HAYEHHUIA.
2 TlouToBbIM OTIpaBieHneM, B M®I, TuuHO B TeppUTOpHAIbHBIH opran [TDOP.

MpunoxexHue N 6

K AAMUHUCTPATUBHOMY perfiaMeHTy

npepocrtaBneHuA NeHCNOHHbIM (hOHAOM
Poccuinckon Penepaumm n ero tTepputopmanbHbIMU
opraHamu rocyaapcTBeHHOM ycnyru no

BblAaye rocyaapcTBeHHOro ceptudukara

Ha MaTepPUHCKUMN (CeMenHbIN) KanuTan

Popma

(HaMMeHOBaHME TEPPUTOPMAJIBHOTO opraHa I[leHCMOHHOTO GoHIa
Poccurickon Odenepaliumn)

3AABJIEHUE
o Bmpaue Aay6iaukaTa I'OCymapCTBEHHOTO cepTudmkaTa
Ha MaTepMHCKMM (CeMeMHEIli) KanmTasa

(baMmnmsa (bamMmimsa, koTopas OwvlJla NPM POXOEHUMM) , MMS, OTUECTBO
(mpm HaIMuMM)

1. IaTa poxmeHUs

(umciio, wmMecsdl, TO0ox)
2. MecTo poXIeHUA

(pecnybnuka, kpay, oOOJIaCThb, HACEJIEHHBIM IIYyHKT)

3. HOKYMEHT, YIOOCTOBEPSKIMNI JIMUHOCTH
(HaMMeHOBaHME, CepMs M HOMEep OOKYMEHTa,

KeM M KOoTIa BHIOaH)

4. CTpaxOBOM HOMEP MHIOMBMIYaAJBHOTO JMLEBOTO cueTa (CHUIIC)

[Ipouy BHIOATL MHEe OyOJIMKAT TOCYIHAapCTBEHHOTO cepTudMKaTa Ha MaTEpPUHCKUM
(ceMeMHBIM) KaouTaJl B3aMeH MCIOPYEHHOTO, YTPAadeHHOTO (ykazaThk HYXHOE) B
CBABU C

(yxaselBalTCHa NPMUMHE [IOPYM MM yTpPaTH cepTudmUKaTa)
TOCYHOapCTBEHHOTO cepTudMKaTa Ha MaTEPUHCKMUM (CeMeMHBM) KaluTajl, BBEIOAaHHOT'O
"o 20 ©. Ha OCHOBaAHMM DPEUCHUS

(HaMMeHOBaHME TEeppUTOPMAaJIBHOTO OpraHa

[lencuoHHOTO QoHHma Poccumckonm denmepalnm)
or " " 20 r. N
(yxasblBaeTCcsa OaTa M HOMEpP peleHUs)
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OyBnyKaT T'OCYyIapCTBEHHOT'O CepTUMdMKATa Ha MATEPUHCKUNM (CeMeVHBIM) KanmrTal
InIpomy BBOATH :
B TeppuToOpMasibHOM oOpraHe IIOP [:

HAlIpaBMUTb: IIO IIOUTE |:|

(MOUYTOBHEIM alpec IMojiydaTelisd (IpM HaxOXIeHMM [IOUYTOBOTO alIpeca IojydaTessd 3a
npeneyaMm TeppuTopur Poccurickoy dermepauum ampec BaloJIHAETCSHS JIaTWUHCKYMU
OyKBaMIM)

(mara) (mommmchk T'paxIaHMHA)

MpunoxeHune N 7

K AAMUHUCTPATUBHOMY perfamMmeHTy
npepocTtaBreHnA NMeHCUOHHbIM
¢oHagom Poccuinckon Pepepaumum

M ero TepputTopmuanbHbIMU OpraHamMm
rocyaapcTBEHHOM ycriyru no Bblaaye
rocynapcTtBeHHoro ceptudukara

Ha MaTepPUHCKUN (CeMenHbIN) KanuTan
PekomeHayembin obpasew,

YBEJIOMIIEHUE
O BHIaue T'OCYyLApPCTBEHHOI'O cepTumbmMkaTa Ha MaTEPMHCKMM (CeMeMHBI) KanmuTalm

