Mprka3 MuHucTepcTBa Tpyda 1 coumanbHON 3awmuTbl HaceneHus 3abankanbckoro kpasi oT 6
ceHTabpa 2019 . N 1149 "O6 yrBepxaeHnn AOMUHUCTPATMBHOIO pernaMmeHTa
npenocTaBneHuns rocygapcTtBeHHon ycnyrm "Bolgaya yaoctoBepeHuii eguHoro obpasua,
KOTOpble JaloT NpaBo Ha Mepbl coumarnibHON NOAAEPXKKU rpaxgaHam, NosyYmBLINM
CYMMapHY0 (HakonuTenbHyo) addekTuBHYO Ao3y 0bnyyeHus 6onee 5 c3B (63p),
nogseprwmnMcsa pagMaumoHHOMY BO3EeNCTBUIO BCreACTBUE SAEPHbIX UCTbITaHWUMA Ha
CemunanaTUHCKOM NOMUIroHe" (C 3MeHeHnssMn 1 gononHeHnamn ot 23.03.2021r.)

B cooteBetctBUM ¢ PepepanbHbiM 3akoHoM oT 27 wmona 2010 roga N 210-93 "O6
opraHusauuu npeaocTaBneHns rocydapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr",
noctaHosneHvem [lNpaButenbctBa 3abavikanbckoro kpas ot 20 uons 2011 roga N 266 "O
paspaboTke W  yTBEPXAEHUM  AOMUHUCTPATMBHLIX  pPEerfamMeHTOB  OCYLLEeCTBMEHUS
rocyaapCTBEHHOIo KOHTpOns (Hagsopa) n aAMWHNCTPATUBHbIX pernameHToB
npegocTaBfieHNa  rocydapcTBeHHbIX ycnyr", [lonoxeHnem o MuHucTepcTBe Tpyda u
coumanbHOM 3awWmnTbl HaceneHus 3abarkanbCKoro kpas, YTBEPXAEHHbIM MOCTaHOBMEHUEM
MpaButenbcTBa 3abankanbckoro kpas ot 27 aekabpsa 2016 roga N 502, npukasbiBato:

1. YTBepauTb npunaraembin  AOMUHUCTPATMBHBIA  pernameHT npeaocTaBneHns
rocygapcTtBeHHon ycnyrmn "Bblgaya yaocToBepeHnn egmHoro obpasua, Kotopble gatoT npaBso
Ha Mepbl counanbHOW MOAAEPXKKW rpaxaaHam, MOonyyYMBLUMM CYyMMAapHY (HaKoMUTENbHYH)
adppekTnBHytO [03y o0bnydyeHuss Gonee 5 c¢3B (63p), mogseprwummca pagnaumMoOHHOMY
BO34EeNCTBUIO BCreACTBUE SAePHbIX UchbiTaHun Ha CemMunanaTMHCKOM NONUroHe".

2. [Mpun3HaTb yTpaTUBLLUMMUK CUNY:

npvka3 MuHucTepcTBa Tpyaa 1 coumanbHOM 3anTbl HaceneHnsa 3abankanbCcKoro kpas
ot 11 anpena 2017 roga N 630 "O6 yrtBepxaeHun AOMUHUCTPATMBHOIO pernamMeHTa
npefocTaBfeHnss rocygapcTBeHHon ycnyru "Bblgada ygocToBepeHun eguHoro obpasua,
KOTOpble [JalT MNpaBO Ha Mepbl CouManbHOW MOAAEPXKKA rpaxgaHam, MoMnyYmBLINM
CYMMapHy (HakonuTenbHyto) addekTMBHYO [03y o0b6nydeHna 6Gonee 5 c¢3B (6ap),
noaBeprwnMca  pagvaumMoHHOMY BO3AEWCTBUIO BCMEeACTBME  SOEPHbIX  UCMbITAHUA  Ha
CemunanaTUHCKOM nosiroHe";

npvkas MuHucTepcTBa Tpyaa u coumnanbHOM 3awmThl HaceneHmst 3abarkanbCKkoro Kkpasi
oT 29 mas 2017 roga N 918 "O BHeCceHUM U3MeEHeHUA B AAMUHUCTPATUBHBLIA pernameHT
npenocTaBneHns rocygapcrBeHHon ycnyrn "Bblgada ygooCTOBEpPEHUM eguHoro obpasua,
KOTOpble [[alT NpaBO Ha Mepbl CcouuanbHOW MOAAEPXKKW rpaxgaHam, MonyYMBLINM
CyYMMapHy (HakonuTenbHyto) 9addekTMBHY0O [03y o06nydeHna 6Gonee 5 c3B (63p),
noaBeprwnMcsa  pagvaumMoHHOMY BO3AEWCTBMIO BCNEACTBME  SOAEPHbIX  UCMbITAHUA  Ha
CemunanaTUHCKOM NONUIOHE", yTBEPXXAEHHbIN NpukazoM MuHuctepcta ot 11 anpensa 2017
roga N 630";

MYHKT 24 WN3MEHEHWN, KOTOpble BHOCATCA B aAMUHUCTPATUBHbIE pPeErfamMeHTbl,
yTBEPXAEHHbIE nNpukazamnm MuHUCTEpPCTBA Tpygaa M couManbHOW 3awmuTbl  HaceneHus
3abanikanbCKkoro kpas, YTBEPXAEHHbIX MpukazoM MwuHuCTepcTBa Tpyda W coumnanbHOM
3awmTbl HaceneHns 3abarkanbckoro kpas ot 16 mapta 2018 roga N 481;

NyHKT 20 WM3MEHEHWN, KOTOpble BHOCATCA B OTAENbHblE AaOMUHUCTPATUBHbIE
pernamMeHTbl, yTBEpXAEHHble npukazamm MuHMCTepcTBa Tpyda W COLManbHOW 3aluMThbl
HaceneHus 3abankanbCKOro Kpas, YTBEPXOEHHbIX npukaszom MwuHucTepcTBa Tpyga MU
coumanbHou 3awWunTbl Hacenenus 3abankanbckoro kpasa oT 30 mas 2018 roga N 959.

3. Pasvectutb  (ony6ruvkoBaTb)  HaCTOSALLMM npykas Ha  cawnTte B
MHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW cetn "MHtepHeT" "OduumanbHbIn
WHTEPHET-NopTan npaBoBON WHMOPMaLUN UCNONMHUTENBHBIX OPraHoOB rOCyAapCTBEHHON
Bnactn 3abankanbckoro kpas" (http:/mpaso.zabankansckunkpan.pd), Ha oduumnanbHOM
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cante MwuHucTepcTBa Tpyda M coumanbHOM 3awmTbl HaceneHusa 3abankanbCKoro Kpas
(http://www.MHnHCOL.3a6arkanbCKUKkpam.pd).

MuHucTp N.C. Wernoea

YTBepXxaeH

npukazom MuHuctepcTBa

TpyAa u couunanbHON 3alUThbI
HaceneHna 3abankanbCKoOro Kpas
"06" ceHTAOpa 2019 roga N 1149

AQMWHUCTPATUBHbLIN pernamMeHT
npeaocTaBrieHUs rocygapcTtBeHHon ycnyru "Bbigaya yaoctoBepeHUn eguHoOro
obpasua, KoTopble AaloT NpaBo Ha Mepbl couManbHOM NOAAEPKKMU rpaxaaHam,
NONy4YMBLUMM CYMMapHYH (HakonutenbHY0) 3chpheKTMBHYIO 003y 06nyyYeHus 6onee 5
c3B (63p), nogBeprwuMmMca paguauMoHHOMy BO34eMUCTBUIO BCrieACcTBUE AAEPHbIX
ucnbiTaHMm Ha CemunanaTMHCKOM NonuroHe"

1. O6wWwme nonoxeHusa

1.1. MNpeameT perynmpoBaHusa pernamMeHTa

1.1.1. NpeameTom perynnpoBaHna AOQMUHUCTPATMBHOIO pernaMmeHTa npeaocTaBeHus
rocygapcrtBeHHom ycnyrn "Bblgaya yaoctoBepeHun egmHoro obpasua, Kotopble gatoT npaBo
Ha Mepbl counanbHOW MOAAEPXKKW rpaxaaHam, MONyyYMBLUMM CYMMAapHYH (HakonNUTENbHYH)
adppekTnBHytO [03y o0bnyyeHuss Gonee 5 c¢3B (63p), noaBeprwummca pagnaumMoOHHOMY
BO34ENCTBUIO BCreACTBME SiAEPHbIX UCNbITaH Ha CemunanaTUHCKOM MONUroHe" (ganee -
aOMWHUCTPATUBHBLIN pernamMeHT) SBNSeTCA Bblgaya yOOCTOBEpeHun eauHoro obpasua,
KOTOpble [[alT NpaBO Ha Mepbl CcouuanbHOW MOAAEPXKKW rpaxgaHam, MonyYMBLINM
CyYMMapHy (HakonuTenbHyto) 9addekTMBHY0O [03y o06nydeHna 6Gonee 5 c3B (63p),
noaBeprwnMcsa  pagvaumMoHHOMY BO3AEWCTBMIO BCNEACTBME  SOEPHbIX  UCMbITAHUA  Ha
CemMunanaTuUHCKOM NONUroHe (ganee - rocygapCTBEHHas ycnyra).

1.1.2. AODMVHUCTPATMBHLIN perflaMeHT yCTaHaBnMBaeT CPOKM U NocreaoBaTesibHOCTb
agMWHUCTPATUBHBIX Npouenyp (AencTBui) Npy NpegocTaBieHnn rocygapCTBEHHON yCnyrn, a
TaKke ycTaHaBnMBaeT NOPSAOK B3aMMOLENCTBUS MeXAy CTPYKTYpPHbIMM nogpasgeneHvsamMm
MuHucTepcTBa Tpyga W couvanbHOM 3awmTbl  HaceneHus 3abankanbCKoro kpas,
NpeaocTaBnAOWNX FOCYAAPCTBEHHYKD YCRyry, W WX [OMMKHOCTHBIMW nuuamu, Mexay
opraHamu, nNpefoCTaBMAOWNMM  FTOCYOAPCTBEHHYO  yCrnyry, W (U3NYECKUMU UMK
opuaNYECKUMN  NULaMKM, WX  YNONTHOMOYEHHLIMWM NPEeaCTaBUTENSAMU, WHBIMW  OpraHamm
rocya4apCTBEHHOM BracTh, yYpeXOeHUAMU U OopraHusauusamun B npouecce npenocTtaBreHus
rocyfapCTBEHHOW YCnyru.

1.2. Kpyr 3asaButenen

1.2.1. 3aaButensaMmm Ha UCMNONIHEHME rOCYOAapPCTBEHHOW YCNyrM SABNSAIOTCS rpaxaaHe
Poccunckon depgepaumm, kotopble npoxusanu B 1949 - 1963 rogax B HaceneHHbIX MyHKTax
Ha TeppuTtopumn Poccurckon degepaunm n 3a ee npenenamu, BKNIOYEHHbIX B YTBEPXKAEHHbIE
MpaButensctBoM Poccuinckon defepaumm nepevHyn HacemneHHbIX MYyHKTOB, NoABeprunxcs
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paguaunMoHHOMY BO3OENCTBUIO BCNEACTBME SAEPHbIX MCMbITaHMn Ha CemunanaTUHCKOM
NOSIMroHE, U KOTOpbIe MOMyYNIv CyMMapHYo (HakonmeHHy) apdekTnBHyto [o3y 0bnyyeHus
G6onee 5 c3B (63p), a Takke geTam B Bo3pacte A0 18 neT nepBOro m BTOPOro MOKOMEHMUS
yKasaHHbIX rpaxgaH, CcTpagalowmm 3aboneBaHusMyM  BCreacTBMe  pagvauMOHHOMO
BO3ENCTBUNA HA OOHOro U3 poanTenen.

1.2.2. OT nmeHn 3aaBuTENEn MOryT BbICTynaTb fivua, OEWCTBYKOLLME HA OCHOBAHWUK
AOBEPEHHOCTU, BbIJAHHOW B NOpsAKe, YCTAaHOBNEHHOM AEUCTBYIOLWMM 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

1.3. TpeboBaHuA K nopsaaKy MHoOpMUpPoOBaHUA O NpeaoCcTaBlIeHUU rocyAapCcTBEHHOMU
ycnyru

1.3.1. ['ocygapcTBeHHyo ycnyry npegocrtasnsetT MyHMCTEpCTBO Tpyda U coumansHOM
3awmTbl HaceneHns 3abarikanbcKkoro kpas (aanee - MMHMCTEPCTRBO).

1.3.2. OpraHunsaumein, yyacTBylWen B NpedoCTaBNeHUn rocygapCTBEHHOW YCIyru,
SABNAETCHA rocyJapCTBEHHOE KaseHHoe ydpexaeHue "KpaeBon LEeHTp coumarnbHOM 3alnTbl
HaceneHusa" 3abankanbckoro kpas (ganee - NKY "KLUC3H" 3abankanbckoro kpas).

1.3.3. OpraHusaumen, yyacTByloLWen B MNpPeaocTaBfEHUN rOCyaAapCTBEHHOW YCIyru,
ABMSETCA KpaeBoe rocyfapCTBEHHOE aBTOHOMHoe YyypexaeHue “"MHOrogyHKuMoHanbHbIn
LEeHTp NpeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr 3abarikanbckoro kpas"
(oanee - MoL).

1.3.4. OpraHmsaumsamm, y4acTBYOLWMMM B NPeAOCTaBEHNN rocyqapCTBEHHON YCnyru,
ABMISAKOTCA rOCYLapCTBEHHbIE Y4YpeXOeHUs couuanbHOro OOCNYyXMBAHUA Ha TeppuTopusx
MYHUUMNAaNbHbLIX PanoHOB U (MNK) ropoacKknx okpyroB 3abarikanbckoro kpas (aanee - N'YCO).

1.3.5. Cnocobbl nonydeHus MHpopmMaumm 0 Mecte HaxoXaeHust U rpadmkax padboThbl
Mwunuctepctea, [KY "KUC3H" 3abanmkanbckoro kpasi, otgenos [KY "KLIC3H"
3abankanbckoro kpasi, MOL, NYCO:

nyTeM fIMYHOrO YCTHOro obpalleHus;

nocpeacTBoM hakCUMUITbHOW CBA3M;

Ha MHMOPMALMOHHbIX CTeHOax No MecTy HaxoxaeHus MuHucTtepcTtBa, otaenos [KY
"KLUIC3H" 3abankanbckoro kpas, MOLL, N'YCO;

no cnpaBoyHoOMY TenedoHy MuHucTepcTsa, TenedoH-aBToMHGOOPMaTOp OTCYTCTBYET;

no cnpaBoyHbiM TenedoHam [KY "KLC3H" 3abankanbckoro kpasi, otaenoB [KY
"KLLC3H" 3abaikanbckoro kpas;

nyTem nNMCbMeHHOro obpalleHus;

nocpencTBoM obpaLLeHns No ANEKTPOHHOW NOYTE;

B UHOPMAaLMNOHHO-TENTIEKOMMYHUKAUVMOHHOW ceTu "HTepHeT" Ha oduumansHoM canTe
MwuHuCTEpPCTBA;

B dhefepanbHOM rocygapCcTBEHHOM WHOpPMaUMOHHOW cucteme “"EomHbing nopTan
rocyAapCTBEHHbIX U MyHULMUNANbHbIX YCRyr (YHKUURA)".

1.3.6. Mopsagok nonyvyeHnsa nHopmMauumn 3asBuTensiMn no Bonpocam npegoctaBneHuns
rocygapCTBEHHOW YCNyru:

1.3.6.1. MNpn oTBeTax Ha TenegOHHbIE 3BOHKN U YCTHble ObpalleHusl OOSMKHOCTHbIE
nmua Mwunuctepctea, KY "KLC3H" 3abarikanbckoro kpas nogpobHO M B BEXIMBOM
(koppeKkTHOM) hopmMe MHAPOPMUPYIOT 0BpaTUBLLMXCA MO MHTEPECYLWNM ux Bonpocam. Bo
BPEMS KOHCYNbTUPOBaHUA HeobxoamMmo nsberatb napanfiernbHbiX pa3roBOPOB.

1.3.6.2. OTBeT Ha TeneOoHHbIN 3BOHOK HAa4YMHaeTcs ¢ MHoOpMaUuM O HAaMMEHOBaHUN
opraHa, B KOTOpbIA MO3BOHWUN rpaxgaHuH, (amMunun, UMeEHW, OT4YecTBe U [OOIHKHOCTU
NPUHABLLErO TeNnegoHHbIN 3BOHOK.


http://internet.garant.ru/document/redirect/19900069/872

1.3.6.3. B cnyyae ecnu pomkHocTHoe nuvuo MuHuctepctea, [KY "KUC3H"
3abankanbCKkoro Kpas MpuHSBLUEE 3BOHOK, HE MOXEeT CaMOCTOATENbHO OTBETUTb Ha
nocTaBsrieHHble BOMPOCHl, TerledOHHbIA 3BOHOK nepeagpecoBbiBaeTcs (MepeBoamnTcs) Ha
ApYyroe OOSMKHOCTHOE NLo nnu obpaTuslLeEMYCS 3adBUTENIO NpeanaraeTcs:

TenedOoHHbIN HOMEpP, MO KOTOPOMY 3asiBUTENIO MOXHO MOMy4nMTb Heobxoanmyto
MHdOpMaLNIO;

N3NOXMNTb CYyTb OBpaLLeHnsi B MTMCbMEHHOWN hopMme;

Ha3HauuTb gpyroe yaobHoe Ans 3asBuTens Bpems A5 KOHCybTauuu.

1.3.6.4. JomkHocTHble nuua MuHuctepctea, NKY "KLIC3H" 3abarikanbckoro kpasi He
OCYLLIECTBMAT KOHCYNbTUPOBaHWE 3asiBUTENEeNn, Bbixoasuwee 3a pamkm MHPOPMUPOBAHUS O
npoueaypax 1 ycnosBuax NpeaocTaBieHns rocy4apCTBEHHOW YCyri.

1.3.6.5. lpu nuyHOM npueme rpaxgaHnH npeabsasndeT OJOKYMEHT, YOO0CTOBEPSAOLWMNI
ero NMN4YHOCTb.

YcTHOe obpalleHne pernctpupyetcs B XXypHane npuema rpaxgaH. OTBeT Ha yCTHoe
obpalleHne ¢ cornacma rpaxgaHvHa MoxeT 6bITb A4aH YCTHO B Xo4e JNIMYHOro npuema, ecrnuv
N3NOXEHHble B YCTHOM obpalleHnn dakTbl 1 06CTOATENbCTBA ABMAIOTCA OY4EBUAHBIMU U HE
TpebyroT AONOSHUTENBHON NPOBEPKU, O YeM AeNaeTcda 3anucb B KapTOyke FIMYHOro npuema
rpaxgaHuHa. B ocTanbHbIX cryvyasax gaeTcs MMCbMEHHbIN OTBET MO CYLLECTBY NOCTaBIIEHHbIX
B oOpalleHn BONpoCoB.

1.3.6.6. B cnyyae nucbMeHHoro obpalieHuss 3assutenen B agpec MuHuctepcTBa
OTBETbl Ha NMUCbMEHHbIE ObpalleHns HanpaBnawTca Ha 6naHke MuHUCTepcTBa 3a NOAMUCHIO
MUHUCTPa Tpyaa 1 coumanbHOM 3alnTbl HaceneHna 3abankanbckoro Kpas (ganee - MUHUCTP)
unM nuua, ero 3amellawouwero, nNmMbo 3amecTuTenem MUHUCTpPa W codepxaT OTBeTbl Ha
nocTaBfeHHbIe BOMPOChI B paMKax npoueayp M ycrioBun npeaoctaBfieHns rocyaapCTBEHHON
ycrnyru, a Takke hamunumio, UMsi, OT4ECTBO N HOMepP TenedoHa UCMONHUTENS.

B cnyyae nucbmeHHoOro obpaweHuna 3assutenen B agpec [KY "KLUC3H"
3abankanbckoro kpasi oTBeTbl Ha MUCbMEHHbIE ODpaLleHns HanpaensTcs Ha bnaHke KY
"KLLC3H" 3abankanbckoro kpas 3a nognucbto pykosogutensa IKY "KLUC3H" 3abaiikanbckoro
Kpasg unuM nuua, ero 3ameljarouiero, M cogepxaTt OTBEeTbl Ha MOCTaBfIEHHblE BOMPOCHI B
pamkax npoueayp 1 ycrioBuin npegoctaBrieHns rocyaapCTBEHHOM YCnyru, a Takke haMunuio,
M1, OTYECTBO N HOMeEpP TenedoHa UCMONHUTENS.