Ha OCHOBaHMM CBEJEHUM O POXAeHMM pebeHka, nocrymmueumx ms T'UC "EI'P 3ATC"

oT N

YBaxaemas (bI1) ,
(baMmnvsa, uMsa, OTUECTBO (IpM HaJIMUUM)
CTPaxoBOM HOMEP MHIMBMAYAJIBHOTO JMlLeBOoro cuetra (CHUJIC)

(HaMMEeHOBaHME TEPPUTOPMAaNIbHOTO opraHa IleHCMOHHOTO QoHHIa
Poccurickon denmepaumnn)

coobmaeT, 4TO BaMm odopMIIeH TOCYyHapCTBEHHBM CEePTUOMKAT Ha MaTEPMHCKUN
(cememrHbll) KanmuTaj B QOopMe 3SJIEKTPOHHOTO NOKYMEHTA.

Bl MMeeTe NpaBO Ha paclIopsXeHMe CpelCTBaMM MaTEPMHCKOIO (CeMeMHOTO)
KanmMraja B COOTBETCTBUM CO CcTaTben 7/ demepasIbHOTO 3akKoHa OT 29 nexkabps

2006 . N 256-03 "O QOONOJIHMTEJNbHBIX Mepax I'OCyIapCTBEHHOM MNOINIEPXKU CceMel,
nMenmx geren".

PykoBOoIOuUTeJIE TEPPUTOPUAJIBHOT'O
opraHa IIPP

(moonmce, pacumdppoBka NIOONUCH)

MpunoxexHune N 8

K AOMVHUCTPATUBHOMY perfameHTy
npepoctaBneHusi IeHCMOHHbIM
c¢oHpom Poccumckon ®eagepauum

M ero TeppuTopuanbHbIMU OpraHamu
rocyaapcTBeHHOW yCIyru no Bblgaye
rocyaapcTBeHHOro ceptudukara

Ha MaTePMHCKUN (CeMenHbIN) KanuTan
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PekomeHayembin ob6pa3sew

BEIIICKA
s bemepanbHOTO permucTpa Jul,, MMEKIMX IPAaBO Ha NOMNOJIHUTEJBLHEE Meps
TOCynapCTBEHHOM NOAIEPXKM, O BHAadYe I'OCYAapCTBEHHOTO cepTubmkara
Ha MaTEepMHCKMI (CeMeMHBI) KanmTas

IIO0 COCTOAHMIO Ha

damMunmsa, uMHg, OTUECTBO (mpm HaIVMUUM) amua, VMenmero MIpaBo Ha
OOTIOJIHUTEJIbHEIE MEepPhl TOCYHOAPCTBEHHOM MTOIINEPXKM

CTPaxXxOBOW HOMEP MHIMBUIYaJIbBHOT'O JMIEeBOTo cueTa (CHUIC)

PasMep MaTEPMHCKOTO (CEeMeMHOTO) KanuTajla COCTAaBJISEeT pyO. KOII.
CBeneHMS O BBIAYE I'OCYHAapPCTBEHHOTO cepTH@MKATa Ha MaTEepMHCKUM (ceMenHEN)
KalmTaJl B @enepaanOM permucrpe Jinl, MMEKIMX I1PaBO Ha OOIIOJIHMTEJIbHEBIE MEePEL
I‘OCy,JIapCTBeHHOIZ IIOOOEPXKNM, OTCYTCTBYKT (BaHOHHHeTCH npmn YCIIOBUMN
OTCYTCTBMS CBEIOEHUM O 3adBuTe]ie B QenepalibHOM PEerucTpe JMl, MMellMX NpaBo
Ha IOONOJIHUTEJNbHEE MEPH I'OCYyHapCTBEHHOM MNOOOEPXKM) .