MucbmeHHoe  obOpawieHne, noctynuBwee B MwuHuctepctso, [KY "KL C3H"
3abankanbckoro kpasi, paccmatpmBaeTcd B TedeHume 30 gHeM Co AHA  perncrpaumm
NMMCbMEHHOrO obpaLLeHus.

1.3.6.7. OTBeT Ha obpalleHne HanpasBnseTcss B dOpMe 3NEKTPOHHOro JOKYMEHTa Mo
afpecy O9neKTPOHHOW MOouYTbl, YKa3aHHOMY B oOpalleHun, nocTtynuewemMm B ¢opme
3MEKTPOHHOIrO JOKYMEHTa, U B MUCbMEHHON (bopmMe MO NOYTOBOMY afpecy, ykasaHHOMYy B
obpaLleHnn, NoCTynMBLLEM B MMCbMEHHON hopMme.

O6palleHus, nonyvyeHHble B (hopMe 3MEKTPOHHOrO OOKYMEHTa, paccmaTpuBaloTCcs B
nopsgke, yCTaHOBIIEHHOM B nozrnyHkte 1.3.6.6. agdMUHUCTPATUBHOIO perfiaMmeHTa.

1.3.7. Tlopsgok, dopmMa ©n MeCcTo pasMelleHna WHdopMaumm o MnonyvyeHun
rocygapCTBEHHOW YCNyru:

1.3.7.1. Ha vH(bopmaLMOHHBIX cTeHOax No mMectam HaxoxaeHusa MuHuctepctea, KY
"KLUC3H" 3abankanbckoro kpas, otgenoB [KY "KLUC3H" 3abarkanbckoro kpasi, Ha
ogouymansHom cante MwuHucTepctBa B  MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU
"MIHTepHeT" pa3mellaeTcsa cnegyowas nHdopmauus:

MECTO HaxoxaeHusi, rpacmk paboTbl, HOMepa CnpaBouYHbIX TenedgoHoB, agpec
opuuManbHbIX CanuToB B WHJOPMALVOHHO-TENEKOMMYHUKAUNOHHOM ceTu "UIHTepHeT" u
aneKkTpoHHon noytbl MuHucTepctea, NKY "KLUC3H" 3abankanbckoro kpas;

nepeyeHb otaenos NKY "KLC3H" 3abankanbckoro kpas, ux agpeca n BpeMs fIM4HOro
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npuema rpaxanaH;

M3BNeYeHnss n3 3akoHodaTeNbHbIX W  WHbIX HOPMATUBHbLIX MNPAaBOBbLIX aKTOB,
coAaepXXalumx HOpMbI, perynupyowime AeaTenbHOCTb MO NPeaoCTaBEeHN0 rTOCYAapCTBEHHOM
ycnyru;

TEKCT HacToslLlero agMUMHUCTPATMBHOIO  perfnameHta (nonHas Bepcus  Ha
oouuymansHom cante MwuHucTepctBa B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU
"MIHTepHeT" ©n u13BnNeYyeHMss Ha WHMPOPMALMOHHOM CTeHOe MO MeCTy HaxoXaeHus
MuHuctepctsa, otgenos KY "KLUC3H" 3abarkanbckoro kpasi);

nepeyeHb [OOKYMEHTOB, KOTOpble HeobxoouMmMo npeAacTaBuUTb ANs NpefoCTaBrieHus
rocyaapCTBEHHOM YCIyru;

nepeyeHb OCHOBaHWI AN OTKa3a B NpeAoCcTaBneHnn rocyqapCTBEHHON yCnyru;

nopsaok obxanoBaHus aencTeuin (6e3nencTBmst) 4OMKHOCTHOrO nuua MuHucTepcTBa,
NKY "KUC3H" 3abankanbCkoro Kkpas, a Takke TMNpUHUMAemMoro UM peLlleHns npu
npegocTaBfeHnn rocyaapCTBEHHOM YCIyru.

TekcTbl MaTepuanoB nedatarwTca yAoOHbIM ONs YTeHus wpudgtom (pasmepom He
MeHee 14), 6e3 ucnpasneHunn, Hanbornee BaxkHble MeCTa pekOMeHAYyeTCsa BblAenaTb ApYrnm
LWPUPTOM.

1.3.7.2. Ha EguHoM nopTtane rocygapCTBEHHbIX M MyHUUMNANbHbLIX ycnyr (PyHKUMIA)
pasmMellaeTcsa cnegyowaa nHdpopmMmauus:

MECTO HaxoXaeHuda, rpaduk paboTbl, HOMepa CrnpaBoOYHbIX TenedoHoB, aapec
oomuManbHbIX CanToB B WH(OPMAUWNOHHO-TENEKOMMYHUKAUNMOHHOM ceTu "UIHTepHeT" u
3NeKTPOHHOM NoyTbl MuHuctepctea, MKY "KLIC3H" 3abankanbckoro kpas;

nepedeHb otaenos IKY "KLUC3H" 3abankansckoro kpad, ux agpeca v BpeMs fIM4HOro
npuema rpaxanaH;

ncyepnbiBaOLWNA  NepeYeHb [OOKYMEHTOB, HeobxoouMMbix [AOns  npefocTaBneHus
rocyaapCTBeHHOM ycnyrn, TpeboBaHus K OPOPMIEHUIO YyKa3aHHbIX OOKYMEHTOB, a TaKke
nepeyeHb [OOKYMEHTOB, KOTOpble 3asiBUTENb BrnpaBe npeactaButb Mo COOBCTBEHHOM
MHUUNaTUBE;

Kpyr 3asiButenem;

CPOK NpefocTaBieHns rocy4apCTBEHHON YCNyru;

pe3ynbTaTtbl NPeaoCTaBfeHUs1 FOCYAapCTBEHHOM YCNyru, MNopsaoKk npencraBneHus
AOKYMEHTa, ABMSLWEerocs pesynbTaToM NpegoCTaBneHns rocyaapCcTBEHHOWN YCyru;

ncYepnbiBaOLWNA MNepeYeHb OCHOBaHMK [ONs MPUOCTAHOBIEHUS UMM OTKasa B
npegocTaBneHnn rocyaapCTBEHHOMN YCNyru;

O npaBe 3asBUTenss Ha pgocyaebHoe (BHecyoebHoe) obOxanoBaHue [OeWCTBUN
(6e3pencTBnsl) M pelleHnn, NPUHATLIX (OCYLLEeCTBNSEMbIX) B Xo4e npefocTaBneHuns
rocyfapCTBEHHOW YyCnyru;

dopmbl 3aaBNeHWI (YBEOOMIEHN, COOBLLEHNIN), UCNOMb3yeMble NpU NPeLoCTaBneHNm
rocyfapCTBEHHOW YCnyru.

WMHdopmaums Ha EgmHOM nopTane rocyaapCTBEHHbIX W MyHMUMMANbHbIX YCAyr
(dbyHKLMI) O nMopsgke M CpoKax NpeaoCTaBNEeHUs rocyaapCTBEHHOM YCNyrM Ha OCHOBaHMM
CcBeeHUNn, coaepxawmxca B defepanbHON rocyaapcTBEHHOM MHMOPMAaLMOHHOW cucTeme
"®efepanbHbli  peecTp rocyAapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr  (dyHKuun)",
npegocTasnseTcsa 3asBuTento 6ecnnaTtHo.

2. CtaHpapT npegocTaBneHUst rocyaapCcTBEHHOW yCcnyru

2.1. HaumeHoBaHMe rocyfapCcTBEHHOMN YCIyru
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2.1.1. HameHOoBaHWe rocyaapCTBEHHOM YCIyru: Bblgada YyOOCTOBEPEHWW eOuHOro
o6pasua, KoTopble Jal0T NpaBO Ha Mepbl CounanbHOW MNOAAEPXKKN rpaxaaHam, Nomy4mBLINM
CYMMapHyo (HakonuTenbHyto) addekTMBHYy0 [03y o00nydeHus ©Gonee 5 c¢3B (63p),
noaBeprwnMcsa  pagvaumMoHHOMY BO3AEWCTBMIO BCRNEACTBUE  SOEPHbIX  UCMbITAHUA  Ha
CemunanaTUHCKOM NOSIUTOHE.

2.2. HanmeHoBaHMe opraHa UCMOJSIHUTENIbHOM BlIacTU, NpeaoCcTaBnAOLWEro
rocyaapcTBEHHYH yCcnyry

2.2.1. ['ocypapcTBeHHy0 ycnyry npegoctasnseT MUHUCTEpPCTBO Tpyda U coumanbHOm
3awmTbl HaceneHus 3abarkanbCKoro Kpasi.

2.2.2. B npepoctaBneHun rocygapctBeHHon ycnyru ydacteywT: [KY "KL C3H"
3abankanbckoro kpasi, otaensl IKY "KLUC3H" 3abankanbckoro kpasi, MOLU, I'YCO, KIbY
"HayyHo-uccnegoBatenbCkMn UHCTUTYT pPErnmoHasribHbIX MeOUKO-3KoNormyecknx npobnem”,
MwuHucTepcTBo BHyTpeHHMX aen Poccunckon ®egepaunn, MUC Poccun.

2.2.3. MwuHucTepcTBO, opraHmsauuu, yyacTteyoLime B npenocrasrieHun
rocygapCTBEHHOW YCNyrn He BnpaBe TpeboBaTb OT 3aABUTENS OCYLLECTBINEHUS OEUCTBUN, B
TOM 4uCne CornacoBaHnn, HeobXxoAMMbIX AN MNOSlyYeHUs roCygapCTBEHHOW YyCryrn u
CBA3aHHbIX C oOOpalleHnemM B MWHble€ TOCYydapCTBEHHble OpraHbl WM OpraHusauuu, 3a
UCKMIOYEHNEM MONYYEeHUS YCryr, BKMAOYEHHbIX B MepeyvyeHb YCMyr, KOTopble SBMSKTCA
HeoOXxoauMbiMKM 1 obdA3aTenbHbIMKM  ANS  NPeAOoCTaBfEHUs  FOCYAAPCTBEHHbIX — YCRyT,
yTBepxaeHHbIn [NpasutensctBom Poccuinckon denepaumn.

2.3. OnucaHue pesynbTaTa NpeAoCcTaBlIEHUA rocyAapCTBEHHOM yCIyrm

2.3.1. PesynbTaTtoM npeaocTaBfieHUs roCcyaapCTBEHHOM YCNyrM sBRAsSeTCs Bblgava
yOoOCTOBEPEHNSA eauHoro obpasua, KoTopoe OaeT npaBo Ha Mepbl CouManbHOW MOAOEPKKM
rpaxgaHam, nosTlyYMBLUMM CYMMAapHYIO (HakonuTenbHYy) 3eKTUBHYO [03y 0b6ryyvyeHus
bonee 5 c3B (69p), nogBeprwuMMca pagvaunMoHHOMY BO3LEWCTBUIO BCNEACTBUE SLOEPHbIX
ucnbltaHMin Ha CemunanaTtMHCKOM MOnuroHe, nMbo OTkas B Bblgaye COOTBETCTBYHOLLEIO
YyOOCTOBEPEHUS.

2.4. Cpok npenocTaBneHUs rocyaapCTBEHHOM yCnyru

2.4.1. Cpok npegocTaBrieHns rocya4apCTBEHHOM YCNyru BKNOYaeT:

20 pabounx pgHen ONa npuema, MPOBEPKU [LOKYMEHTOB W MNPUHATUS peLleHns
komuccmen MuHuUCTEpCcTBa O Bblgade ygoctoBepeHna wnn o6 oTkase B Bblgaye
yOOCTOBEPEHNSA U HanpaBfieHWM 3asiBKU O Bblgaye YyOOCTOBEPEHUS C NakeTOM OOKYMEHTOB
3aasutensa B MUC Poccu;

CPOK paccMoTpeHust AOKyMeHTOB 3aasutenen B MUYC Poccun B TeveHne OByx Mecsues
CO OHS UX MOCTYNNEeHNs;

5 pabounx gHen Ond Bblgayu YOOCTOBEPEHUS 3asdABUTENO CO OHS MOCTYMieHus
AOKymMeHToB B MuHuctepctso ns MUC Poccum.

2.4.2. CpoKM NPOXOXKOAEHNS OTAENbHbLIX aAMUHUCTPATUBHbLIX npoueayp, HeobxoanmMbix
ANa npefocTaBneHns rocyaapCTBEHHOM YCNyru, ykasaHbl B pasjerie 3 agMUHUCTPaTUBHOIO
pernamMmeHTa.
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2.5. I'Iepequb HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, perymmpyrowmnx oTHOLWWEeHUA,
BO3HUKaKOLWine B CBA3U C NpeaocTtaBrieHnemMm rOCYﬂapCTBeHHOﬁ ycnyrumn

[MepeyeHb HOPMATMBHBLIX MNPAaBOBbLIX aKTOB, pPeErynupylowux npegocTaBneHne
rocyfapCTBEHHOM yCnyrn, pasMeleH Ha oduuunansHom cante MuHUcTepcTBa B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn "WHTepHeT" B pasgene "[okymeHTbl", B
COOTBETCTBYHOLLMX pasgenax rocyaapcTBEHHON MHAPOPMaLMOHHON cuctembl 3abankanbCcKoro
Kpas "PeecTp rocygapCTBEHHbIX W MyHuUuMnanbHbIX Yycnyr 3abamnkanbckoro kpas',
defepanbHONM  rocygapCTBEHHOM  MH(opMauuMoOHHOM  cucTtembl  "EomHbinG nopTan
rocyapCTBEHHbIX 1 MyHULUMUNANbHBLIX YCryr (PYHKUURA)".

2.6. UcyepnbiBarowmm nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMU NPaBOBbLIMM aKTaMu AJiS1 NpeaocTaBrieHUs rocyaapCTBEHHOW YCNyru u
ycnyr, KoTopble ABAATCA HEOOX0AMMBbIMU U 06A3aTeNnbHbIMU ANA NpefocTaBleHns
rocyaapcTBEeHHOM yCryru, nognexaiuux npeactaBreHUIo 3aaBuTenem, cnocobbl nx
nosly4eHus 3asiBUTeNeM B 3NIEKTPOHHOMU chopme, NoOpsAAOoK UX NpeaocTaBleHus

2.6.1. [na nony4yeHns yOoOCTOBEPEHUsA 3asiBUTENW, YKa3aHHble B MyHkte 1.2.1.
afMWHNCTPATUBHOIO perflaMeHTa, NPeacTaBnsaT cneayoLmne JOKYMEHTbI:

3assrneHune (rnpunoxeHve N 1 K agMUHUCTPATUBHOMY perfiaMmeHTy);

OOKYMEHT, YOOCTOBEPSAOLNIA JINYHOCTb 3asBUTENS;

AOKYMEHT, noaTreepxaarowmnm oakT npoXmnBaHna B HacCeNeHHOM MyHKTe, BKIHYEHHOM
B yTBepXaeHHble [MpaButensctBoMm Poccunckon degepauunm nepedHn HaceneHHbIX NyHKTOB,
noaBeprunxca pagvauuoHHOMY BO3AEWCTBUIO BCMEeACTBME SAEpPHbIX  UCMAbITAHUA  Ha
CemunanaTUHCKOM MONMroHe, B NepuoAdbl pPagvauMoOHHOro BO3OENCTBUSA  (BbIMUCKA U3
NOXO3SIMCTBEHHbBIX UMW AOMOBbBIX KHWUF, apXUBOB XWUIULLHO-3KCMyaTaUMOHHbIX ynpaBfeHumn
(>KNNULLHO-KOMMYHanbHbIX OTAENOB), CMpaBKM NACMNOPTHbIX CTOMOB, CMNpaBKW, BblAAHHbIE
apxmBamu obpasoBaTerbHbIX YYpeXxaeHun, unu apyrme JOKYMeHTbl, nogTBepxaatowmne gakt
NPOXNBaHUS B HACENEHHbIX NMYHKTAaX, BKMOYEHHbIX B MEPEYHN);

ANs BOEHHOCAyXawux (akT NpoXMBaHUS MpU MPOXOXAEHUM BOEHHOW ChyXObl B
HacerleHHOM MyHKTe, BKMIOYEHHOM B YyTBepxaeHHble [lpaButensctBom Poccunckom
depgepaumm nepeyHn HacemneHHbIX MYHKTOB, MOABEPrUMXCS pagvaunoHHOMY BO34ENCTBUIO
BCrneacTBME  d4epHblX  ucnbiTaHmn  Ha  CemumnanaTtMHCKOM  MOJSIMFOHE,  Kpome
BblLLENEPEYUCIIEHHbIX AOKYMEHTOB, Takke MoATBEpPXA4aeTCcsl apXMBHbIMU [AOKYMEHTamu,
BblAaHHbIMW B YCTaHOBJIEHHOM nopsiake apxvBamn MuHuctepctBa 060poHbI Poccumnckon
depepaumn, € ykasaHMeM MeCT AUCIOKauuW BOMHCKUX YacTen (ONns 4YfeHOB ceMewn
BOEHHOCNYXXaLNX - apxvMBHbIMM ChApaBkamu O TMPOXMBAHUW (HE NPOXMBAHWW) B
COOTBETCTBYHOLUNIA Nepno B BOEHHOM ropofke BOMHCKOM YacTu);

npu obpalleHun 3a nonydeHvem YAOOCTOBEPEHUS W MnpencTaBfeHuM OOKYMEHTOB O
NpoXuBaHUM B COOTBETCTBYIOLEM HaceneHHOM TyHKTe 3a npejenamu nepvoaa
pagvauMoHHOro BO3OEWNCTBUS, 3asiBUTENb MpeAacTaBnseT [OOKYMEHTbl O MOfyYeHHOW
CyMMapHoOMn (HakonneHHon) adhdeKTUBHON [03e OOfyYeHns, Ha OCHOBAHUM pacyeToB [03
obnyyeHus rpaxgaH (C Yy4eToM OCOOeHHOCTel paguauMoOHHOTO BO3AEWCTBUSA  MNpuU
npoBeaEeHNN KOHKPETHbIX SO4EPHbIX MUCMbITAHUA) B COOTBETCTBUN C METOAMKON OLIEHKM 003
obnyyeHuns, yTBEP>KAEHHON B YCTAHOBIEHHOM NOPSAKE;

[OBEPEHHOCTb, OPOPMIIEHHYIO B COOTBETCTBUM C [ paxgaHckum Kogekcom Poccuimckon
depepaumu, B criydae nogadm 3adaBneHus nmuom, AeNCTBYOLWNM OT UMEHU 3asBUTENS.

B cnyyae npeacraBneHns Konuin OOKYMEHTOB, HE 3aBEPEHHbIX B YCTAHOBMEHHOM
3aKoHOAATEeNbCTBOM MOpPSAKe, 3asiBUTENEM MPeACcTaBnslTCAa U UX NOANUHHUKKW. B cnyvae
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yTpaTtbl (Nop4yn) yOooCTOBEPEHUs Ana nonyyvyeHus aybnukaTa 3asBuTeNnb B 3asiBNEHUN
yKkasblBaeT obcToAaTenbcTBa yTpaTbl (MOpPYKM) yOOCTOBEPEHUS M MECTO €ro MonyvyeHus, u
BHECEHHbIE B peecTp CBeeHNs;

3asBuTenb OLHOBPEMEHHO C [OKYMEHTaMW, YyKa3aHHbIMWM B HacTosweM pasgerne
agMWHUCTPATUBHOIO pernameHTa, npeactaBnseT cornacMe Ha o6paboTKy nepCcoHanbHbIX
AaHHbIX (NpunoxeHne N 2 K aQMUHUCTPaTUBHOMY perfiaMmeHTy).

2.6.2. Ina nonyyeHns rocygapCcTBEHHOW yCnyrn 3asBuTenb no Bolbopy obpallaeTcs B
MoLl, otpgenbl TKY "KLC3H" 3abarkanbCKoro kpasi AMYHO MAM MNYTEM HanpasfeHus
NMMUCbMEHHOrO 3asBfeHUst MO MNoYTe, 3aABNEHUA B 3NEKTPOHHOM (hOpMe MO 3fEKTPOHHOM
no4yte NMbo K y4acTKOBOMY crneunanncTty no coumansHon padote NYCO.

2.6.3. o obpaweHna 3aasutenem B MwuHuctepcteo, otaen [KY "KLIC3H"
3abankanbCckoro Kpas no npeaocTaBfieHMIO FOCYydapCTBEHHOM YCIyrn, obpalleHne B MHble
rocyaapCTBEeHHbIE, MyHULMNAsbHbIE OpraHbl UM opraHM3aumm He TpebyeTcs.

2.7. UcyepnbiBarowmm nepevyeHb AOKYMEHTOB, HeOOXO0ANMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMU NPaBOBLIMU aKTaMu ANsi NpeaoCcTaBieHNUs rocyaapCTBEHHON YCNyru,
KOTOpble HaxXoAATCSA B pacnopsikeHUU rocyaapCcTBEHHbIX OpraHoB, OpraHoB MECTHOrO

camMoyrnpaBrieHUs1 U UHbIX OpPraHoB, y4acTBYHLWMX B NpeaocTaBleHun
rocyaapcTBEHHbIX UM MyHULUMNANbHbIX YCYT, U KOTOpPble 3asiBUTENb BripaBe
npeacTtaBuUTb

2.7.1. C uenblo npegoctaBneHus rocygapctBeHHon ycnyrm otgen KY "KLIC3H"
3abankanbCKoro Kpas 3anpawuvBaeT W nNosiydaeT B paMKax MeXBedOMCTBEHHOro
WH(POPMAUNOHHOIO  B3aMMOLEWCTBUS  CMpaBKy W3  OpraHa  BHYTPEHHUX  gen,
noaTBepXaatoLyto, YTO yTpadeHHoe yaoCTOBEPEHNE He HaNnOEHO.

2.7.2. Npwn obpalieHnmn rpaxkgaHmHa 3a NonyyYyeHMeM yaoCTOBEPEHMS U NpeacTaBneHnm
OOKYMEHTOB O TMpPOXUBAHUM B HACENEHHOM TMyHKTEe, BKMHOYEHHOM B YTBepXOaemble
MpaButenbctBoM Poccunckon defepaumm nepeyHun HacesieHHbIX MYHKTOB, MOABEpriimMxcs
pagvaunoHHOMY BO3OEWCTBUIO BCMEACTBUE HAOepHbIX MChbiTaHun Ha CemunanaTUHCKOM
NONIMroHe, B NepuoA, He BKMOYAKLWNN AeHb NPOBEAEHNA A4EPHOr0 UCMNbITaHUS, OKa3aBLUEero
pagvaunmoHHoe BO3OEWCTBME Ha XXUTeren 3TOro HacefeHHOro nyHKTa, YNOAHOMOYEHHbIN
opraH B nopsake MexBeAOMCTBEHHOIO MHPOPMAaLMOHHOIMO B3aMMOAENCTBUA 3anpaluMBaeT B
opraHuMsaumn, onpegensemMon B COOTBETCTBUM C [lpaBunamu OTHECEHUSA rpaxgaH K
Kateropum nud, nNoABEPrUMXCA paguaunoHHOMY BO3AEWCTBUIO BCNEACTBME  SAEepPHbIX
ucnbltaHin  Ha  CemunanaTMHCKOM  MOSIUFOHE,  YTBEPXAEHHbIMU  MOCTaHOBMIEHNEM
MpaButenbctBa Poccunckon depepaumm ot 15 Hosi6pa 2004 roga N 634, 3aknouyeHne o
Nnosly4eHHOM CyMMapHoW (HakonfneHHon) addekTMBHOM [03e o06nyvyeHns BCreacTene
A0epHbIX ucnbiTaHnin Ha CemmnnanaTMHCKOM NOSUIOHE.

2.7.3. 3aaBuTtenb Bnpase NpeacTaBUTb OOKYMEHTbI, yKa3aHHble B ryHkTax 2.7.1. -
2.7.2. agMUHUCTPATMBHOIO pernameHTa, Nno CO6CTBEHHON NHMLMATUBE.

2.8. 3anpeT Ha TpeboBaHue OT 3aABUTENA U3OLITOYHbIX JOKYMEHTOB U MH(hopMaLmmn
WUIN OCYLLEeCTBIIEeHUA U30bITOYHbIX AeNCTBUMA

2.8.1. MwuHucTepcTBO, opraHusaumm, yyacTBylome B npeaocTaBneHnn
rocygapCTBEHHOW yCnyru, He Brnpaee TpeboBaTb OT 3asABUTENS:

npeacrtaBneHns  [OOKYMEHTOB W MHOpMauuM WM OCYLLEeCTBIIEHUS [OeWCTBUM,
npeacTaBneHne Wnn OCYLLECTBIIEHME KOTOpPbIX He nNpedyCcMOTPEeHO HOPMaTUBHLIMU
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NpaBOBbIMW  aKTamu,  pPerynvpylolwmmMmm  OTHOLLEHUS, BO3HMKaWWMe B CBA3N C
npegocTaBneHnemM rocyaapCTBEHHOM YCIyru;

npeactaBneHns AOKYMEHTOB U mHOpMauumum, KOTOopble B COOTBETCTBUM C
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamun Poccuinckon degepaumm, HOPMaATUBHBIMU NPABOBbLIMU
aktamn 3abarkanbCKoro Kpas W MyHMUMNANbHbIMW MPaBOBbIMW aKTaMuW HaXOOATCs B
pacnopsXeHNn rocyfapCTBEHHbIX OpPraHoB, MNPefOCTaBMSOWNX TOCYAAapPCTBEHHYO YChyry,
WHbIX TOCYOQApPCTBEHHbIX OPraHoB, OPraHoB MECTHOro camoynpaBfieHuss u  (Mnu)
NnoABEeAOMCTBEHHbIX FOCYy4apCTBEHHbIM OpraHam W opraHam MeCTHOro camMoyrnpaBreHus
OpraHusauun, y4yacTBYHOLIMX B MNpeaoCTaBleHUM FOCY4apCTBEHHbIX WMAW MYHUUMNANbHbIX
yCnyr, 3a UCKMOYEeHNEeM OOKYMEHTOB, YKa3aHHbIX B Yyactu 6 ctaten 7 PefeparnbHOro 3akoHa
oT 27 wona 2010 roga N 210-93 "O6 opraHusauumn nNpeaocTaBrieHUs roCyAapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr";

OCYLLIECTBIEHNSI AENCTBUNA, B TOM YMCE COrnacoBaHum, HEOOX0ANMbIX AN NOMyYeHUs
rocyaapCTBEHHOM YCIyrM U CBA3aHHbIX C obpalleHneM B WHble FroCyJapCTBEHHble OpraHbl,
opraHbl MEeCTHOIO CaMOYNpaBfeHUs, OopraHu3auun, 3a WCKMYEHWEM MOMyYeHus ycnyr u
nonyyYeHnss JOKYMEHTOB U MHopMaLmK, NpegocTaBnseMblX B pesynbtate npeaocTraBrneHus
TaKUX yCnyr, BKITOYEHHbIX B MEPEYHN, YKa3aHHble B 4YacTtn 1 ctatbm 9 depepanbHOro 3akoHa
ot 27 monsa 2010 roga N 210-93 "O6 opraHu3aumm npenocTaBfieHUsI TOCYyAapCTBEHHbIX U
MyHUUMMNanNbHbIX yenyr";

npeacTaBneHns JOKYMEHTOB U MHAOpMaLMK, OTCYyTCTBUE U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX He YyKasblBanuUCb MpuM MNepBOHAYanbHOM OTKa3e B MpUMEME [OOKYMEHTOB,
HeobxooMMbIX OnS NpefoCTaBneHus rocyapCTBEHHOW ycnyrm nmbo B npefocTaBrieHuu
rocyapCTBEHHOM YCIyru 3a UCKMYEeHNeM crnegyoLmx criy4yaes:

n3mMeHeHne  TpeboBaHWA  HOPMATMBHbLIX  MPaBOBbIX  aKTOB, KacatoLmxcs
npegocTaBneHnsa rocygapcTBEHHOW YCIyru, nocrne nepBoHayarbHOW Mofayun 3asiBfieHust O
npegocTaBnNeHnn rocyaapCTBEHHON YCNyri;

Hanuuve owWwuWbOK B 3asBNeHUM O MpefoCTaBreHun rocCydapCTBEHHOW YCnyru wu
AOKYMeHTax, NoAaHHbIX 3asiBUTeNneM nocne nepBoHayanbHOro oTkasa B npuemMe JOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBrneHus rocyaapCTBEHHOW ycnyru, nubo B npefocTaBrieHuu
rocydapCTBEHHOM YCNYrM W He BKIKOYEHHbIX B MNPeACTaBMEHHbI paHee KOMMEKT
AOKYMEHTOB;

UCTEeYEeHNe cpoka [OEWUCTBMA [AOKYMEHTOB WKW U3MEHeHMe uHJopMaumm nocne
nepBOHavyanbHOro oTKasa B nNpuemMe [OOKYMEHTOB, HeoOXoAuMbIX Ons npeaocTaBneHust
rocyaapCTBEHHOM ycnyru, nMbo B npegocTaBneHnm rocyaapCTBEHHOM YCIyru;

BblSIBIEHWE OOKYMEHTarnbHO NOATBEPXKAEHHOro akta (NpuM3HaKoB) OLWMBOYHOro mnu
npoTuBonpaBHoro  gencteus  (6e3gencTBusd)  OOMMKHOCTHOro  nuua  MuHucTepcTsa,
rocyapCTBEHHOro criyxatlero, pabotHuka M®L, npu nepBoHavanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXOAMMbIX AN NpeaoCTaBNeHWsa rocyaapCTBEHHOW ycnyru, nvbo B
npegocTaBneHnn rocygapcTBEHHOW YCryrn, O 4Yem B MUCbMEHHOM BuAe 3a NO4MUCHIO
MUHWUCTpPa, 3aMecTuTena MuUHWUCTpa, pykoBogutens MOL| npu nepBoHavanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOAWMbIX Ans NpedocTaBneHnss rocygapCTBEHHOW  ycnyru,
yBeOJoMIISieTCH 3asBUTElb, a Takke NPUHOCATCH U3BMHEHNS 3a JOCTaBreHHble HeyaobcTBa.

2.9. UcuyepnbiBarowmim nepevyeHb OCHOBaAHUM ANA OTKa3a B NpuemMe AOKYMEHTOB,
Heo6XxoAUMbIX ANA NpeAoCTaBNeHUsA rocyaapCTBEHHOWN yCnyru

2.9.1. OTKas3 B npuemMe JOKYMEHTOB He [OrnycKaeTcsa 3a UCKINIYEHNEM Crnyyas, ecnun B
pesynbTate MNpPOBEPKN YCUNIEHHOW KBanuMMUUMPOBAHHOW 3fEKTPOHHOW nognucu byaet
BbISIBNEHO HeCOOMoAeHe YCTaHOBMNEHHbIX YCNOBUI NPU3HAHNA ee AeNCTBUTENbHOCTMW.
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2.10. UcuepnbiBarowwum nepevyeHb OCHOBaHUM AN NPUOCTAHOBSIEHUA UMN OTKa3a B
npeaocTaBrieHMU rocyaapCcTBEHHOW yCnyru

2.10.1. OcHoBaHu ns NPUOCTaHOBIIEHUS TOCYAapPCTBEHHOWN YCIyrn HE UMeeTCS.

2.10.2. OcHoBaHMeM pAnsi OTKasa B NpeaoCTaBfiEHMM T[OCYOAPCTBEHHOW YCIyrn
ABNsaeTcs:

HenpeacTaBneHne OOKYMEHTOB, yKasaHHbIX B nogpasgerne 2.6. aaMUHUCTPaATUBHOIO
pernameHTa unuM NpeacTtaBfeHne OOKYMEHTOB, He NOATBEpXAalwwmx npaBo Ha
rocyapCTBEHHYIO yCryry;

BbISIBNIEHNE B NpeACTaBMNEHHbIX AOKYMEHTAX HEe COOTBETCTBYHOLUNX AENCTBUTENBHOCTU
CBeEeHUN;

OTBET oOpraHa roCygapCTBEHHOW BfacTW, opraHa MEeCTHOro CcaMOynpaBfeHus,
NnoABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam, opraHam MeCTHOro CcaMoynpaBreHus,
opraHa BHYTPEHHUX Oerl, OpraHn3aumi Ha MeXBeAOMCTBEHHbIV 3anpoc, CBUAETENbCTBYOLLNA
00 OTCyTCTBMM AOKYMEHTa M (Unn) MHpopmMaunm, HeobXxoanMbIX AN NPUHATUSA PELUEHNSA O
npeaocTaBfeHnn rocyqapCTBEHHOW YCAyrn, €Cnvu COOTBETCTBYIOLIMA AOKYMEHT He Obin
npeacTtasfeH nonyyarenem no cCo6CTBEHHON UHNLNATUBE;

OTCYTCTBME Yy 3adABMTENEW MnpaBa Ha MNONyYeHWe TrOCyAapCTBEHHOW YCnyrn B
COOTBETCTBUN C AENCTBYIOLMM 3aKOHOL4ATENbCTBOM.

2.11. MNepeyeHb ycnyr, KOTopble ABMAAKTCA HEOOXOAUMbIMU U 06sI3aTeNIbHbIMU ANA
npeaocTaBleHUsi rocyaapCcTBEHHOW yCnyru

211.1. Ycnyrn, koTopble £BASAOTCA HeobxoaumbiMM U obssaTenbHbiMU  Ans
npenocTaBneHnsi roCyaapCTBEHHOM YCIyrn, OTCYTCTBYIOT.

2.12. MNopsaok, pasamep U OCHOBaHMUA B3UMaHUA rocyaapCcTBEHHOW NOLWUHbI UM UHOWU
nnartbl, B3MMaeMoOu 3a npegocTaBneHne rocyaapCcTBEHHON yCnyru

2.12.1. TocygapCTBeHHas nMOWMAMHA WNM  WHaa nnata 3a npegocTaBrieHve
rocygapCTBEHHOW YCNyru, He B3MaETCA.

2.13. Nopsapok, pasmep U OCHOBaHUS B3MMaHUA NNaThbl 3a NpeaocTaBrieHne ycnyr,
KOTOpble ABMAITCA HEOO6X0AUMbIMU U 06sI3aTeNbHLIMU ANSA NpeaoCcTaBeHUs
rocyaapcTBEHHOM yCryru, BKioYasa nHpopmaumio o MeToauKe pacyeTta pa3amepa Takomn
nnaTbl

2.13.1. OcHOBaHusA B3UMaHWs NnaTtbl 3a nNpefocTaBfieHMe YCryr, KOTopble SIBASOTCA
HeobOxoauMbiMM 1 obsi3aTenbHbIMA AN NPeaoCTaBNEHUs rOCy4apCTBEHHOW  ycnyru,
OTCYTCTBYIOT.

2.14. MakcumanbHbIN CPOK OXXUAAHUA B ovepeamn npu nogaye 3anpoca o
npeaocTaBrieHUU rocyaAapCcTBEHHOM yCnyru, ycryru, npegocrtaBrnsieMon opraHusaumen,
y4dyacTBylOLWeN B NpeaocTaBleHUun rocyaapCcTBEHHOM YCIyru, U npu nony4yeHnu
pe3ynbTaTa npeaocTaBfeHUs1 TaKUX ycnyr
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2.14.1. Bpemsa oxuaaHus B pexume obuwen odepeoum nNpu nogaye 3anpoca o
npefocTaBfeHnMn rocyaapCTBEHHOM YCNyru Unu Ans nonyyYeHns KOHCynbTauuuM He LOSMKHO
npesbiwaTtb 15 MUHYT.

2.15. Cpok 1 nopsifoK perucrTpauum 3anpoca 3asiBUTens o npeaocTaBreHumn
rocyaapCcTBEHHOM yCrlyrv v ycryru, npeaocTtaBnsieMon opraHm3aumen, yHacTeyroLwen B
npenocTaBrneHMn rocyaapCcTBeHHOWN yCnyru, B TOM YUCHe B 3NeKTPOHHOU hopme

2.15.1. MuHuctepctBo, otaenbsl KY "KLIC3H" 3abankanbckoro kpas perncrpupyet
3anpoc 3asBuTenNd 0 NpegocTaBNeHnn rocyaapCTBeHHON YCryrn, B TOM YUCre NOCTynuBLLEro
B Q3NEKTPOHHOW popme, B KypHane peructpauun obpalleHnn rpaxgaH B [OeHb ero
noctynneHus. 3assutento NnMbo nuuy, NpeacraBnsaAwoLWeMy ero MHTepechl, coobllarTca gaTta
N HOMep perncTpauum JIM4HO NMBO NOCPEACTBOM 3MEKTPOHHOIO COOBLLEHNS.

2.16. TpeboBaHUA K NOMELLUEHUSM, B KOTOPbIX NpeAocTaBnsieTcsl rocyaapcTBeHHas
ycnyra

2.16.1. 3aaButensam nHeanugam npefocTaBnAaeTcss BO3MOXHOCTb CaAMOCTOATENBHOMO
nepeaBmxXeHns nNo TeppuUTOpUAM, Ha KOTOpbIX pacnosiokeHo MuHuctepcTtBo, otaensl [KY
"KL C3H" 3abamnkanbckoro kpasi, MOLl nocagku B TpaHCNOPTHOE CPeACcTBO U BbiCadKM U3
Hero, B TOM Y1Cre C UCNOSIb30BaHMEM KpPecCna-KoSSACKU.

2.16.2. Bxoapbl B 3g0aHUs 1 BbIXO4bl N3 HUX, B KOTOPbIX pasmMellartcs MuHncTepcTso,
otaensl [KY "KLIC3H" 3abarikanbckoro kpasi, MOLl obopyayroTca BbiBECKAMWN C yKa3aHUEM
UX HauMeHoBaHUA M rpaduka paboThbl, a Takke naHaycamu, pacluMpeHHbIMW MPOXodamu,
nossonsowmumMmm obecneunTtb 6ecnpenaTCTBEHHbIN JOCTYN MHBANWAOB, BKNOYash MHBaNUOoB.,
NCMONb3YLWNX Kpecra-Kossickm 1 cobak-npoBOgHUKOB.

2.16.3. [onyckaloTcss Ha TeppuTOpUM, Ha KOTOPbIX pacnornioxeHbol MuHUCTEPCTBO,
otgenbl KY "KUC3H" 3abaunkanbckoro kpasi, MOL| cobaku-npoBOOHMKM NpU  HanMyuu
AOKYMeHTa, NoATBepXaaloLwero ee cneynanbHoe obyyeHne u BblgaBaeMoro no ¢opme u B
nopsgke, KoTopble onpegensTcs  denepanbHbiM  OpraHOM UCMOSMIHUTENBbHOM BRacTy,
OCYLLECTBASAWMM (PYHKUMM MO BblpaboTke M peanu3aumum rocygapCTBEHHOW MOMUTUKU U
HOPMaTUBHO-NPaBOBOMY perynmpoBaHuio B chepe coumanbHON 3alnTbl HaceneHus:.

2.16.4. Mecta ana oxugaHna u npuema 3asBuTenen obopyayrTca CTynbsaMu,
KpecenbHbIMU CEKLUMSMU NN CKaMbsIMW, CTONamMu (CTonkammn) gns opopMieHns JOKYMEHTOB.
3asButenam npegocTtaBnsalTCa nucdas OGymara uM KaHUenapckme npuHaanexHocTu B
A0CTaTO4YHOM KOSiMyecTBe.

2.16.5. Paboune mecta [OOMKHOCTHbIX IML, NPEAOCTaBMSKWMX FOCYyAapCTBEHHYHO
ycnyry, [OOfKHbl OblTb 000OpyAoOBaHbl MEepPCOHaNbHLIMU  KOMMbIOTEPAMK, NevaTalLwumMm
yCTPONCTBaMM, KONUPOBasribHON TEXHUKOW, cpeacTBaMn TenedoHHOM CBSA3N.

2.16.6. [OMKHOCTHbIE NWUUA, OTBETCTBEHHbIE 3a NpefoCTaBfeHne rocygapCTBEHHOM
ycnyrn, obs3aHbl MMEeTb NU4YHbIE HarpyaHble WOEHTUMUKALMOHHbIE KapToukn (bengxm) c
ykaszaHnem damunmm, MMeHKW, OoT4yecTBa W [JOSHKHOCTM nnbo Tabnmyku aHanormyHoro
cogepxxaHusa Ha pabounx mecrtax.