PyxkopomguTesb TeppUTOpPMalIbLHOT'O opraHa [IOP

(momnmce) (pacumbporka HOONIUCH)

MpunoxexHune N 9

K AAMUHUCTPATUBHOMY perfamMmeHTy
npepocTaBneHnA NMeHCUOHHbIM
¢oHaom Poccuinckon Pepepauum

M ero TepputTopuanbHbIMU OpraHamMm
rocyaapcTBEHHOM ycryru no Bblaaye
rocynapcTtBeHHoro ceptudukara

Ha MaTepPUHCKUIN (CeMenHbIN) KanuTan
PekomeHayembin obpasew,

PEINEHUE
O CHATMM C PaCCMOTPEHMS CBEIEHUNM O POxIeHuM (yCHHOBIEHMM) pebeHKa,

nocrynuBumx ms $I'C "EI'P 3ATC"

oT N

(HaMMeHOBaHME TEpPPUTOPMAaJIbHOTO opraHa I[leHCHMOHHOTO QOoHIAa
Poccurickoy Odenepaluum)
o Ip. ,
(baMmimsa, ¥mMMda, OTUECTBO (OPM HaAIMUIUM)

maTta pPOXIOeHUS
pemmsl NpekKpaTmTh 00paboTKy MHOOpMALUMM O POXIOEeHUM pebeHKa

(baMmnmsa, wmMsa, OTUeCTBO pebOeHKa, OaTa POXIeHUA)
B CBA3M C OTCYTCTBMEM CTPaxOBOI'O HOMEpa MHIMBUIYAJBHOI'O JIMLIEBOTO CcUeTa
(CHMIIC) Jmbo HEBO3MOXHOCTM €TI0 OIpeneJjieHMs B CBA3M C HeOOCTATOYWHOCTHIO
nHbopMaLMM, IOCTYIMBLIEN u3 OI'MC "ET'P 3AI'C", OTCYyTCTBUEM cBemeHuy o6
OUEepPeIHOCTM POXIEHMS OeTel.

M.II. PykoBoOuUTeJIE TEPPUTOPUAJIBHOTO
opraHa IIOP

(momnmucek, pacumdpoBKa NOANMUCH)

MpunoxeHune N 10
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K AOMUHUCTPATMBHOMY pern

aMeHTy

npepocTtaBreHnA NMeHCUOHHbIM
c¢oHpom Poccumckon ®eagepauum

M ero TepputTopmuanbHbIMU OpraHamMm
rocyaapcTBEHHOM ycryru no Bblaaye
rocynapcTtBeHHoro ceptudgukara

Ha MaTepPUHCKUN (CeMerHbIN) KanuTan

(HaMMEeHOBAHME TEPPUTOPUANIBHOTO opTraHa I[leHCcrMoHHOTO doHmOa
Poccurickoy Odenepalum)

Banpoc BrIMCKM M3 QemepanbHOTO permcTpa Jnul,, MMEKIMX OpaBo
Ha JOOIOJHUTEJNILHEIE MepH I'OCYAapCTBEHHOM MNOAAEPXKM, O BHIaue
TOCyHnapCTBEHHOI'O cepTudmkaTa Ha MaTEPMHCKMUM (CEeMEeMHEBI) KanuTal

(bammnma (B ckobkax QamMmnamsa, koTopas OvJla NIpU POXIEHMM) , MMS,
OTUECTBO (IIpM HaJMUUM)
1. HDaTa poxneHUs

(umciio, Mecsdl, TOIm)
2. HOKYMEHT, YIOCTOBEPSWIUNI JIMUHOCTDL

(HaMMeHOBaHME, HOMEP U cepus
IOOKYMEeHTa, KeM M KOI'Ia BHIOaH)
3. CTpaxoBOV HOMEP MHIMBUIYAJIBHOTO JiMIIeBOTO cueTa (CHWJIC) (mpm HaIuU4duu) ;

[Ipouwy BHIOATHL MHE BHIUCKY M3 (QemepalibHOT'O peIrucTpa JMl, KMEKIMX IPpaBo Ha
IOOIIOJIHUTEJIbHEIE MEePHl I'OCYHAPCTBEHHOM NOOIEPXKM, O BbIade I'OCYyIapCTBEHHOIO
cepTudMKaTa Ha MATEPMHCKMUM (CEMEMHEB) KaluTaJll

Crnoco® MnoJyiydeHMS: JIMYUHO [:]; I10 I1ouTe [:]; InIocpenCTBOM €IMHOTIT' O nmopTasa