2.16.7. [JOMKHOCTHbIE NWUUA, OTBETCTBEHHbIE 3a MNpenoCTaBfeHne rocyaapCTBEHHOMN
yCrnyru, okasbliBalOT NMOMOLLb UHBaNuaam B NpeofoneHnn 6apbepoB, MeLlaoLWmMX Noy4YeHmto
UMW yCryr HapaBHe C Jpyrumu nuuamu, a Takke MnpefocTtaBndATb COMPOBOXAeHWe
WHBanNuMgaMm, WMMEKLMM CTOWKMEe paccTponcTBa (OYHKUMW 3pPEeHUs U CaMOCTOSTENbHOro



nepeaBmxeHust.

2.16.8. MecTta nHoOpMMpPOBaHUS, NpefHa3HaAYeHHble A9 03HAaKOMITEHUS 3asaBuUTenen
C MHOPMaLMOHHLIMKU MaTepuanammn, obopyayTca MHPOPMALNOHHBIMW CTEHOAMM.

2.16.9. B MuHuctepcTBe OCyLlecTBNAeTCa Haanexaliee pasmelieHme obopyaoBaHus
n HocuTenen nHgopmaumm, Heobxoammon ana GecnpenAaTCTBEHHOro 4OCTyNa WHBaNUOoB K
34aHNAM M ycryram, ¢ Y4eTOM OrpaHUYeHUn UX KU3HEAEATENbHOCTMU.

2.16.10. B MwuHucTtepctBe ocywectenseTca paybnuposaHve Heobxoaumon Ons
WHBaNMOOB 3BYKOBOW W 3pUTENbHOW WHGOpMauMW, a Takke Haanucen, 3HakoB N MHOWN
TEKCTOBOM U rpadmyeckon uHdopMauum 3Hakamu, BbIMOSIHEHHBIMU PeNbedHO-TOYEYHbIM
wpudtom bpannga, gonyck cypgonepesoaynka n TudnocypaonepeBogymnka.

2.16.11. B mMmecTax npuema 3asiBUTENenM Ha BUMOHOM MeCTe pasMeLLaroTCs CXeMbl
pasMeLLeHNa CPeaCTB MOXapoTyLeHMss U nyTern 3Bakyauuu nocetutenenm u paboTHMKOB
OpraHoB, y4acCTBYHOLIMX B NpeoCTaBeHNN rocygapCTBEHHON YCIyrn.

2.16.12. Ha Tepputopusax, npunerarowmx K Mectam pacnonoxeHna MuHucTepcTBa,
otaenos MKY "KUC3H" 3abankanbckoro kpas, ML, obopygyoTca mecta ans napKoBKU
aBTOTPaHCMNOPTHbLIX cpeacTB. Ha ctosHke JOMmKHO ObiTb HEe MeHee 10 NpoLEeHTOB MeCT (HO He
MeHee OJHOro MecTa) Ans NapKOBKU cheynasribHbIX TPaHCNOPTHLIX CPeaCTB NHBANUAOB.

[ocTtyn 3aaBuTenemn K NapkoBOYHbIM MeCTaM siBMsieTCA GecnnaTHbIM.

2.16.13. B uenax obecnevyeHuns koHdmaeHUNanbHOCTU CBEAEHUN O 3aaBUTENE OAHUM
cneunanmcTtoM O4HOBPEMEHHO BeAETCSA NPMEM TOSNbKO ogHoro nocetutens. OgHOBpeMeHHoe
KOHCYNbTUpOBaHue u (Mnu) npuem Asyx n bonee nocetutenen He JonyckaeTcs.

2.17. Noka3aTenun AOCTYNHOCTM U KayecTBa rocyAapCTBEHHOMN yCnyru

2.17.1. lNokasaTenamu 4OCTYMHOCTU rocygapCTBEHHON YCIyrn ABNAIOTCS:

TpaHCNOPTHasA JOCTYMHOCTb K MecTaM NpeaoCcTaBreHns rocyaapCTBEHHOW YCNyru;

obecrneyeHne 6ecnpensaTCTBEHHOro AOCTyrna v C OrpaHUYeHHbIMU BO3MOXHOCTAMU
nepeaBwXeHns K NOMELLEHNSAM, B KOTOPbIX NPeoCTaBnseTCcs rocyaapCTBEHHAs yCnyra;

obecnevyeHne BO3MOXHOCTU oObpalleHna rpaxgaH B MuHuctepctBo, otgenbsl KY
"KLLC3H" 3abawkanbckoro kpas, punmansl MOLl nocpeacTBOM 3N1E€KTPOHHOM MOYThI;

BO3MOXHOCTb MOMy4YeHnss nHopMaumm o xode npefocTaBneHnss rocygapcTBeHHOM
yCcnyru;

pasmelleHne nHdopmauun o nopsiake npedocTaBrneHus rocygapCTBEHHON YCrnyru Ha
odouuymansHom cante MwuHucTepcTBa B MHMOPMALMOHHO-TENEKOMMYHUKALNOHHON CeTU
"UHTepHeT", Ha EgnHoM nopTane rocyaapCTBEHHbIX U MyHULMNASbHbLIX YCNyr (PYHKLMI);

WH(POPMUPOBAHHOCTL 3afBUTENEN O nMpaBunax W Mopsake npenoctaBrieHus
rocygapCTBEHHOW YCNyru;

KOM(OPTHOCTb OXMUAAHWUS NpefoCTaBreHuns yenyru;

KOM(OPTHOCTb NOSTy4EeHUS rocyaapCTBEHHOW YCNyru;

OTHOLLIEHVE AOIMKHOCTHbIX UL, U CMELManmncToB K 3asaBUTENSAM.

2.17.2. MNokasaTenamm Kka4ecTBa rocygapCTBEHHOW YCrnyrn ABMASOTCS:

cobnogeHue cpoka NpeaoCcTaBreHns rocyAapCTBEHHOW YCnyru;

cobntogeHne CpoKOB OXMAAHWSA B odepean npu npefocrtaBrneHuu rocyaapCTBEHHOM
ycnyru;

BpeMS, 3aTpayeHHOe Ha Nnorly4YeHne KOHeYHoro pesynbtarta ycrnyru (onepaTtmBHOCTb);

ypOBEHb KagpoBoro obecnevyeHns npefocTaBneHus roCyAapCTBEHHOW  YCryri,
nepuoanYHOCTb NPOBEAEHUS MEPONPUSATMIA MO NOBbIWEHUIO KBanudukauun crnewmanmcros,
y4acTBYIOLLMX B NpefoCTaBrneHn rocygapCcTBEHHOWN YCryru;

KONMNYECTBO BbISABIIEHHbIX HAPYLUEHU Npu NpefoCTaBneHuy rocygapcTBEHHOW YCnyru;
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OTCYTCTBME MNOAAHHbIX B YCTAHOBMEHHOM nopsake xanob Ha peleHna n AencTeus
(6e3pencTBnd), NPUHATBIE M OCYLLECTBIIEHHbIE NPU MNPeaoCTaBfEHUN TOCyAapCTBEHHOM
ycnyru,

KonmyectBo oOpalleHnin B Ccyd 3asBUTENENW O HapyLWeHUaX npu npeaocTaBrieHun
rocyapCTBEHHOM YCIyru.

KonnyectBO B3aMMOOEWCTBUN  3asBUTENS C  LOSMDKHOCTHbIMM — NuuamMui  npwu
npegocTaBfeHnUn rocyaapCTBEHHOM YCMyrn U UX NpOJoSmKUTENbHOCTb - 1 B3aumogeuncreme
NPOAOIKNUTENBHOCTBEIO 10 MUHYT.

2.18. UHble TpeboBaHuA, HeobxoaAMMBbIE AN NpefoCcTaBNeHUA rocyaapcTBeHHOU
ycnyru

2.18.1. lNpn obpaweHun 3a nonyyYeHuem rocyfapCTBEHHOW YCNYyrn B 3MEKTPOHHOM
BUAE [OOKYMEHTbl, yKasaHHble B [MyHKTe 2.6. paBHO3HA4YHOCTb KOTOPbIX YAOCTOBEpPEHa B
YCTaHOBMEHHOM MopsaaKke, OOIDKHbI ObITb NoAMMCaHbl  YCUITEHHOW KBanuuUMpOBaHHON
SMNEKTPOHHOM MOAMNUCHLID HOTapuyca WM YnosIHOMOYEHHOro AOSMKHOCTHOMO fiMua MeCTHOro
camoynpasneHnsi, UMeIoLLEero npaBo COBeplUaTb HoTapuanbHble OAeNCTBUSA, OOMKHOCTHOrO
nvua opraHa, BblAaBLLEro JOKYMEHT.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINMOSIHEHUS aAMUHUCTPAaTUBHBLIX Npoueayp
(nencTBun), TPe60BaHNM K NOPAAKY UX BbINOJTHEHUA, B TOM YUCNe OCOBEeHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AeMcTBUN) B 3N1IEKTPOHHOU ¢hopme

3.1. NepeyeHb agMUHUCTPATUBHbLIX Npoueayp (AeUcTBUN)

3.1.1. TlpepocTtaBneHne rocygapCTBEHHOM ycnyrM BKNw4YaeT B cebs cneaywowme
aAMUHUCTPaTUBHbIE Npoueaypbl (AeNCTBUS):

npyem OT 3asBUTENEn [OOKYMEHTOB, HeobxoaumbiX ANns  nNpefocTaBreHus
rocygapCTBEHHOW YCNyru;

npoBepka NpeAcTaBfeHHbIX  3asBUTENEM  [JOKYMEHTOB, HeobxoouMmbix  Ans
npegocTaBieHnsi rocy4apCTBEHHOW YCIyru.

NPUHATUE peLleHnst komucenen MmHMcTepcTBa O BKNOYEHUN (06 OTKa3e O BKIHOYEHNN)
3aABUTENA B PEECTp M HanpaBneHUsa 3asiBKM C NakeToM [OKyMeHToB 3asBuTtens B M4YC
Poccun ansa nonyveHus ynoctoepeHusi nnbo 06 oTkase B Bblgaye yooCTOBEPEHUS.

Bblgaya nony4veHHoro 3 MYC Poccun ygoctoBepeHus 1 yBegoMIeHMe 3asiBUTENs O
Bbldaye yaOCTOBEPEHMSI.

3.2. ®opMupoBaHuMe U HanpaBrieHMe MeXBeJOMCTBEHHbIX 3aNPOCOB B OpraHbl U
opraHusaumu, y4acTByloLMe B NpeaocTaBNeHun rocyaapcTBEHHON ycnyru

3.2.1. OcHoBaHvem pgna ¢GoOpMUPOBaAHUA U HanpaBfEeHNS MeXBEOOMCTBEHHbIX
3anpocoB, B TOM 4uUCfle B 3NIEKTPOHHOM (opme, C UCMNOoSfib30BaHWEM €OWHOM CUCTEMBbI
MeXBEOOMCTBEHHOIO 3fIEKTPOHHOro B3ammogencteus (ganee - CM3OB) n nogknioyaembix K
Hen pervoHanbHbix CM3B, B opraHbl M opraHu3auum, y4acTBylOLIME B NpenocTaBneHUu
rocygapCTBEHHOW  yCnyru, SBMASETCA  YCTaHOBMNEHME B  paMKax  OCYLLEeCTBNEHUs
afMWUHUCTPATUBHOW nNpouenypbl, CBA3aHHOW C MNpPUEMOM 3asBfEeHUA U [OOKYMEHTOB,
HeoOXoauMbIX ONA  NpefoCTaBNeHus rocyqapCTBEHHOW yCryrm W nNpeacTaBfseMblX
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3aaBuTtenem, HeobxooumMocTn obpalleHns B rocyaapCTBEHHbIE OpraHbl M OpraHuM3auumu,
yyacTBylLME B NpeaoCTaBieHnn rocygapCTBEHHON YCIyrn, C LIENb0 NONyYeHUss CBEAEHUN,
HeobXxo4MMbIX A4S NPeaoCTaBNeHNs rocy4apCTBEHHON YCNyru.

3.2.2. YacTb OOKYMEHTOB, KOTOopasi He TpebyeT yyacTusa 3asBuTens, NpeacTaBnsoTCca
B paMKax MexBeLOMCTBEHHOIo JOKYMeHToobopoTa cnegyowmm obpasom:

B ¢opmMe [OoKyMeHTa Ha OymaxHOM HocuTene npu OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTW noakntoyeHus k CMOB;

B (popmMe 3NEeKTPOHHOro AOKyMEHTa MpW HanmMymm TEXHUYECKOM BO3MOXHOCTU
noaknoyeHna kK CM3B.

MexxBeJOMCTBEHHOE B3aMMOAENCTBUE MO MONyYeHU0 JOKYMEHTOB U MHpopMaLmn Ha
3aABUTENA OCYLLECTBNAETCA NOCNe noanMcaHns ero cornacusa Ha o6paboTKy nepcoHanbHbIX
AaHHbIX. Cornacne MoXeT ObiTb MOMy4eEHO W MPeaCcTaBneHO Kak B (bopMe [OKYMEHTa Ha
OymaxxHOM HocuTerne, Tak U B (oopMe 3NEKTPOHHOIO JOKYMEHTA.

Me>XBeLOMCTBEHHbIA 3anpoc OCYLLIECTBMASETCA CneuvannctoMm, OTBETCTBEHHbIM 3a
MeXBeAOMCTBEHHOE B3aMMOAENCTBUE.

3.2.3. B pamkax npegoctaBneHuss rocygapcTtBeHHoum ycnyrm  MuHucTepcTBO
OCyLLeCTBNAeT MeXBeAOMCTBEHHOE NH(POPMALMOHHOE B3auMOLENCTBIUE C:

KpaeBbiM rocygapCTBeHHbIM B0oKETHBIM yupexaeHnem "Hay4yHo-nccnenoBaTtenbCKui
WHCTUTYT pervoHanbHbIX MeOuKO-3KOoMornyecknx npobnem" - ¢ uenbio nonyydyeHus cnpasBku
eanHoro obpasua;

MuHucTepcTBOM BHYTpeHHUX Oen Poccuinckon depepaumm - € Uenblo NOnyvYeHus
crnpaBku, NOATBEPXKAAOLWLEN, YTO YyTPAYEHHOE YOAOCTOBEPEHMNE HE HANOEHO.

3.2.4. MexBeJOMCTBEHHbIN 3anpoc Ha OymaxXHOM HocuTesie O npeaocTaBneHnn
CBeJEHNN, YKasaHHbIX B MyHKTe 3.2.3. aMUHUCTPATUBHOIO pernamMmeHTa, A0JHKeH cogepxaTb
cnegyouine ceegeHus:

HanMeHOBaHWE OpraHa, HanpPaBnsLEro MeXXBe4OMCTBEHHbIV 3anpoc;

HauMeHOBaHWe opraHa rocyaapcTBEHHOM BAACTU Uy opraHusauuun, B agpec KoTopbiX
HanpaBnseTCa MEXBEAOMCTBEHHbI 3anpoc;

HauMeHOBaHWe rocyaapCTBEHHOM YCIyrn, Ans npegocTaBfieHns KOTOpon Heobxoanmo
npeacTaBneHne AOKyMeHTa W (Mnun) WHopMaumn, a Takke €ecnm MMeeTcss Homep
(noeHTUdUKaTOP) TAKOW YCNyru B peecTpe rocygapCTBEHHbIX YCIYT;

yKaszaHme Ha MOofoXeHUss HOPMaTMBHONO MNPaBOBOrO0 akTa, KOTOPbIM YCTaHOBMEHO
npegocTaBneHne LOKYMeHTa u (unm) uHdopmauumn, HeobxoauMblx AONfs nNpefoCcTaBeHus
rocygapCTBEHHOW YCNYrn, N yKa3aHWe Ha PEKBM3UTbI 4aHHOMO HOPMAaTMBHOIO NPAaBOBOrO aKTa;

cBefeHus, Heobxoaumble ONS NpeacTtaBreHns OOKyMeHTa u (Mnn) uHdopmauuu,
YCTaHOBJIEHHblE aMUHUCTPATUBHbLIM perfaMmeHToM, a TaKKe CBeAdeHUs, NpeayCMOTPEHHbIe
HOPMAaTMBHbIMM MPaBOBbIMM aKTamMu, Kak Heobxoaumble AN nNpeacTaBneHUst Takux
AOKYMEHTOB 1 (Unn) nHpopmauuu;

KOHTaKTHasa MHopmMaumsa onsa HanpaBneHnsa oTBeTa Ha MeXXBEAOMCTBEHHbIN 3anpoc;

AaTa HanpaBfeHUs MexXBeJOMCTBEHHOIo 3anpoca;

damunusi, Mmsi, OTYECTBO W AOSMKHOCTb nuua, NOArOTOBMBLUErO M HanpaBMBLLETO
MEXBELOMCTBEHHbIN 3anpoc, a Takke HoMep cnyxebHoro TenedoHa u (Mnn) agpec
3MEKTPOHHOM NOYTbI JAaHHOMO Nnua Ans CBA3MW.

YKkasaHHble TpeboBaHMsi HE  pacnpoCTPaHATCA Ha  3anpocbl B paMKax
MeXBeAOMCTBEHHOIO MHGOPMAaLMOHHOIO B3anMoAencTens ¢ ncnons3osaHnem CMOB.

3.2.5. MexXBeaOMCTBEHHbIN 3anpoc HanpasnseTca B TedeHne 2 paboumx gHen co OHA
NOCTYNNEeHUs 3asBeHnst Ha NpeaocTaBreHne rocygapCTBEHHON YCIyri.

3.2.6. CpoK NOAroTOBKWM M HanpasfieHUs OTBEeTa Ha MeXBeAOMCTBEHHbIW 3arnpoc O
npefocTaBfeHMn LOOKYMEHTOB W WMHOpMauun Ansi nNpeaocTaBrieHuss rocyaapCTBEHHOM
yCcryrm C UCMonb30BaHMEM MeXBEeJOMCTBEHHOIO WMH(OPMAaLMOHHOIO B3aMMOLENCTBUA He
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MOXeT npeBbllaTh 5 pabounx AHen co OHS MOCTYNNEeHUs MEeXBEOOMCTBEHHOMO 3anpoca B
opraH Unv opraHunsaumto, NPeAcTaBnsoLLmMe JOKYMEHT U MHOPMALMIO.

HenpencTtaBneHne (HeCBOEBpeMEHHOE NPeACTaBliEHUE) OpraHoOM UMM opraHu3auunen
No MeXBeJOMCTBEHHOMY 3anpocy O NpefoCTaBMeHN JOKYMEHTOB U MHpopMaLmn He MOXeT
ABMNATLCA OCHOBAHMEM Afsi OTKasa B NpeaoCcTaBeHnn 3asiBUTENIO rocyaapCTBEHHOM YCNyTu.

3.3. MNopsaok ocywecTBNeHUsa agMUHUCTPATUBHBLIX Npoueayp (AencTeuin) B
3NeKTpOHHOM popMe, B TOM YMCIie C UCNOoNb30OBaHMEM rocyaapCTBEHHOMN
MHdopMaLUOHHOMN cucTeMbl "EQUHBLIN nopTan rocyfapCTBeHHbIX U MYHUUMNANbHbIX

yenyr (dpyHkumn)™

3.3.1. Banucb Ha npuvem B opraH (opraHu3auuio) Ons nogayum 3anpoca C
ucrnonb3oBaHvem EgmMHOro noprana rocygapCTBEHHbIX M MyHULMNAMbHBIX YCNyr (pyHKUMI),
odomumansHOro canta He oCyLLeCTBISEeTCS.

3.3.2. 3asBneHve Ha npegocTaBrieHWe TrocyaAapCTBEHHOMW YCNyrm MOXeT ObITb
HanpaBfeHo 3asBuUTeNeM B OfEeKTPOHHOM BUAE MOCPELACTBOM 3MeKTPOHHOW nouyThl. K
3asiBMIEHNIO B 3NIEKTPOHHOM BuAe npunaraeTcs naketT AOKYMEHTOB, yKa3aHHbIX B nojpasaene
2.6. aAMWHUCTPATUBHOIO pernameHTa, YyOoCToBepswmnx TpeboBaHUAM, yKasaHHbIM B
nogpasgene 2.18. agMMHUCTPATUBHOIO perfnameHTa.

3.3.3. dopmupoBaHMe 3anpoca O MpeaoCTaBfEHUM rOCySapCTBEHHOW YCNyrn Ha
EovHoM nopTane rocygapCTBEHHbIX U MyHUUMMAnbHbIX yenyr (pyHKuMi), oduumarbHOM
canTe He oCcyLeCcTBrseTcs.