TOCYHAaPCTBEHHBIX M MYyHULMIAJBbHEX yCHOyD (OyHKLUMN) [J; IIOCPenCTBOM
nHOOPMaLMOHHOM cucTeMsl [leHCHMOHHOTO GoHma Poccumckom demepaumm "JIMUHEM
KabMHEeT 3acTpaxOBaHHOTO Juua" [:]; yepes MHOTOQYHKLUMOHAJIBHBEIM LIEHTP [:].
Brnmcky M3 bemepalIbHOT'O perucTpa Jnl, VMEKIMX [IpaBO Ha IOOTOJIHUTEJIb HEIE

MEPEl I'OCYINapCTBEHHOM NOIOEPXKM, O BHIAaUe TOCYIapCTBEHHOTO cepTudmKaTa Ha
MaTEPMHCKUM (CEMEeMHEIM) KaNMuTaJl Npouly HalpaBUTh IO ampecy:

(mouToBHM alpec NojiydaTesisa (IpM HaxXOXIEeHMM [IOUYTOBOIO aIpeca oJiydaTelis
3a npenejaMm TeppuTopumM Poccumckom demepaumm ampec 3alloJIHAeTCS
JATUMHCKMMM OyKBaMI)

(maTa) (mommmce TI'paxIaHKHA)
PerMCcTpalMOHHEI HOMEP

(perMCcTpPalMOHHEI HOMEP 3asBJIEHMS)
[MprHAT

(DaTa npmueMma) (mogmnmMchb cIlIeumaJamcTa) (pacumbporka DOONUCHK
crieuuaJanucTa)

Pacnmcka-yBengoMJIeHMEe

Banpoc BEIIIMICKU us3 @enepaanoro permucrpa Jia, MMEeKmMX npaeo Ha

Popma
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IOOIIOJIHUTEJIbHEIE MEePhl I'OCYHAPCTBEHHOM NOIOOEPXKM, O BBEIOAYEe TIOCYyIapCTBEHHOIO
ceprudmkaTa Ha MATEPMHCKMUM (CEeMEeMVHEB) KaluTaJjl

(perMCcTPaluMOHHEM HOMED)

[MpmHAT

(DaTa npmuema) (mognmchb CcIlIeumaJimcTa) (pacumppoBka NOONIUCU
crieumaJmucTa)

MpunoxeHne N 11

K AAMUHUCTPATUBHOMY perfiaMmeHTy
npepocTtaBreHnA NMeHCUOHHbIM
¢oHaom Poccuinckon Pegepauum

M ero TepputTopmuanbHbIMU OpraHamMm
rocyaapcTBEHHOM ycryru no Bblaaye
rocynapcTtBeHHoro ceptudgukara

Ha MaTepPUHCKUIN (CeMenHbIN) KanuTan
PekomeHayembin obpasew,

PENIEHUE
06 oTCyTCTBMM NpaBa Ha LONOJHUTEJILHEE MEPH I'OCYLapPCTBEHHOM MNOIINEPKKN

oT N

(HaMMEeHOBaHME TEePPUTOPMAalIbHOTO opraHa I[leHCMOHHOTO QoHHOa
Poccurickom denmepalun)
Ha OCHOBAaHMM CBEIEHMM O pPOXIeHUM pebeHKa, nocTynmBumx us OIVC "EI'P 3ATC",
Ip. P
(baMmnvsa, mMsa, OTUECTBO (NIpM HaJIM4UM)

CTPaxOBOM HOMEPp MHIMBUIOYAJIBHOT'O JMUeBOT'O cdueTa (CHUIIC) ’
OPUHAJ pelleHre 00 OTCYyTCTBMM IIpaka Ha IONOJIHUTEJIbHEIE MEPHE I'OCYINapCTBEHHOM
OOOOEPXKM [0 CJeOy VM OCHOBAHMAM:

(yxkaz3aTbL OCHOBAHMUA)

M.II. PykoBOOMTEJNIb TEPPUTOPUATILHOTO
opraHa IIoP

(momnmuchk, pacumdpoBKa MNOANMUCH)
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