Ha EpgvHoM nopTane rocygapCTBEHHbIX W MyHUUMNANbHbLIX  ycnyr (dYHKUUR)
3a8BUTENIO0 NPeaoCTaBNAeTCA BO3MOXHOCTb:

nosly4eHmMst MHopmMmauum o nopsgke U Cpokax MNpefocTaBfeHust rocyaapcTBEHHOM
yCnyru.

pocynebHoe (BHecyaebHoe) obxanoBaHuwe peweHud u gencteun (6e3gencTeug)
opraHa (opraHmsauumn), OOMKHOCTHOrO nvua opraHa (opraHusaumm) nmbo rocyaapCcTBEHHOro
UM MYHULMNANBHOMO CryXallero.

3.3.4. Npun nocTynneHnn JOKYMEHTOB, MNOAMNUCAHHbIX YCUNNEHHOW KBannguumpoBaHHOM
SNEeKTPOHHOM MOAMUCLID, Cheuuannct B TedeHuu ogHoro paboyero gHs obsisaH nNpoBecTu
npouenypy npoBepkn OAENCTBUTESNTIbHOCTU YCUIIEHHOW KBanuUUUPOBAHHOM 3I1EKTPOHHOM
nognucn, C UCNONb30BaHMEM KOTOPOW MNOAMUCAHO 3asBfieHMe O npenoCcTaBneHun
rocydapCTBEHHOM YCnyrM W npunaraemble K HeMy [OOKYMEHTbl, npeaycMaTpuBatoLLyto
npoBepKy cobnogeHnsa YycroBun, ykasaHHblx B ctatbe 11 ®depepanbHoro 3akoHa "O6
9NEKTPOHHOM noanucn" (ganee - nNpoBepka YCWUMEHHOW KBanMULMPOBAHHOW 3MEKTPOHHON
nognucu), B MNOpsiAKe, YCTaHOBMEHHOM [lpaBunamu  MUCNOSMb30BAHUS  YCUITEHHOM
KBanMULUMPOBAHHON  3MEKTPOHHOMW  nognucu  npy obpaweHun 3a  NoslyYeHnem
rocygapCTBEHHbIX W MyHUUMNAnbHbIX  YCNyr,  YTBEPXOEHHbIMW  MOCTaHOBIIEHNEM
MpaButenbctBa Poccuickon ®eaepaumm ot 25 asrycta 2012 roga N 852.

B uenax obecneyeHuss npoBEPKM YCUMEHHOW KBannuuMpPOBaHHOW 35EKTPOHHOM
nognucy  OOMycKaeTCd K WCNOSMb30BaHUKD KNacc CpeacTB YOOCTOBEPSIOWNX LEHTPOB,
COOTBETCTBYIOLLNIN KIaccy CpencTB YCUNEHHON KBanuuMpoBaHHOW 3IEKTPOHHOW NMoANucK,
C MCNOSib30BaHMEM KOTOPOW MOANUCAHO 3adBrieHne O npefocTaBfeHuM rocyaapCTBEHHOM
ycryru v npunaraemMble K HeMy AOKYMEHTbI.

3.3.5. Pesynbtar npegocTtaBrneHNs rocygapCTBEHHOW YCryrM C  WUCNOSb30BaHUEM
EgomHoro noprtana rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (pyHKuMi), odurumnansHoro
canTa He NnpeaoCTaBlsAeTCS.
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3.4. NpepocTtaBneHne rocyaapCTBEHHOM yCIyru nocpeacTtBoM obpalleHus 3aaBuTens
B M®L| BknroyaeT B cebs cneayrowme agMMHUCTPaTUBHbIE Npoueaypbl (aencrtens):

NHOPMMpOBaHMe  (KOHCYNbTauus) 3asiBUTENs MO Nopsaky  NpedocTaBreHust
rocyaapCTBEHHOW YCnyru;

NMpuem 1 perncrTpauus 3asiBfieHnst U npunaraemblx K HEMy OOKYMEHTOB OT 3asiBUTENS
ANs NOnyYeHns rocyaAapCTBEHHOW YCryru;

HanpaeneHve 3asiBNEeHUs! U OOKYMEHTOB AN MPUHSATUS PeLUeHUss U yBeOOMIeHUs!
3asaBUTENS.

3.5. Mopsaok ucnpaBneHUs AoNyLeHHbIX ONne4YaToK U OLWNGOK B BblAAHHbLIX B
pe3ynbTaTe NpeaoCcTaBreHUs rocyaapCTBEHHON yCnyru AOKYMeHTax

3.5.1. B cnyyae BbIsSIBNeHMS 3asBUTENEM onevdaTtok M owubok B MNOSTy4EHHOM
3asBUTENEM [OKYMEHTEe, SABNSAIOLWEMCS pe3ynbTaTOM NpeaocTaBfieHns rocyaapCcTBEHHOM
ycnyru, 3asButeNib Brnpase obpatutbcd B MUHUCTEPCTBO C 3asiBfieHMEM B MPOU3BOSIbHOM
dopme 06 wncnpaBneHMn AOMNYLWEHHbIX OMeyaTok M ownboK B BblAAaHHOM B peayrnbTaTte
npegocTaBnNeHns rocygapCTBEHHON YCIyrn JOKYMEHTE.

3asaBneHne 06 ucnpaBneHUM AOMYLIEHHbIX OnevyaTok U owwnbok B BbldaHHOM B
pesynbTate npefocTaBneHns rocygapCTBEHHOW YCIyrm LOKYMEHTe C ykasaHuem crnocoba
MHAOPMNPOBAHNA O pe3ynbTaTax €ro pacCMOTPEHUSI U OOKYMEHT, B KOTOPOM coaepXaTcs
oneyaTkun 1 ownBKKN, NpeacTaBNATCA crieayrowmmmn cnocobamm:

NMYHO (3asBUTENEM MNpencTaBnsAeTcs opurMHan [OOKyMEHTa C  onedatkamu WU
owmnbkamn);

yepes opraHn3aumio NOYTOBOW CBSA3M (3adABUTENEM HanpaBnsieTCs KONusa AOKyMEHTa C
onevatkamu n owmbkamn).

Cneuunannct MuHucTepcTBa, OTBETCTBEHHbIN 3a MpeaocTaBeHne rocyaapCTBEHHOM
ycryru, paccMmatpvBaeT 3asiBfieHue, npeacTaBfieHHOe 3asiBUTernem, M npoBOAUT MPOBEPKY
yKa3aHHbIX B 3asiBNEHUM CBEOEHMM B CPOK, HEe MpeBblarwmi 2 paboymx gHem c aaTtbl
permcTpauum CoOoTBETCTBYHOLLEIO 3asiBEHUS.

B cnyyae BbisBNeHUs OONYLLEHHbIX ONEYaTok M OWMOOK B BblJAaHHOM B pesynbTaTe
npefocTaBfeHns rocygapCTBEHHOW  yCnyrm  OOKYMeHTe  chneumanuct  MuHuctepcTBa,
OTBETCTBEHHbIM 32 NpeaoCTaBrieHne rocygapCTBEHHON YCIyrn, OCYLWECTBASET UcnpasreHne
N 3aMeHy YKas3aHHOro OOKYMeHTa B CPOK, He MpeBbiwawwmi 5 pabounx gHEN C MOMEHTa
permcTpauum CooTBETCTBYIOLLEro 3adBNEHNS.

[OKyMeHT, cogepikaLlmi oneyaTku 1 owmnobKK, Nocne 3aMmeHbl NOANEXUT YHUYTOXEHWNIO.

B cnyyae oTcyTcTBMS oneyaTtok 1 owmnbok B BbiAaHHOM B pe3ynbTaTe NpeaoCTaBneHns
rocygapCTBEHHOW YCnyrm [OKYMeHTe cneuvanuct MuHUcTepcTBa, OTBETCTBEHHbLIN 3a
npenocTaBneHne rocyaapCTBEHHOM yCnyru, MMCbMEHHO coobLaeT 3aaBmTento 06 oTCyTCTBUK
TaknMx onevaTtok M owubok B CPOK He npeBblllawmn 5 pabounx OHen C MOMeHTa
perncTpauum CooTBETCTBYIOLLEro 3adBNEHNS.

3.6. OnucaHue agMUHUCTpPaTUBHbLIX Npoueayp (AencTBUN)

3.6.1. MNopsaok BbINONMHEHUA aAMUHUCTPaATUBHbIX Npoueayp (aencrtemnmn) MOL|

3.6.1.1. AgmuHucTpaTuBHaa  npouenypa  (gewcrteve) - MHJOPMUPOBAHUE



(koHCynbTaums) No NOPSAKY NpefoCTaBNeHUs rocygapCTBEHHON YCITyTi.

AOMWHUCTPATMBHYIO npouenypy (aencreme) ocywectenseT pabotHuk MOLL. PaboTHuk
Mo®Ll obecneumBaeT MHGPOPMALMOHHYIO MOAAEPXKKY 3asiBUTENEN npu fNMYHOM ObBpalleHun
3assutensa B MOL no cnegyowmm Bonpocam:

CPOK NpefocTaBneHns rocyaapCTBEHHON YCNyru;

pasmepbl rocygapCTBEHHOW MOLUMUHBI U UHBIX NAaTexen, ynnavyMBaeMblX 3asBUTENEM
npv NOMy4YeHUM rocyaapCTBEHHOWN YCyrn, NMOPSIAOK UX ynnaThbl;

WMHopMauunio 0 JOMNOMHUTENbBHBLIX (CONYTCTBYKOLWMX) ycnyrax, a Takke o6 ycnyrax,
HeobxoaMMbIX U 06a3aTeNbHbIX ANs NPeoCTaBNeHNA rocyaapCTBEHHOW YCryru, pasmepax u
nopsiake ux onnarbl;

nopsaok obxanoBaHna p[encTtBun (6e3gencTBus), a Takke peLlleHMr OpraHoB,
NpefoCcTaBNAWNX  FOCYOAPCTBEHHYIO  YCryry, [OCydapCTBEHHbIX —cnyxawmx, MoL,
paboTHmkoB MOLI;

nHoOpMaUuK O npeaycMOTPEeHHOW 3akoHodaTenbCTBOM Poccunckon Penepauum
OTBETCTBEHHOCTU [OSMKHOCTHbIX fNL, OpraHoB, NPeAoCTaBMSWMX rOCydapCTBEHHYIO YCIyry,
paboTHmnkoB ML, 3a HapyLeHne nopsiaka NpeaocTaBreHns rocyaapCTBEHHON YCNYru;

WHoOpMaUuK O nopsgke BO3MeEWEeHUss Bpeda, MPUYMHEHHOrO  3asiBUTEN B
pesynbTate HeHaanexawero UcnosiHeHns NMbo HeucnonHeHms ML nnu ero paboTHMkamm
0bsiI3aHHOCTEN, NPedyCMOTPEHHbIX 3akoHoAaTeNnbCTBOM Poccunckon degepaunm;

pexum paboTbl 1 agpeca nHbix MOL| Ha TeppuTopum 3abarikanbCKoro Kpasi;

WHYIO WHdOpMauuio, Heobxoaumyto ANs MonyyYeHus rocygapCTBEHHOM ycnyru, 3a
NCKITIOYEHNEM BOMPOCOB, NpeanonaralwLwmm nNpaBoBYO 3KCNepTU3y naketa JOKYMEHTOB UMK
NpaBoOBYIO OLIEHKY 0bpaLleHus.

3.6.1.2. AoMuHucTpaTnBHas npoueaypa (4encTBme) - NpuemM 1 permctpaumns 3anpoca u
AOKYMEHTOB.

AOMUHUCTPATMBHYIO npoueaypy (oencrteBue) ocywectBndetr paboTHuk MOL,
OTBETCTBEHHbIM 3a NpUeM 1 perucTpaumio 3anpoca 1 JOKyMeHToB (ganee - paboTHUK npuema
MoLL).

Mpn nuyHom oO6palwleHnn 3a rocygapcTBeHHon ycnyrom B MOL, 3assutens
npeabsBnseT OOKYMEHTbl, onpedefneHHble B NyHKTe 2.6. HacTosawero agMUHUCTPATUBHOIO
perrnameHTa B opurmHane unm HotapmasnbHO 3aBePEHHON KOMUW.

PaboTHuk npnema MOL:

yCTaHaBnmBaeT npeameT obpalleHus 3asiBuTens, JIMYHOCTb 3asBUTENS, B TOM 4ucCne
npoBepsieT AOKYMEHT, YAOCTOBEPSIOWMNIN ero NMMYHOCTb, NOATBEPXKAAET NOANUCH 3aaBEHMUS
Hagnexawum nuuoM, a TakKe COCTaBndeT W 3aBepseT CBOeW MOAMUCLI0 C yKasaHuem
dhamMmnmum, MMeHW, OT4YecTBa OMUCb MNPUHATLIX 3afBMEHUS W npunaraemblX K Hemy
AOKYMEHTOB. 3anpoc nognucbiBaeTcs 3asaBUTENEM B NPUCYTCTBUN cOTpyaHMKa MOLL;

nposepsieT COOTBETCTBUE npegcraBneHHbIX AOKYMEHTOB TpeboBaHusM,
YCTAHOBMEHHBbIM aAMWHUCTPATUBHBIM PErNaMeHTOM MpPeaoCTaBfiEHUsT COOTBETCTBYHOLLEN
rocygapCTBEHHOW yCnyru;

npoBepsieT Hanuune BCeX HeobXxoouMMbIX [OOKYMEHTOB B  COOTBETCTBUU
aflMUHUCTPATUBHbLIM pernaMmeHToM npeaocTaBrieHNss COOTBETCTBYIOLWEN rocyaapCTBEHHO
yCrnyru, cBepsisi UX C ONUCbIO JJOKYMEHTOB B 3anpoce Mo yCTaHOBMNEHHON hopMe;

cBepsieT npencTaBNeHHble 3K3eMMsapbl OPUrMHaNoOB U KOMUMA OOKYMEHTOB, B Cry4vae,
€CNnn KOMMM HoTapuanbHO He 3aBepeHbl, AeraeT Ha HUX Haanmcb 06 KX COOTBETCTBUM
NOAMMHHBIM 3K3eMnsisipam, 3aBepsaeT CBOeun NOANUCHLI0 C yKa3aHueM hamMunmum n HULMAanoB.;

B Criyyae ecnuv opurmHanbl AOKYMEHTOB OTCYTCTBYIOT, HO 3asiBUTenb HacTamBaeT Ha
NnpuémMe OOKYMEHTOB, COTPYAHUK NPUEMa JeriaeT Ha KOMUAX 9TUX JOKYMEHTOB Haamnucb
"opurnHan OTCyTCTBYeT", CTaBuUT CBOK MNOAMUCL C YyKasaHMeM damMunmn n MHULMaNoB U
npegynpexanaetr O BO3MOXHOM OTKase B NpefocTaBreHun rocygapcteeHHon ycnyrun [KY

c
n
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"KLUC3H" 3abarikanbckoro kpas;

Npu YCTaHOBIIEHUN AKTOB OTCYTCTBUSA HeOobXoOUMbIX OOKYMEHTOB WHMOpMUpyeT
3aasutenda o6 3TOM W npegynpexgaeT O BO3MOXHOM OTKa3e B NpeaocTaBreHun
rocygapcteeHHon ycnyrm MKY "KLUC3H" 3abarikanbckoro kpas;

npu XenaHun 3asBuTens ycTpaHUTb HEOQOCTATKM U NPEnATCTBUA, NpepBaB npoueaypy
nogayv OOKYMEHTOB [fs NpefoCcTaBfieHUsl rocydapCTBEHHOW YCnyru, BO3BpallaeT emy
3anpoc 1 npeacTaBreHHble UM LOKYMEHTbI A4nst AopaboTku;

ecnn npu YCTaHOBMEHUM (aKTOB OTCYTCTBUSA [OKYMEHTOB WM HECOOTBETCTBUSA
npeacTaBfieHHbIX JOKYMEHTOB TpeboBaHMsM, 3asBUTENb HacTanBaeT Ha Npueme 3asiBreHus
W OOKYMEHTOB [Ansi NpefoCTaBfeHUs rocygapCTBEHHOW  ycrnyrn, coTpyaHuk  MOL,
OTBETCTBEHHbIM 32 MpUeM [OOKYMEHTOB, MPUHMMAaeT OT Hero 3anpoc BMeCcTe C
npeacTaBfeHHbIM HEMOSTHbIM NakeTOM AOKYMEHTOB W YKa3blBaeT B 3asBNeHUN (pacnucke) Ha
BbISIBNIEHHbIE HEAOCTATKM U aKT OTCYTCTBUSA HEOOXOAMMbIX AOKYMEHTOB;

npoBepsieT CPOK AeNCTBUA JOKYMEHTOB, NPeACTaBneHHbIX 3asButenemM, nHpopmmpyet
3asBUTENA O CpoOKax paccMOTpeHust 3anpoca WM o0 opraHusauuu, OCYLLEeCTBISOLWEN
npegocTaBneHne ycnyru;

npoBepsieT MpaBUibHOCTb 3anoSyIHEHUS 3anpoca B YCTaHOBMEHHOW dhopme, KoTopoe
3anonHseTca 3assBuTeneM - B 1 39k3emnnspe, C ykasaHuem [aTbl NPUHATUSA 3anpoca wu
NPUNOXEHHbIX K HEMY JJOKYMEHTOB;

pernctpupyet obpaiieHne B8 AIC MOPL;

BHOCUT MH(OPMaLMIO O KOHTPOSIbHOM CPOKe BblAadn pesyrnbTata npeaoctaBrieHuns
rocyapCTBEHHbIX YCIyr 3asiBUTENIO;

npy HEOBXOAMMOCTU CKaHUPYET NPUHATbIE OT 3asBUTENS OOKYMEHTbl U NpUKpennseT
CKaHMpPOBaHHbIE KOMWUM AOKYMEHTOB K obpalueHunto 3assutenst 8 AUIC MOL;

odopmMmnsieT 2 (OBa) 3k3emnngpa pacnucku O npuemMe OOKYMEHTOB, BblaeT OAWH
3a8BUTEN0, BTOPOWM IK3EMMNNAp pacnuckm ocTtaBnsaetr y cebsa. B cnyyae HeobxoammocTtu
odhopmMnisieT u nepegaeT TpeTun aksemnnap pacnuckm KY "KLC3H" 3abankanbckoro kpasi;

B 3asaBneHun MOLL B o6a3aTenbsHOM nopsake ykasbiBaeTCsl MECTO MOMYyYEHUS rOTOBbIX
AokymeHtoB (M®L, wvnn TKY "KUC3H" 3abankanbckoro kpad) u genaetca oTMeTKa B
pacnucke M®L| o npepocTtaBrneHUn 3asiBUTENEM CaMOCTOATENbHO [OKYMEHTOB, KOTOpble
UMEITCS B pacnopsXXeHUN opraHoB U MoryT ObITb 3anpoweHsl no CM3B.

B cnyyae wnHdopmaumoHHoro obmeHa npu opraHusaumMm nNpeaocTaBreHuss yeryr B
3MIEKTPOHHOM  BUAE [OOKYMEHTbl MOCTynakT Mo 3awuuleHHbIM KaHanam CBA3M B
corriacoBaHHOM hopmaTte, 3aBepPEHHbIE AMEKTPOHHO-LMGPOBON NOLMUCHIO.

Mpn HanMuuu B 3asBfEeHMM yKa3aHUs O Bblgaye JOKymMeHToB Yyepe3 MOL| MKY "KLUC3H"
3abavikanbckoro Kkpad, o6s3aHbl nepedatb COOTBETCTBYWOLIME AOKYMeHTbl B MOL, B
YCTaHOBIEHHbIE CPOKU ANA BblAa4un 3adBUTENIO.

[Mpn aTOM CpPOK npeaocTaBrieHUss rOCyAapCTBEHHOM YCIYrM UCYUCIISIETCA C MOMEHTa
noctynneHus gokymeHtoB B [KY "KL C3H" 3abankanbckoro kpas (9neKTpoHHOro nakeTa,
opurnHanos nNnbo konum).

OTka3 B npveme LOKYMEHTOB coTpyaHukoM MOL| He gonyckaeTcd, 3a MUCKNIYEeHnemM
OCHOBaHWN, NPenfyCMOTPEHHbIX B aAMUHUCTPATUBHOM perfnaMmeHte o npeaocTaBfieHumn
rocyfapCTBEHHOW YCNyru.

OpwurMHanbsl AOKYMEHTOB, NPUHATLIE COTpyaHUKOM MOL| oT 3asBuTens, HanpaBnsTCS
B [KY "KLUC3H" 3abankanbckoro kpasi B CpoOK, He nosgHee paboyero AHA, criegyrowero 3a
AHEM npuema LOKYMEHTOB.

[OKyMeHTbl OOCTaBnATCA KypbepCKOW Crykbon B OnNnoMOMpPOBaHHbIX CyMKax Mo
BegomocTtu B KY "KLIC3H" 3abankanbckoro kpas no MecTy obpalleHnsa 3asButens.

OpraHusauusa KypbepCcKon [AO0CTaBKM [OOKYMEHTOB, a TakkKe OTBETCTBEHHOCTb 3a
COXPaHHOCTb W KOMMMEKTHOCTb MPUHATBIX Ha WCMNOSIHEHME [OOKYMEHTOB, BO3fnaraetcs Ha



MoLl. OTkas B npMéme OJOKYMEHTOB OT Kypbepa He [orycKaeTcs.

3.6.2. Npuem oT 3asaBUTENEN AOKYMEHTOB, HEOOXOAUMbIX ANA NpeaocTaBneHus
rocyfapcTBeHHOM yCryru

3.6.2.1. OcHoBaHveM AnNs Havyana agMUHUCTPaATMBHOM npouenypbl (OAencraus)
ansetca obpaweHve 3asButens B MWHWCTEPCTBO C AOKYMEHTaMK, yKasaHHbIMU B
nogpasgene 2.6. aAMWHUCTPATUMBHOrO pernaMeHTta, nnMbo nNoCTynreHne [[OKYMEHTOB
saasutena u3 [KY "KLUC3H", M®L nnbo oT ydacTkoBOro cneuuanucra no couunarnbHOu
pabote 'YCO.

3.6.2.2. Cneumnanuct otgena, B 06493aHHOCTN KOTOPOro BXOAUT NPUHATUE LOKYMEHTOB
(nanee - cneuwanucTt no npuemy), Ha Mpueme YyCTaHaBnMBaeT npeaMeT obpalieHus,
NNYHOCTb 3asiBUTENS, MOSHOMOYMSA nNpeacTaBuTenst 3adBuTend, a Takke npoBepseT
COOTBETCTBME NpeAcTaBNeHHbIX JOKYMEHTOB YyCTaHOBMNEHHbIM TpeboBaHMAM, yOOCTOBEPASCh,
4yTO:

AOKYMEHTbI, B YCTAHOBMNEHHbIX 3aKOHOAATENbCTBOM CryyYasiX, CKpensieHbl neyaTtsamu,
UMEKT  Hagnexawme noanMcu  CTOPOH UM ONpedesieHHbIX  3aKoHo4aTeNbCTBOM
AOIMKHOCTHbIX NNL;

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopyMBO, HAMMEHOBaHUS HPUANYECKUX Nul - 6e3
COKpaLLeHns, C yKa3aHMeM UX MECT HaxoXOeHUs;

aMmnnum, MMeHa 1 oT4ecTBa A0SPKHOCTHbIX AL, HanucaHbl pa3bopynBo;

damunMm, MMeHa W OT4yecTBa 3adBuTenen, agpeca perucTpaumm HanucaHbl
pa3bopumnBo;

B JOKYMEHTax HeT Nog4YUCTOK, NPUMUCOK, 3a4E€PKHYTbIX CMOB U MHbIX HEOrOBOPEHHbIX B
HUX UCNpaBIEHUM;

AOKYMEHTbI HE UCMOSHEHbI KapaH4aLloMm;

AOKYMEHTbI HE UMEIOT MOBPEXAEHUN, Hannume KOTOPbIX He MO3BONsieT O4HO3HAYHO
NCTONKOBATb UX COAEepPXKaHUe;

nakeT nNpeacTaBneHHbIX JOKYMEHTOB MOSIHOCTLIO YKOMMSIEKTOBAH.

B cnyyae noctynneHus OOKYMEHTOB B 3SIEKTPOHHOM ¢bopmMe cneumanuct rno npuemy
OCyLecTBNSeT MNPOBEPKY YCUINIEHHOMW KBanuUULUMPOBAHHOW 3fEKTPOHHOW nognucn B
COOTBETCTBUM C nyHkTOM 3.3.4. agMuMHUCTpATMBHOro pernameHnTa. [lpu cobnogeHum
YCTaAHOBJIEHHbIX YCIOBUIA MNPU3HAHUSA AENCTBUTENBbHOCTU YCUNEHHOW KBanuduuMpoOBaHHOM
9NEKTPOHHOM NoAnNuUcKM cneumanucT nNo npuemy npoBepsieT COOTBETCTBME NpeAcTaBiEHHbIX
3NEKTPOHHbIX AOKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHNAM.

B cnyyae ecnu B pesynbTtate [MpoOBEpPKU YCUNEHHOM  KBanuuUMpPOBaHHOWN
3MEeKTPOHHOM nognucy ByaeT BbIABNEHO HECOboaeHNe YCTaHOBEHHbIX YCITOBUIA NPU3HAHNSA
ee [eNCTBUTENbHOCTKU, cneunanuct no npuemMy B TeyeHue 3 paboumx OHEen cO AHS
3aBeplleHns NpoBeAEHUs TakonW MNPOBEPKM MPUHUMAET pelleHne o6 oTkase B npueme K
pacCMOTPEHUIO 3asiBNEeHUs O NpedoCcTaBreHnn rocygapCTBEHHOW YCNyrn U npuraraembiX K
HeMy JOKYMEHTOB M HanpasnisieT 3asBUTEN0 yBeAoMIeHNe 06 3TOM B 3fIEKTPOHHON hopMe C
ykasaHueMm nyHkToB ctaTtbu 11 degepanbHoro 3akoHa "O6 anekTpoHHOW noanucn”, KoTopble
NOCAY>XWUIN OCHOBaHWEM AN MPUHATUS  yKa3aHHOro pelleHusi. Takoe yBeaoMIeHue
nognucbiBaeTCA YCUNEHHOW KBanuUUMPOBAHHOW 3IEKTPOHHOM MOAMUCHLIO CrneumanuctomMm,
UMEIOLLMM MPaBO 3MEKTPOHHOM MOAMNUCK, N HanpasfisieTCa MO agpecy 3NeKTPOHHOM MOYThI
3aasutend. locne nonyvyeHus yBeLOMMEHUSA 3asiBUTENb BrpaBe obpaTUTbCS MOBTOPHO C
obpalleHnemM O npenocTaBfieHun YCNyry, YCTPaHuUB HapyLIEeHUs, KOTOpble MOCAYXUMn
OCHOBaHWEM 151 OTKa3a B NpMeMe K pacCMOTPEHMIO NEPBUYHOrO obpalleHus.

3.6.2.3. CneunanucT no npuemy mMsrotaBnmBaeT KOMUM NpencTaBfeHHbIX AOKYMEHTOB
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N perncTtpupyeTr uUx B >XypHane BXOAdAWMX OOKyMeHTOB. 3asButento coobuiaeTca pgara u
HOMep perncrpauuu.

3.6.2.4. B cnyyae npeacrtasneHnsa 3asBuTeNneM KONuUM LOKYMEHTOB crieumanuct no
npuemy crnvyaeT KONuUKU ¢ NpeAcTaBneHHbIMU OpuUrHanamMu u genaeT Ha Konusax Haanucb o6
MX COOTBETCTBUM MOAMWHHBLIM 3K3eMnrsipam, 3aBepsieT CBOeW MNOAMUCBID C YyKasaHuem
dhamMmnmm n MHULManoBs.

3.6.2.5. [okymeHTbl AN npefdocTaBneHnss rocydapCTBEHHOW  yCnyrMu  MOryT
Hanpasnateca B otaen "KUC3H" 3abankanbckoro kpas no nodte. [lpy 3TOM OHEM
obpawieHna cumtaetca pata ux nonydeHuma otaenom "KULC3H" 3abankanbckoro kpas.
O6s3aHHOCTL NoATBepXAeHUs akTa OTNpPaBKM yKasaHHbIX [AOKYMEHTOB MeXWUT Ha
3asiBuTene.

3.6.2.6. B cnyyae ecnu 3asBuTenemM no COOBCTBEHHOM WHUUMATMBE He Obinn
npeacTaBneHbl AOKYMEHThI, yKa3aHHble B nogpaszgene 2.7. agMUHUCTPATUBHOIO perfnamMeHTa,
HanpaBnseTca MeXBeOOMCTBEHHbIN 3anpoC B COOTBETCTBUM C rnogpasgeriom  3.2.
aZiMUHUCTPATUBHOIO perfiameHTa.

3.6.2.7. Kputepunn NnpuHATUA peLleHnsa o npuemMe JOKYMEHTOB OT 3asiBUTENS:

HanMyme [JOKYMEHTOB, YKasaHHblXx B rnogpasgene 2.6.  aAMUHUCTPATUBHOIO
pernamMmeHTa;

cobnofeHne yCTaHOBIMEHHbIX YCNOBUA MPU3HAHUA OENCTBUTENbHOCTU, YCUIEHHOW
KBanMULUMPOBAHHOW 3MEeKTPOHHOM MoanucKM B criydae npeaocTaBfeHus 3asiBuTenem
3NEKTPOHHbIX AOKYMEHTOB, NOANMUCAHHbIX KBanNnnuUUMpoOBaHHOM 3MEKTPOHHOWN NOAMUCHIO.

3.6.2.8. Cneunanuct no npuemMy nMoOCrfe OCYLUECTBIEHNUS NEPBUYHOM NPOBEPKN
AOKYMEHTOB BHOCWUT [aHHble 3aaBuTens B 0a3y AaHHbIX aBTOMaTU3MPOBAHHOW CUCTEMBbI
"AgpecHast coumnanbHas nomowp" (ganee - ACIT) v nepegaeT OOKYMEHTbI 3adABUTENSA MO
peectpy B MVHUCTEPCTBO ONS MPUHATUSA peLleHus O NpefoCcTaBfeHUN rocygapCTBEHHON
yCnyru.

3.6.2.9. PesynbTaToM agMUHUCTPATUBHOW Mpoueaypbl (AEeNCTBUS) ABNAETCS npuem
AOKYMEHTOB, UX pernctpauusa n nepegadya 8 MMHUCTepCTBO.

3.6.2.10. Cnocob dukcaumn pesynbtata agMUHUCTPATUBHOW npoueaypbl (4encTeus):
crneumanucT no npuemy pernctpupyeTr LOOKYMEHTbl, BHOCUT OaHHble 3assutens B ACIl u
HanpasnseT AOKYMEHTbl B kKoMmuccnio MuHuctepcTsa.

3.6.2.11. MakcumanbHbIl  CPOK  BbINOSIHEHUS  agMWHUCTPATMBHOW  npoueaypbl
(oencteus) coctasnseT 3 paboymx OHA CO OHSA NPUHATUSA 3asiBNEHUS.

3.6.3. lNpoBepka npeacTaBNeHHbIX 3asBUTEeNeM AOKYMEHTOB, HEOOXoAUMbIX ONnA
npeaocTaBrieHUsi rocyaapCTBEHHOW yCryru

3.6.3.1. OcHoBaHMeM pfAns Havyana agMWHUCTPATUBHOM npouenypbl (aencrsnsd)
aBnsietca noctynneHne B MUHUCTEPCTBO [OOKYMEHTOB 3asiBUTENs OIS NPOBEPKM Npasa
npegocTaBneHns rocygapCTBEHHON yCnyru.

3.6.3.2. Cneumanuct MuHuctepctBa, B 00693aHHOCTM KOTOPOro BXOAWUT NpOBEpKa
AOKYMEHTOB (fanee - cneuvanuct MuHuctepcTtsa), NnpuHMMaeT No peecTpy OT cneumanucTa
no Npuvemy AOKYMEHTbl 3asiBUTENs, NpoBepsieT HanuuMe M COOTBETCTBME MpeACTaBreHHbIX
AOKYMEHTOB W HanpaBnsieT AOKYMEHTbl Ha pacCMOTpeHun komuccum MwuHucTepcTtBa no
0OpPMSIEHMIO W Bblgaye YOOCTOBEPEHUN rpaxgaHam, nNOABEPriMMCS BO3AENCTBUIO
paguauuun (ganee - kommccnus MuHucTepcTsa).

3.6.3.3. Kputepuin npuHATUA pelleHns O NpefoCcTaBfeHun rocygapCTBEHHOW YCryru:
OTCYTCTBME OCHOBaHUW ANA OTKasa B NpeoCTaBfeHnn rocygapCTBEHHON YCITyri.

3.6.3.4. Pe3ynbtaTtoM agMUHUCTPATMBHOW NpoLeaypbl (AenCcTBus) aBnseTcst NnpoBepka
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AOKYMEHTOB 151 pacCMOTpeHust Ha komucceum MuHucTepcTsa.

3.6.3.5. Cnocob dukcaumm pesynbtata agMUHUCTPATUBHOW npouenypbl (4encTBus):
cneumnanuct MwuHUCTepcTBa OCYLLECTBSIET MPOBEPKY NpPenCTaBfEeHHbIX 3adBuTenem
AOKYMEHTOB.

3.6.3.6. MakcumarnbHbI  CPOK  BbLINOMIHEHUS  aAMUHUCTPATMBHOM  Npouenypsbl
(oencteusa) coctaBnser 3 paboumx AHeW co OHA NPUHATMS MUHUCTEPCTBOM [OOKYMEHTOB
3aasutend ot otaena NKY "KLLC3H" 3abawkanbckoro kpasi.

3.6.4. NpuHaTHe peweHnsa kommccmen MMHucTepcTBa 0 BKNoYeHUU (06 oTkase o
BKITIOYEHMM) 3asiBUTENA B peecTp U HanpaBneHUs 3asiBKU C NakeToOM JOKYMEHTOB
3aaButensa B MMC Poccum ansa nony4vyeHus yaoctoBepeHust nIMb6o o6 oTkase B Bblaaye
YAOCTOBEpeHuUsA

3.6.4.1. OcHoBaHveM AnNs Hayana agMUHUCTPaATMBHOWM npouenypbl (aAencraus)
ABMSETCA NOCTYNfeHne OOKYMEHTOB 3asBUTENA Ha pacCcMOTpeHne komuccum MuHmuctepcrea
ANSA NPUHATUSA peLleHns o NpeoCcTaBNeHNn rocyaapCTBEHHOM YCIyIu.

3.6.4.2. Komuccnma MuHucTepcTBa paccmaTpvBaeT [JOKYMEHTbl 3asiButens wu
NPUHUMaET peLLeHne O BKIOYEHUN (OTKa3e BKITOYEHUS) 3asBUTENS B peecTp.

3.6.4.3. B cny4yae npuHATUA Komuccuen MUHUCTEpPCTBA peLUeHUs O BKIOYEHUN
3aaBuTenda B peecTp cneumanuct MuHucTepcTBa noaroTaBnNMBaeT 3adBKY C MaKeTOM
AOKYMEHTOB Ha nornyvyeHne yaoCToBepeHusi, kotopad Hanpaensetca B MYC Poccun.
3asButento B 5-OHEBHbIA CPOK MOCMe MNPUHATUSA peLLeHUs HanpasnseTcs MNUCbMEHHOe
yBeOMIIEHNE O NMPUHSATOM peLlEeHNN.

YpoctoBepeHne odopmnsetca MUC Poccun B TeyeHne OBYX MeECSLEB CO [OHS
nocTynneHus npeacrtasneHms 06 opopmneHnn n Boigade yaoctosepeHns ot MmHuctepcrea.

3.644. B cnydae npuHATMA Komuccuen MwuHucTepctBa pelieHnss o6  oTkase
BKINIOYEHNSA B peecTp, crneunanuct MuHuctepcTea opopmMnigaeT NMCbMEHHOe yBedoMeHne ob
oTkase (npunoxeHne N 3 K aAMUHUCTPATUBHOMY perfiaMeHTy).

MucbmMeHHOe yBegoMIMEeHMe HanpasnisaeTcs 3asaBUTESNIO B TedeHne 5 paboymx AHen co
OHS MPUHATUA peLLeHuns.

3.6.4.5. Kputepuun npuHATUSA pelleHus o npefoCcTaBfNeHnn rocygapCTBEHHOW YCIyru:
OTCYTCTBME OCHOBaHMIN N1 OTKa3a B NpeaoCTaBreHnn rocygapCTBEHHON YCyri.

3.6.4.6. Pe3ynbTaToM agMMHMUCTPATMBHOW Npouenypbl (4eNCTBUSA) ABNSETCH NPUHATHE
pelleHns kommccmen MUHMCTepCTBa O BKIIOYEHMM (OTKa3e BKINIOYEHUS) 3asBUTENS B peecTp,
HanpasfieHMe 3asiBKWU C MakeToOM JOKYMEHTOB Ha nosiydyeHune ygoctoBepeHuss B MUC Poccum
nnbo yBegomneHue 3aasutens ob oTkase.

3.6.4.7. Cnocob dumkcaumm pesynbtata agMUHUCTPATUBHOW npouenypbl (AencTeus):
cneunanuct MuHuctepcTBa OopMnseT pelleHMe O BKIIOYEeHUW 3adBUTENS B peectp U
HanpasnisieT 3as8BKy C NakeToM AOKYMEHTOB Ha nonydeHune ygoctoepeHus B8 MUC Poccun, B
crny4yae oTKa3a BO BKIIOYEHUW yBeAOMMHAET 3adABUTENS.

3.6.4.8. MakcumarnbHbI  CPOK  BbINOSIHEHMS  aAMUHUCTPATMBHOM  Npouenypsbl
(nenctBuns) coctaBnseT 14 pabounx gHEN.

3.6.5. Bbigaua nony4yeHHoro us M4YC Poccum yaoctoBepeHus 1 yBegomneHue
3asiIBUTENs O BblAaye yaoCTOBEPEHUSA

3.6.5.1. OcHoBaHveM Aans Havyana agMUHUCTPATMBHOM npouenypbl (Aencraus)
aBnsaeTca noctynreHne B MnHnctepcrteo ygoctosepeHus na MYC Poccuu.
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3.6.5.2. lMoctynuewee B Munuctepctso na MYC Poccum ygoctoBepeHue nepenaetcs
B otaen NKY "KLUC3H" 3abarkanbckoro kpasi.

3.6.5.3. CneunanucTt oTaena, OTBETCTBEHHbIN 3a Bblgayy YOOCTOBEPEHWN, Mnochne
nonyyeHnss odopmMneHHoro 6naHka yaoCcToBepeHusi OCYLLLECTBNSAET Bblgayy ero 3asgBuTenio.

3.6.54. B cnyyae obpaweHns 3a AgybnukatoMm YOOCTOBEPEHUSI 3asiBUTENb
npeacraBnseT 3asBfeHne U LOKYMEHTbl O MpuynHax yTpaTtbl (yTepu) NepBUYHO BblAAHHOMO
yOOCTOBEPEHUS], a Takke Heobxoaumble [OKYMEHTbl, YKa3aHHble B nogpasgene 2.6.
aAMWHUCTPATUBHOIO pernamMmeHTa.

3.6.5.5. ®akT Bblgaum ygoctoBepeHus (gybnukarta yaoCTOBEPEHUS) PeErMcTpmpyeTcs B
KHUre yyeTa Bblgayu yaocToBepeHuin nnbo BeJOMOCTU BblAauun YAOCTOBEPEHMS.

Cneunanuct oTgena, OTBETCTBEHHbIW 3a Bblgady YOOCTOBEPEHUW, Bpy4vaet
yAOCTOBEPEHNE 3asABUTENIO N0 POCMUCh.

3.6.5.6. B cnyyae otkaza MYC Poccum B Bblgade ygoctoBepeHusi, MMHUCTEpPCTBO O
AAHHOM peLLeHUM MUCbMEHHO UHPOPMUPYET 3aABUTENS.

3.6.5.7. PedynbTaToM agMWHUCTPATUBHOM Mpouenypbl (4encteue) siBnsieTca Bblaadva
YyAOCTOBEPEHUS.

3.6.5.8. Cnocob dmkcaumm pesynbtata agMUMHUCTPATUMBHOW npouenypbl (4encTBus):
crneuvanucT otaena, OoTBETCTBEHHbIN 3a Bblgady YAOCTOBEPEHUI, OCYLLLECTBNSAET UX Bblaavy.

3.6.5.9. MakcumarnbHbIi  CPOK  BbLINOSIHEHMS  aAMUHUCTPATMBHOM  Npouenypsbl
(oencteus) coctaBnseT 5 paboumx gHen co AHA NOCTYNNEHUs AOKYMEHTOB B MUHUCTEPCTBO
n3 MYC Poccun.

4. ®opMbl KOHTPOSIA 32 UCMOSTHEHUEM aAMUHUCTPATMBHOIO pernamMeHTa

4.1. NMopsaaok ocyLecTBNEeHUA TeKYLLEero KOHTPOosA 3a cobnoaeHueM U NCMOSTHEHUEM
OTBETCTBEHHbIMU AOJIKHOCTHLIMU FIULLAMU NOJIOXKEHUWN perfiaMmeHTa U UHbIX
HOPMAaTMBHbLIX NPAaBOBbIX aKTOB, yCTaHaBIMBaKOLWMUX TPeOOBaHMA K NpeaoCcTaBreHNIo
rocyaapcTBEHHOM YCIyru, a Takke NpUMHATUEM UMM pPeLUeHUN

4.1.1. TeKywMn KOHTPONb 3a COOMAEHMEM U WUCMNOSTHEHUEM OTBETCTBEHHbLIMU
AOIMKHOCTHLIMKU Nnuamn MnMHUCTepCTBa NONOXEHUN aAMUHUCTPATMBHOIO pernaMmeHTa 1 UHbIX
HOPMaTMBHbIX MPaBOBbLIX aKTOB, YyCTaHaBNMBawLWMX TpeboBaHMs K NpenocTaBreHUIo
rocygapCTBEHHOW YCIyrn, a Takke TMPUHATUEM MMW peLleHUMn OCyLecTBNaeTcs B
COOTBETCTBUM C OOLWMMM NpaBuiaMn OpPraHM3aumm KOHTPOSSt MCMOSTHEHUSI OOKYMEHTOB B
MwuHucTEpCTBE, 3aKpeNnSiEHHbIX B pernameHTe padotel MuHuctepcTaa.

4.1.2. Tekywmnm KOHTPONb AeATENBbHOCTM CNELNanmncToB OCYLLECTBAAIOT PYKOBOAUTEND
KY "KLUC3H" 3abankanbckoro kpas.

4.2. Nopaaok u NnepuoaMvHOCTb OCYLUECTBIEHUSA NNTaHOBbLIX U BHEMNTAHOBbIX NMPOBEPOK
NOSIHOTbI U KayecTBa NpeaocTaBrieHMA rocyaapCcTBEHHOM YyCIyru, B TOM Yyucrne
nopsAaoK U hopMbl KOHTPOSISi 3a NONTHOTOM U Ka4eCTBOM NpeaocTaBlieHUs
rocynapcTtBeHHOM yCryru

4.2.1. lNnaHoBble NpPoOBEpPKN KavecTBa NpenoCTaBNEHUs roCcy4apCTBEHHOW YCnyru
OCYLLECTBMAIOTCA B COOTBETCTBMM C €XEerogHo yTBepXAaembiM MfnaHoM  paboTbl
MwuHuctepctBa MW nNraHOM MNpoBedeHUs  MOHUTOPUHra KadectBa npefocTaBfeHus
rocyaapCTBEHHbIX YCIYT.

4.2.2. MNMnaHoBble npoBepkn peatenbHocTn otaenos MKY "KL C3H" 3abankanbckoro
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Kpasi, a Takke NpoBepKn No xanobam rpaxagaH n opraHnsaumin Ha genctemsa (besgencraeune) un
peLleHna OOSMKHOCTHBIX ML, OCYLLECTBIIAKOTCA HA OCHOBaHUM npuka3oB MuHuctepctea n [KY
"KLUC3H" 3abarikanbckoro kpas. B npukasax ykasblBalOTCA UENU NPOBEPOK, CPOKM
npoBeaeHusi MPOBEPOK, oTAenNbl (ynpaBneHns), OTBETCTBEHHbIE 32 MOArOTOBKY M NpoBeAeHne
npoBepok. BHennaHoBble NPOBEPKN HE NPOBOASATCA.

4.2.3. K npoBepkam, NpoBOANMBLIM B CBA3M C ObpalleHusaMu rpaxkgaH (opraHusauummn),
npy HeobXxoAMMOCTM B YCTAHOBMEHHOM MOpPsiAKe MOryT NpUBNEKaTbCs chneuuanucThbl
COOTBETCTBYIOLLUNX YUPEXAEHUMN.

4.2.4. lNpu BbIABNEHUM B XO4e MPOBEAEHUSA MPOBEPKUM HapyLUEHUW B OeATenbHOCTU
MuHUCcTEepCTBa MUHUCTP OaeT NMUCbMEHHbIE NOPYYEHNS 3aMECTUTEN MUHUCTPA, HaYalibHUKY
ynpaBneHnss O TMPUHATAN Mep N0 YCTPAHEHUIO [OOMyLIEHHbIX HapyweHun u  (1nu)
npefoTBpaLLEHMIO HApyLLEHUI B AarnbHeNLWen AeaTeNnbHOCTH, a Takke npu HeobxoanmMocTn o
paccMOTPEHUN BOMpPOCa O NPUBIIEYEHUM NN, JOMYCTUBLLUNX HaPYLIEHUH, K ANCUMUNIIMHAPHON
OTBETCTBEHHOCTMW.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX JIUL, OpraHa UCNOJIHUTEeNIbHOW BNacTu 3a
peweHnsa n gencTeusa (besgencTene), npuHUMaemble (ocyLecTBNAeMbie) MMM B Xoae
npenocTaBlieHUA rocyfapCTBEHHON YCIyru

4.3.1. JomkHOCTHble nuua MwuHucTepcTBa 3a pelweHus n gencteusa (6esgencreme),
npuHMMaemble (OCyLLEeCTBNSiEMble) UMU B XOA4E MpPeaoCTaBfeHnss rocyqapCTBEHHON YyCnyru
HecyT OTBETCTBEHHOCTb B COOTBETCTBUMN C AEMCTBYOLLMM 3aKOHOAATENbCTBOM.

4.4. NonoxeHnsA, xapakTepusyrlime TpeboBaHUs K NopsaaKy U chopmMamM KOHTpons 3a
npeaocTaBrieHWeM rocyfapCTBEHHOM YCNYru, B TOM YUCIIe CO CTOPOHbI FrpaXaaH, ux
00beaAnHEeHUN N opraHn3auum

4.4.1. KoHTponb 3a npefocTaBfieHMEM TrOCy4apCTBEHHOW YCNYrM CO CTOPOHBI
YNONTHOMOYEHHbIX AOMKHOCTHLIX NuLy, Munuctepctea n 'KY "KLUC3H" 3abankansckoro kpas
AOIMKEH ObITb NOCTOSHHBIM, BCECTOPOHHUM U OO BHEKTUBHbLIM.

4.4.2. KOHTpOrb 3a X040M pacCcMOTpeHns obpalleHnin MOryT OCyLeCcTBNATb UX aBTOPbI
Ha OCHOBaHWMW:

YCTHOM WMHpopMaLuK, NofydYeHHOW no cnpasovHomy TernedoHy MuHucTtepctBa, IKY
"KLLC3H" 3abawnkanbckoro kpas n otgenos IKY "KLUC3H" 3abarnkanbckoro kpas;

MHdopMauum, nonyyeHHon n3d Munuctepctsa, NKY "KLUC3H" 3abarkanbckoro kpasi no
3arnpocy B NMCbMEHHOW UMW 3NEKTPOHHOW dhopMe.

4.4.3. OOGLLECTBEHHbIN KOHTPOMb 3a NpeaoCcTaBfieHWEM rOCygapCTBEHHOW YCIyrn
ocyulecTBnsgeTcqd  OOWEeCTBEHHbIMU  OObEANHEHUAMM W UHBIMA  HEKOMMEPYECKUMU
opraHuMsaumsamMuM B COOTBETCTBUM C MX YyCTaBaMW, a Takke rpaxgaHamm B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.

5. locynebHbIN (BHECYAEOHbIN) NOPAAOK 06XanoBaHUA peLleHUn U e CTBUN
(6e3pencTBua) MuHuctepcTBa, €ero AO/MKHOCTHbIX NUL, IGO0 rocyaapcTBeHHbIX
cnyxawmx, M®L, paboTHnka MdL}

5.1. Undbopmauusa ans 3aaBuTens o ero npase nNoaaThb Xanoby Ha pewweHue 1 (Unu)
aencreue (6espgencreue) MuHuctepcTBa u (MnNn) ero AOMKHOCTHbIX NUL,



rocyaapcTBeHHbIX cnyxawmx, MOL, paboTtHuka M®PL, npu npegoctaBneHnmn
rocyaapCcTBEHHOM ycrnyru

5.1.1. 3aaBuTenb Npu MNONydYeHUN rocyaapCTBEHHOW YCnyrn BrpaBe obxanosaTtb
peweHne u (unn) pencteue (6espgencteue) [IKY "KLC3H" 3abankanbckoro kpas,
MuHucTtepctBa M (MNKN) MX AOSMKHOCTHBLIX UL, FOCYOAPCTBEHHbIX FPaXKQaHCKUX CryKalunx
3abankanbckoro kpasi, MOL, pabotHnka MOL, nytem nogauym xanobbl Ha HapyleHue
nopsiaka npefocTaBneHns rocyaapCTBEHHOM yenyru (qanee - xanoba).

5.2. NepeyeHb HOPpMaTUBHbLIX NPaBOBbIX aKTOB, PerynupyroLwmx NopaaoK aocyaedbHoro
(BHecynebHoro) obxanoBaHus pelleHMn n gencteumn (6esnencteuns) MuHuctepcTBa, a
TaKXe ero OMKHOCTHbIX nuy,

depepaneHbin 3akoH oT 2 maa 2006 roga N 59-&3 "O nopsagke paccMoTpeHus
obpalueHnin rpaxxgaH Poccunckon ®epepaumn®;

depepaneHbii  3akoH oT 27 wwona 2010 roga N 210-#3 "O6 opraHunsaumm
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNAMbHbIX YCnyr";

MoctaHoeneHnem [MpaButenbctBa 3abankanbckoro kpasi ot 11 gekabpst 2012 roga
N 527 "O6 ytBepxaeHun NpaBun nogadn n paccMoTpeHus xanob Ha pelleHns n OencTeus
(6e3pencTBme) NCNOMHUTENBHBIX OPraHOB rocygapCTBEHHOW BracTu 3abankanbcKoro kpasi u
MX [OOIMDKHOCTHBLIX 1AL, TOCYOAPCTBEHHbIX FPaXKOaHCKMX — CryXalux, opraHusauun,
npegycMoOTpeHHbIX YacTbto 1.1 crtatem 16 PepepanbHoro 3akoHa "O6 opraHmsauuu
npegocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr', n nx paboTHMKOB, a TakKxe
MHOTOYHKLUMOHAmNbHbLIX LEHTPOB NpPefoCTaBfeHMUs FOCYAApPCTBEHHbIX U MYHMUMNANbHbIX
ycnyr n nx paboTHukos".

5.3. NpeameT xxanobbl

5.3.1. 3assutenb MoxeT obpatutbcsa C xanobow (npunoxeHne N4 K
aAMWUHUCTPATUBHOMY perfiaMeHTy) B TOM YMCHe B CReayoLWmMX cnyyasx:

HapylwleHne Cpoka perucTpaumMmM 3anpoca 3asBuTens O NpeaocTaBreHun
rocygapCTBEHHOW YCNyru;

HapyLlleHne cpoka NpeaoCTaBneHns rocyfapCTBEHHOW ycnyru. B ykaszaHHOM criyyae
pocynebHoe (BHecyaebHoe) obxanoBaHve 3asBUTENEM peLleHn N gencTeun (6es3genctams)
MoLl, paboTHuka MOPL, BO3MOXHO B crnyyae, ecnun Ha MOL|, peweHns u OencTBuS
(6espenctBne) koToporo obxanylTcs, BO3fnoXeHa QYHKUMA N0 NpefoCTaBNeHuro
COOTBETCTBYHOLUNX FOCYAapCTBEHHbIX YCnyr B NosiHOM obbeme B nopsigke, onpeaeneHHOM
yacTtbto 1.3. ctatbn 16 PegepansbHoro 3akoHa N 210-03;

TpeboBaHWe Yy 3asBUTENd [OKYMEHTOB unuM uHdopMaumm nnbo ocyLlecTBNeHNs
AEeNCTBUIA, NpeacTaBneHne unn ocyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMMN
npaBoBbIMK akTamu Poccuinckon ®epepaumm, HOpMaTUBHBIMU NPABOBLIMU akTaMn CyObekToB
Poccunckon depgepaunun, MyHUUMNAnNbHbIMW MPaBOBLIMW akTaMyn ANs NpegocTaBreHns
rocygapCTBEHHOW yCnyru;

OTKa3 B MpuemMe [JOKYMEHTOB, MpPeAoCTaBfieHMe KOTOPbIX MNPeayCMOTPEHO
HOpMaTMBHBIMW MpPaBOBbIMU akTamun Poccuickon depepaumn, HOpMaTUBHLIMU NPaBOBLIMU
aktTamun 3abarikanbCckoro Kpasi Ans npefocTaBneHns rocyaapCTBEHHOW YCNyrn, y 3asBUTENS;

OTKa3 B NpeaoCTaBfieHUM TOCyLapCTBEHHOW YCMNyru, €eCnu OCHOBaHUS OTKasa He
npeaycMoTpeHbl befeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUMM C HUMU UHbIMU
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HOpMaTUBHbIMA NpaBoBbIMW akTamm Poccuinckon Pegepaumm, 3akoHaMU U MHbIMU
HOpMaTUBHbIMW MpaBoBbiIMM akTamum 3abavikanbckoro kpas. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxxanoBaHue 3asBUTENEM peLleHnii 1 gencTeun (6e3nencrams)
MoLl, pabotHuka MOPLl Bo3aMOXHO B cniyyae, ecnnm Ha MOL, pelweHns wn gencreus
(6espencTBne) KOTOpOro obGXanykTCs, BO3MOXeHa YHKUMA MO  NpeaoCcTaBEHUIo
COOTBETCTBYHOLUNX FOCYLapCTBEHHbIX YCnyr B NosiHoM obbeme B nopsiake, onpefeneHHOM
yacTtbto 1.3 ctaTten 16 ®epgepansbHoro 3akoHa N 210-93;

3aTpeboBaHue C 3as8BUTENSA NP NPeoCTaBIeHUN rocyaapCTBEHHOW YCNyrn nnatbl, He
npegyCMOTPEHHOW  HOPMaTUBHbIMM  MpaBoBbiIMW  akTamu  Poccunckon  depepauun,
HOpMaTUBHbLIMW NPaBoBbIMK akTaMy 3abankanbCKoro Kpas;

oTtkas otaena NKY "KLLC3H" 3abankanbckoro kpas, gormkHocTHoro nuua MKy "KLUC3H"
3abankanbckoro kpasi, MOLl, pabotHmka M®L|, opraHmMsaunin, NpeayCMoTpPeHHbIX YacTbio 1.1
ctraten 16 depepanbHoro 3akoHa N 210-®3, wunu wmx paboOTHUKOB B uMCNpaBrieHUU
AOMyLWEeHHbIX UMM OneyaTok M OwMBOK B BblAaHHbIX B pesynbrate npeaocTaBieHus
rocyaapCTBEHHOM YCNyrm [OKYMeHTax nmMbo HapylweHue YCTaHOBIIEHHOIO CpoKa Takux
ncnpaeneHnin. B ykazaHHOM crniyvyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHun n gencteun (besgenctens) MOLL, pabotHnka MOL|, BO3MOXHO B criyvyae, ecnum Ha
ML, peweHns n gencteus (6e3genctame) KOToporo obxxanytTcs, BO3noXxeHa (OyHKUUA no
NnpeaocTaBfEeHNIO COOTBETCTBYIOLMNX rOCYyAapCTBEHHbIX YCAyr B MOMHOM obbeme B nopsigke,
onpeaeneHHom vacteto 1.3 ctaten 16 ®egepanbHoro 3akoHa N 210-03;

HapylweHne cpoka WM nopsigka  BblgadM  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBfeHns rocydapCTBEHHON YCNyru;

NPUOCTaHOBMNEHNE MNpPenoCTaBneHUss rOCYAapCTBEHHOW YCIyrn, €Cnu OCHOBaHWUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deadepanbHbiMM  3aKOHAMU U NPUHATBIMU - B
COOTBETCTBUN C HAMW UHBIMW HOPMATUBHLIMW NPaBOBbIMK akTamn Poccunckon depepaumu,
3aKOHaMWN N UHBIMW HOPMAaTMBHbLIMUM NPaBoBbIMK akTamn 3abankanbckoro kpasi. B ykazaHHOM
cnyyae pocynebHoe (BHecygeOHoe) obxanoBaHue 3adBuUTENEM peleHund W OencTBumn
(6espenctena) MoL, pabotHnka MOLl Bo3amoOXHO B cnydae, ecnu Ha MOLU, peweHus u
aencteus (6es3gencrTeme) KOTOporo obxanykTcs, BO3NnoxeHa yHKLUMS N0 NpeaocTaBrieHnto
COOTBETCTBYHOLUNX FOCYAapCTBEHHbIX YCryr B MOSHOM obbeme B nopsgke, onpenerneHHoM
yacTteto 1.3 ctatbn 16 PegepanbHoro 3akoHa N 210-93;

TpeboBaHue y 3aaBUTENs NPy NPegoCTaBeHnn rocy4apCTBEHHON YCyrn JOKYMEHTOB
unu nHgopMaumm, OTCyTCTBME M (UNIM) HEOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
rnepBoHavyanbHOM OTKase B MNpuemMe [AOKYMEHTOB, HeobXxoauMbIX ANns npefocTaBreHus
rocygapctBeHHon ycnyrn, nmbo B NpeaocTaBfieHMM FOCyLapCTBEHHOW  ycnyrn, 3a
NCKIMIOYEHNEM CrydaeB, NpeayCMOTPEHHbIX NOANYHKTOM 4 nyHkTa 2.8.1. agMUHUCTPATUBHOIO
pernameHTa. B ykasaHHOM cnydae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM
peweHun n gencteun (6esgencreunsa) MoOLL, pabotHuka MLl Bo3amMOXHO B crnyyae, ecnu Ha
ML, peweHns n gencteus (6e3genctame) KOToporo obxanyrTcs, BO3NOXeHa (PyHKUMA No
NnpeaoCcTaBNEeHNIO COOTBETCTBYIOLNX rOCYyAapCTBEHHbIX YCryr B MOMHOM obbeme B nopsiake,
onpeneneHHom YacTteto 1.3 ctaten 16 PegepanbHoro 3akoHa N 210-03.

5.4. OpraHbl rocygapCcTBeHHOM BNacT U YNOJSIHOMOYEHHbIEe Ha pacCMOTPEHMUE Xanobbl
OOJMKHOCTHbIE NULA, KOTOPbIM MOXeT ObITb HanpaBreHa xanoba

5.4.1. Bamectutenb npeacenartens Npasutenscrea 3abankanbcKoro Kpasi.

5.4.2. MMH1CTEPCTBO Tpyaa U coumanbHON 3awnTbl HaceneHnsa 3abankanbCKoro Kpas.
5.4.3. MMHNCTEPCTBO 3KOHOMMYECKOro pa3BuTus 3abankanbCKoro Kpasi.

5.4.4. MuHu1CTp Tpyaa u coumanbHOM 3awnTbl HaceneHna 3abankanbCKoro Kpas.
5.4.5. PykoBogutens MOLL.
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5.5. Mopsaok nogayum n paccMoTpeHUs Xanobbl

5.5.1. OcHoBaHvemM ana Havana npouenypbl gocyaebHoro (BHecyaebHoro)
oGxanoBaHus ABNSETCS NOCTYNfeHne Xanobbl.

5.5.2. Xanoba nopgaetca B NUCbMEHHOW dopMe Ha OymaxHOM HocuTene, B
anektpoHHon ¢opme B KY "KLIC3H" 3abankanbckoro kpasd, MuHuctepctso, M®Ll nubo B
MWHUCTEPCTBO 3KOHOMMYECKOro passBuTua 3abaikanbCKoro Kpasi, a Takke B opraHusaumm,
npenycMoTpeHHble YacTbio 1.1 ctaten 16 PegepanbHoro 3akoHa N 210-$3.

XKanobbl Ha pelieHns n genctena (6e3nencTene) MMHUCTPa NOL4aKTCA 3aMECTUTENIO
npeacenartens MNpasutenscTBa 3abankanbCKoro Kpas.

Kanobbl Ha pewenna n pgencreus (6esgencteue) paboTHuka MOL, nopatotcs
pykoBogutenio atoro MoL|. Xanobbl Ha peweHusa wn pencteua (6esgencrteve) MoL
nogatTcs B MMHUCTEPCTBO 3KOHOMUYECKOro pa3Butus 3abankanbCKoro Kpasi.

XKanobbl Ha peweHna u pgeuncteusa (6esgenctene) pabOTHUMKOB OpraHM3auun,
npeanycMoTpeHHbIX YacTteto 1.1 crtatem 16 ®depepanbHoro 3akoHa N 210-93, nopgatotcd
PYKOBOAUTENAM 3TUX OpraHn3auuin.

5.5.3. Xanoba pewenne wn (nnn) pencteue (6esgenctene) [KY "KLLC3H"
3abankanbckoro kpasi, MuHuctepctBa M (UNIM) UX OOSDKHOCTHLIX JUL, FOCYAApPCTBEHHbIX
rpaXkgaHcKux crnyxawmx 3abarkanbCKoro kpasi, MoXeT ObiTb HanpaBfeHa no noyrte, yepes
Mo®Ll, ¢ wucnonb3oBaHMEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "UHTepHeT",
odouuymansHoro camta MuHUCTepcTBa, (hefeparibHOM rocyaapCTtBEHHOM WMHMOPMaLMOHHON
cuctembl "EQMHBLIN nopTan rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr (pyHKUMi), nopTana
denepanbHON rocyaapCcTBEHHOM MHAOPMALMOHHOM CUCTEMbI, obecneymBatolLen npoLecc
pocynebHoro (BHecygebHoro) obxanoBaHusi peweHun w gencteun  (6e3gencteus),
COBEPLUEHHbIX NPY NPeaoCTaBfeHNN roCy4apCTBEHHbIX U MYHULMNANbHbLIX YCAYr OpraHamu,
npefoCTaBNAWMMN  TOCYAAPCTBEHHbIE U MYHUUMNASbHbIE YCIYrn, WX AOSMKHOCTHbIMMU
nMuamu, rocydapCTBEHHbIMM U MyHMUMNANbHBIMU - CriyXawumun (ganee - cuctema
pocynebHoro obxanoBaHWusA), C UCMNOMNb30BaHNEM CPeacTB (PaKCMMUMBbHOM CBA3U, a Takxke
MOXET ObITb MPMHATA NPY NINYHOM MpUeMe 3asBUTENS.

XKanoba Ha pelweHna n gencteuna (besgenctene) MoOL, pabotHmuka MOPL] moxeT ObITb
HanpasneHa no no4yte, ¢ UCMNONb30BaHNEM MHOPMAaLMOHHO-TENEKOMMYHUKALMOHHON CETU
"MInTepHeT", oduumansHoro canta M®L, MNMoptanos, a Takke MoOXeT ObITb MpuHATaA MNpu
NMYHOM NpuemMe 3asaBUTens.

XKanoba Ha peweHus n genctena (6esgencteve) opraHmsauun, nNpenycMOTPEHHbIX
yacTtbto 1.1 ctaten 16 ®egepanbHoro 3akoHa N 210-$3, a Takke nx paboTHUKOB MOXET ObITb
HanpasfieHa Mo noyTe, C UCMONb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CEeTU
"MIHTepHeT", odmumanbHbIX CanToB 3TUX OpraHu3auuin, lMopTanoB, a Takke MOXET ObITb
NPUHATa NPU INYHOM NpuemMe 3asBuUTENS.

5.5.4. )Kanob6a gomxkHa cogepxaTb:

HaumeHoBaHne MuHuctepctBa, KY "KLIC3H" 3abankanbckoro kpasi, OOMKHOCTHOMO
nua Munuctepctea, KY "KUC3H" 3abarikanbckoro kpasi, rocygapCTBEHHOrO Cryallero
MwuHuctepctea, M®L, ero pykoBogutensa wn (Mnn) paboTHWMKA, OpraHM3auun,
npeaycMoTpeHHbix 4Yacteto 1.1 cratem 16 depepanbHoro 3akoHa N 210-93, wux
pykoBogutenen wu (unn) paboTHUKOB, pelleHns u aencteus (besgencteme) KOTOpbIX
obxanytoTcs;

damunuio, uMs, OT4ecTBO (MocnegHee - NpU  Hanuuuu), CBEAEHWS O MecTe
XutenbCcTBa 3asButend - uamyeckoro nuua nmbo HaMmeHoBaHME, CBEAEHUSI O MecCTe
HaxXoXAeHUs 3asBUTENd - PUOUYECKOro nuua, a Takke HoMep (HOMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (NPU HanMMyuKu) M MNOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

cBefeHnss o6 obxanyembix pelleHuax u gencteusax (6esgencteum) MKY "KLIC3H"
3abankanbckoro kpasi, MuHuctepcrtea, gommkHoctHoro nuua MKY "KLUC3H" 3abankanbckoro
Kpasi, MMHucTepcTBa, rocygapcTBeHHoro cnyxawero MumHncrepctea, M®Ll, pabotHuka MoL,
opraHuMsaumn, npeaycMoTpeHHbIX YacTtbio 1.1 ctatbn 16 PegepanbHoro 3akoHa N 210-93, nx
pabOTHMKOB;

A0BOAbl, HA OCHOBAHWWN KOTOPbIX 3asBUTESNb HE COrfaceH C pelleHnemM n OerCTBUEM
(6espenctemnem) MNKY "KLC3H" 3abankanbckoro kpas, MuHuctepcTBa, AO/MKHOCTHOMO nuua
NKY "KUC3H" 3abankanbckoro kpas, MwuHuCTepcTBa, rocygapCTBEHHOMO —Criyalero
MuHuctepctBa, M®Ll, pabotHuka ML, opraHnsauun, npegyCMOTPEHHbIX YacTbio 1.1 cTaTby
16 ®depepanbHoro 3akoHa N 210-9#3, wux paboTHukoB. 3asButenem Moryt ObiTb
npeacTaBfeHbl JOKYMEHTbI (MpyU Hanuuun), NOATBEpXAalLWwme A0BOAblI 3asaBuTens, nmbo nx
KOMuu.

5.5.5. B cny4ae yctaHOBMNeHUa B xode WUnn no pesynbTatam pacCMOTPEHUS anobbl
NpU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHAPYLLEHUS U NPECTYNNEHNS OOIMKHOCTHOE
nMuo, HageneHHoe MOSHOMOYMAMW MO PacCMOTPEHUD  Xamnob, HesamennuTensbHO
HanpasnseT uMetoLwmecs Matepumarnbl B OpraHbl NPOKypaTypsbl.

5.6. Cpoku paccmoTpeHu s xanobbl

5.6.1. >Kanoba noanexmt pacCMOTPEHUO [OOSMKHOCTHBIM JIMLOM, HaOeneHHbIM
NOSTHOMOYNAMM MO PACCMOTPEHUIO Xanob, B TeyeHne naTHaguaTn paboymx gHEen co OHA ee
permctpauuu, a B cnyyae obxanosaHusa otkasda otgena KY "KLUC3H" 3abarnkanbckoro kpas,
M®Ll, opraHusaumin, npegycMOTpPeHHbIX 4YacTteto 1.1 ctatem 16 degepanbHOro 3akoHa
N 210-®3, B npneme OOKYMEHTOB Yy 3aABUTENSA NMOO B MCNpaBneHnn AoNyLEeHHbIX OneYyaTok
M owmbok wunm B cnyyvyae obXxanoBaHWUs HapyLWeEHUs YCTAHOBMIEHHONO CpoKa TaKuUx
ncnpasBneHnin - B TedeHne Nt paboumx AHen co OHA ee perncrTpaumm.

5.7. PeaynbTaT paccMOTpeHUA Xanoobbl

5.7.1. Mo pe3ynbTaTaM paccMOTPEHUs Xanodbbl NPUHMMAETCA OOHO U3 CNeaylLmnX
peLeHni;

Xanoba ynoBneTBOpSETCH, B TOM u4ucre B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeneHnsa AoNyLWeHHbIX onevaTok 1 oWwmnboK B BblidaHHbIX B pe3ynbTaTe npegocTaBneHus
rocygapCTBeHHOW yCryrn AOKyMeHTax, Bo3BpaTa 3adaBUTENIO OEHEeXHbIX CpeAcTB, B3VMaHue
KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHbLIMM MpPaBOBbLIMKU akTamu Poccuiickon degepauuu,
HOPMaTUBHbBIMW NPaBOBbIMW akTaMy 3abankanbCKoro Kpas;

B YOOBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

5.8. Nopsagok nHcpopmMpoBaHUs 3aaBUTENS O pe3ysibTaTax PacCCMOTPEHUA XKanobbl

5.8.1. He nosgHee aHs, crnegylowero 3a OHEM NPUHATUS PELUeHUsi, YKa3aHHOro B
nyHkTe 5.7.1. aAMUHUCTPATUBHOIO perfamMeHTa, 3asBUTEN0 B MUCbMEHHOW dopme U no
XenaHuo 3asBUTenst B 3NEKTPOHHOM dopMe HanpasnsieTcs MOTUBMPOBAHHLIA OTBET O
pesynbTatax pacCMOTPeHUs XXanobbi.

5.8.2. B cny4ae npusHaHua >xanobbl noafexallen yOoBrEeTBOPEHUIO B OTBETE
3asBUTENO, YKasaHHOM B nyHkTe 5.8.1. agMWHUCTPATUBHOIO pernameHTa, [Jaetcd
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WHopMauua o OencTBusix, ocywecTtsnsemblx MwuHuctepctsoMm, MO®L B uensax
He3aMeIMTENbHOrO YCTPaHEeHUs1 BbISIBNEHHbIX HApPYLUEHUN MPU OKa3aHWW rocygapCTBEHHON
YyCrnyrm, a Takke MNPUHOCATCA M3BUHEHUS 3a AOCTaBfeHHble HeyaobCTBa WM yKasblBaeTCA
MHopMaUUa O AanbHEeNWnX OEUCTBUSX, KOTOpble HEOBXOOMMO COBEPLUNTL 3asiBUTEM B
Lensix nosly4eHust rocyaapCcTBEHHOM YCyri.

5.8.3. B cnyyae npusHaHua xanobbl He noanexallen yaoBNeTBOPEHUIO B OTBETE
3asBUTEN0, YKasaHHOM B rnyHkTe 5.8.1. agMUHUCTPaATMBHOIO pernamMeHTa, [fakTcA
aprymeHTMpOBaHHbIE Pa3bsCHEHNS O NPUYNHAX MPUHATONO PeLIEeHNd, a Takke nHdopmaums o
nopsiake ob6kanoBaHUsA NPUHATOrO PeLLEeHMS.

5.9. Nopsanok o6xxanoBaHMsA peLueHUsA Nno xanobe

59.1. B cnyyae ecnu 3agButenb He YOOBMETBOPEH peLleHneM, NPUHATBIM B
pesynbTaTe paccMOTpeHUs Xanobbl, To 3asBMTeNb BNpase obxanosaTb JaHHOE pelueHue B
BbILUECTOSALLUNA OpraH, oOpraHbl KOHTponsa (Hagsopa) v (Mnu) B cyaebHoMm nopsigke B
COOTBETCTBUM C 3aKoHOZaTenbLCcTBOM Poccuirckon depepaumn.

5.10. NpaBo 3aaBUTENA Ha Nony4YyeHMe UHpopmMmaLum U OKYMEHTOB, Heo6XxoAUMbIX Anst
06O0CHOBaHUA U PacCCMOTPEHUA XKanobbl

5.10.1. lNpwn paccmoTpeHumn xanobbl 3asiBUTENb NMEET NpaBo:

npeacTaBnATb AOMOMHUTENbHbIE AOKYMEHTbl M MaTtepuanbl nvbo obpawaTtbca C
npocbbor 06 nx nctpedboBaHnK, B TOM YMCIIE B 3NIEKTPOHHON hOpME;

3HAKOMUTBLCHA C AOKYMEHTAMU U MaTepuanamu, KacarLmnMMmcs pacCcMOTpeHUs xanobbl,
€eCnn 3TO He 3aTparuBaeT npasa, cBOOOAbl M 3aKOHHbIE WUHTepechbl APYrMX vl U ecnu B
YKa3aHHbIX [JOKyMeHTax W maTepuanax He coaepXatca CBedeHWd, CcocTaBnsoLime
rocy4apCTBEHHYHO UMW UHYIO OXpaHsieMyto oeaeparibHbIM 3aKOHOM TalHy;

nonyyatb MUCbMEHHbLIN OTBET MO CYLLECTBY MOCTaBMEHHbIX B Xanobe BONpocoB, 3a
NCKIIOYEHNEM crydaeB, NpeaycMOTpeHHbIX defepansHeiM 3akoHoM oT 02 maa 2006 roga
N 59-03 "O nopsgke paccmoTpeHuss obpaweHun rpaxgaH Poccunckon depepauunn”,
yBeJOMIeHne o nepeagpecaumm xanobbl B rocygapCTBEHHbIA OpraH, OpraH MeCTHOro
camoynpaBneHns unuv AOOSMKHOCTHOMY 5uLly, B KOMMETEHUMIO KOTOPbIX BXOAWT pelueHue
nocTasfeHHbIX B Xanobe BONpoCoB;

obpawiatbca c xanobon Ha NpPUHATOE pelleHne unn Ha gencteue (besgencrtesune) B
CBA3M C PacCMOTPEHMEM Xanobbl B agMUHUCTPATMBHOM W (Mnn) cyaebHoMm nopsake B
COOTBETCTBUM C 3aKoHOAaTernbCcTBOM Poccurickon ®enepaunu;

obpallaTbCa ¢ 3asBfIEHMEM O NpeKpaLleHU PacCMOTPEHUS Xanobbl.

5.11. Cnoco6bl nHhopMUpOBaHUA 3asAaBUTENIEN O NOPAAKE NOAAYN U PAaCCMOTPEHMUA
XanooObl

5.11.1. NHdopmaumsa o nopsiake nogayn M paccMoOTpeHust Xanobbl pasmellaeTcs Ha
oouymansHom cante MwuHucTepctBa B MH(OPMALMOHHO-TENEKOMMYHUKALNMOHHON CeTU
"Mntepret", TKY "KUC3H" 3abankanbckoro kpasi, nocpeactsoM denepanbHom
rocygapCcTBeHHOM UWHMOPMaLMOHHOW cucTembl "EOMHBIMG nopTan rocygapCTBEHHbIX U
MyHUUMManbHbIX  ycnyr  (yHKUMK), noptana  deaepansHoOn rocyaapCTBEHHON
MHOPMALUMOHHOM CcuUCTeEMbI, obecneuymBaloLwen npouecc pgocyaebHoro (BHecyaebHoro)
obxanoBaHusi, MO®Ll, a Takke mMoxeT ObiTb coobLllieHa 3asABUTENIO chneunanucTramm
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MuHMCTEpCcTBA C  WCMONb30BaHWEM  MOYTOBOW, TenedOHHOW CBSI3WM, MNOCPEACTBOM
3MNEKTPOHHOM NOYThLI MO0 Ha NMUYHOM Npreme.

MpunoxeHne N 1

K aAMVWHUCTPATUBHOMY perfnameHTy
MuHucTepcTBa TpyAaa n coumanbHOMU 3aUTbI
HaceneHua 3abankanbCKoOro Kpas

[lpencenmaTesio KOMUCCUMU
MyHMCTEepCTBa TPyHOa M COLMAaJIbHOM
3allMTE HaceJleHusa 3abalkaJibCKOI'O

Kpas 0o OQOpMIIEHMIO M BHIAUE
YIOCTOBEPEHUN T'paxmaHawm,
IOOBEPTUWMMCH BO3OEMCTBUIO palMallui

oT

IpoXmBamlero (ey) 1o ajpecy:

3aaBneHue

[Tpowy BEOATH

(BMIDI yIOOCTOBEPEHMS C yKa3aHMEM KaTeT'OpUM)

K 3zagBieHuo npuiaaramo

ODaTa " " 20  r. Iommmucek

3asaByieHMEe NOPUHAT (a)

MpunoxeHune N 2

K aAMWUHUCTPATUBHOMY perfiaMmeHTy
MuHucTepcTBa TpyAa M counanbHOW 3alUThbI
HaceneHna 3abankanbCKOro Kpas

Cornacue
Ha 06paboOTKy NepCoHanbHbIX AAaHHbIX

(bammnmsa, mMMa, OTUECTBO)

[ato cornacume B COOTBETCTBUMM CO cTaThben 9 degepanbHOro 3akoHa OT 27 uvons
2006 r. N 152-©3 "O nepcoHanbHbIX AaHHbIX" Ha aBTOMaTM3MPOBaAHHYIO, a Takke 0e3
NCnonb30BaHWs CPeacTB aBTomMaTm3aumm, 06paboTky U MCNONb30BaHNE MOUX NEPCOHarbHbIX
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AaHHbIX, COAEpPXalUMXCA B HACTOSILLEM 3asiBiEHUKN, C LIENbl OpraHusauum y4yeTta Bblgaun
yOOCTOBEPEHNS  eauHoro  obpasua  rpaxgaHam, nogseprwumcsa paguauyMoHHOMY
BO34EMCTBUIO BCNEACTBUE SAEPHbIX UCMbITAHUN Ha

CemMunanaTUHCKOM MOJIUIOHeE.

O6 OTBETCTBEHHOCTN 3a AOCTOBEPHOCTb NPEACTaBIIEHHbIX CBEOAEHUN NpeaynpexaeH
(npepynpexageHa).

HacTtosuee 3aaBneHne genctesyeT Ha Nepuoa A0 NCTEYEHUSI CPOKOB XpaHEHNS

COOTBETCTBYHOLWEN MHPOPMaUMM UMM OOKYMEHTOB, COAepXaluMx YKasaHHYyH
MHoOpMauuio, onpeaensieMbix B COOTBETCTBUMM C 3aKOHOAATENbLCTBOM  Poccumnckon
depnepaumn.

OT3blB  3asBMEeHUs] OCYLUECTBNSIETCA B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®epepaunn.

"_" 2 O_ I‘
(©.1.0.)
(mognmcno)
MpunoxeHne N 3
K agMWUHUCTPATUBHOMY pernamMmeHTy
MuHucTepcTBa TpyAa n coymanbHOM 3aUTbl
HaceneHnsa 3abankanbCKOro Kpas
YBenomneHue o6 oTkase
N oT
4
(MO =asgBuTesisa)
3aperuCcTPUPOBAHHOTO (OM) IO alpecy: , B
Has3HadYeHun
(HaMMeHOBAaHME MEPB COLMAaJIbHOM NOIOEPXKM)
- OTKa3arThb.
[TprumHa @
OcHOBaHue:
[lpencenmaTelsyib KOMUCCUMU 0)7(0)
VcrionmHUTEIb
TeJ.

MpunoxexHue N 4

K aAMWUHUCTPATUBHOMY perfiaMmeHTy
MuHucTepcTBa TpyAa U counanbHOM 3alUTbI
HaceneHna 3abankKanbCKOro Kpas

(c usmeHeHnsmMun ot 23 mapta 2021 r.)

MyHMCTPY TpyIa M COLMAJBbHOM BallMTH HaceJjieHud 3abalikaJibCKOTO Kpas
(BamMecTuTeNw npencemaTesid [paBuUTenbCcTBa 3abaMKaJIbCKOTO Kpas)
oT

(®.1.0.)
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(MHOeKC, [NOYTOBHIM azIpec, KOHTAKTHBEM TeJl., aIpecC DJIEKTPOHHOM [IOYUTH
(mpm HaIMUMM)

Xano6a Ha HapylweHue nopsaaka npegocTaBrieHUsA
rocyaapCcTBEHHOM ycrnyru

[Ipy ODpenoCTaBJIEHUM I'OCYIAPCTBEHHOM YCIIyIMU

B MmMHMCTEepCTBE TpyHa M COLMAJIbBHOM BalMTE HacCeJleHusa 3abalkajibCKOTo
Kpasa IOOMyUEHH crenypmme HapyleHns nopsankKa IpenoCcTaBJIeHMa
TOCYHOapCTBEHHOM YyCJyITM:

(cregeHusd 06 obxaJlyeMBX peleHusax U JeUCTBUSAX (BesmericTBUM)
MmHMCTEpPCTRBA, IOOJDKHOCTHOTO JiMla MMHMCTEepCTBA)

(DoBOOBI, Ha OCHOBaAHMM KOTOPEIX 3afaBUTEJIb HE COIJIACEH C PEUIeHUEM U
OeMCTBUEM (besmericTBUEM) MuHMCTEepCTBRAa, OOJDKHOCTHOTO Juiia
MuHucTepCcTEa)

[Ipomwy paccMOTpeTh Xajlody M COOOWLUTBH O MNPUMHATEIX Mepax.

HaTa [Toonuce




